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Welcome to Pine Technical and Community College 

Established in 1965, Pine Technical and Community College (PTCC) has a long history of providing quality 
education and being supportive of the communities we serve. Since 2014, PTCC expanded its mission to 
become a comprehensive technical and community college, offering new options for students and new ways 
to meet the needs of the region. This and many other accomplishments have established a strong foundation 
for us to build on as we continue our journey into the future.

I cannot express how honored I am to serve as the president of this outstanding college. The faculty and staff 
at Pine Technical & Community College are exceptional, and I’m proud of all we’ve accomplished together 
this year and look forward to helping students whether they are starting out or starting over. We will con-
tinue on our reenergized path of increasing the number of residents in East Central Minnesota who earn 
college certificates, diplomas, and degrees. 

We recognize that every student has a unique life experience and wants to pursue their own unique educa-
tional journey. At PTCC, these stories matter, and the personal success of our students is our ultimate goal. 
So with both a rich history and a bright future in mind, I would like to thank you all for the warm welcome you 
have extended and let you know how much I am looking forward to the exciting opportunities that lay ahead 
for all of us.

All the Best,

Joe Mulford
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All information in this document is 
accurate at the time of printing. Pol-
icies, procedures and practices are 
continuously reviewed and revised 
and may change throughout the 
academic year. Current Pine Techni-
cal and Community College policies 
can be found at: www.pine.edu/
about/public-information-and-poli-
cies/campus-policies/

Pine Technical and Community Col-
lege has a long history of providing 
quality education to the Pine Coun-
ty community and beyond since 
1965. Pine Technical and Commu-
nity College provides opportunities 
and resources for learning and 
offers services that enhance indi-
viduals’ abilities.

Minnesota State

Office of the General Counsel It is 
our intention to provide re-sources 
relevant to the  academic, 
extracurricular, and social lives of 
students. Every effort has been 
made to ensure the accuracy of the 
material contained within this 
catalog as of the date of publication. 
However, all policies, procedures, 
academic schedules, program 
information, and fees are subject to 
change at any time by appropriate 
action of the faculty, the college 
administration, the Minnesota State 
Colleges and Universities Board of 
Trustees or the Minnesota Legis-
lature without prior notification. 
The provisions of this catalog do not 
constitute a contract between the 
student and the college. The 
information in this catalog is for use 
as an academic planning tool and is 
subject to change at any time. Upon 
printing of this catalog, all previous 
issues are revoked.

Student Responsibility for Catalog 
Information
Each student is responsible for 
compliance with the information 
appearing in this catalog. Failure to 
read the regulations and policies 

will not be considered an  excuse for 
 noncompliance.

Pine Technical and Community 
College is committed to a policy of 
nondiscrimination in employment 
and education opportunity. No 
person shall be discriminated 
against in the terms and conditions 
of employment, personnel 
practices, or access to and 
participation in, programs, services, 
and activities with regard to race, 
sex, color, creed, religion, age, 
national origin, disability, marital 
status with regard to public 
assistance, sexual orientation, 
gender identity, or gender 
expression. In addition, 
discrimination in employment 
based on familial status or 
membership or activity in a local 
commission as defined by law is 
prohibited.
Harassment on the basis of race, 
sex, color, creed, religion, age, 
national origin, disability, marital 
status, status with regard to public 
assistance, sexual orientation, 
gender identity, gender expression, 
or familial status is prohibited. 
Harassment may occur in a variety 
of relationships, including faculty 
and student, supervisor and 
employee, student and student, 
staff and student, employee and 
employee, and other relationships 
with persons having business at, or 
visiting the educational or working 
environment.
This document is available in 
alternative formats to individuals 
with disabilities by calling Disability  
Services at 800-521-7463 or MN 
Relay 711.

Rights & Protections provided 
by the American Disabilities Act 
Pine Technical and Community 
College does not discriminate on 
the basis of disability in the ad-
mission or access to or treatment

or employment in its programs or 
activities. The Office of Accessibility 
and Accommodation Services 
coordinates compliance with the 
nondiscrimination requirements 
contained in section 35.107 of the 
Department of Justice Regulations. 
Information concerning the provi-
sion of the Americans with Disabil-
ities Act, and the rights provided 
thereunder, are available from the 
Office of Accessibility and 
Accommodation Services.

Contact Information:
Jen Rancour
Student Success Coordinator 
320-629-5174 or 800-521-7463
MN Relay 711
Email: Jen.Rancour@pine.edu

Degrees Offered

Associate of Arts
An Associate of Arts (AA) degree 
may be awarded upon successful 
completion of a 60 credit program in 
the liberal arts and sciences cur-
riculum designed to constitute the 
first two years of a baccalaureate 
degree. An AA degree requires the 
completion of at least a 40 credit 
general education curriculum that 
fulfills the Minnesota Transfer Cur-
riculum goal areas.

Associate of Science Degree An 
Associate of Science (AS) degree 
may be awarded upon successful 
com-pletion of a 60 to 64 credit 
program in a designated field or area 
which transfers to a baccalaureate 
major in a related scientific, 
technological, or other non-liberal 
arts profession-al field. An AS 
degree must have one or more 
articulation agreement(s) between 
the institution awarding the AS 
degree and the institution awarding 
a related baccalaureate degree. An 
AS degree shall include a minimum 
of 30 semester credits in general 
education selected from at least six 
of the ten goal areas of the 
Minnesota Transfer Curriculum. An 
AS degree may also be designed to 
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prepare students for  employment.

Associate of Applied Science 
Degree 
An Associate of Applied Science 
(AAS) degree may be awarded upon 
successful completion of a 60 to 72 
credit program. An AAS degree is 
intended to prepare students for 
employment or may be designed to 
transfer to a related baccalaureate 
major. An AAS degree shall include 
25 percent of the total semester 
credits in general education credits. 
General education courses shall be 
selected from at least three of the 
ten goal areas of the Minnesota 
Transfer Curriculum.

Diploma
A diploma may be awarded upon 
successful completion of a 30 to 72 
credit program. A diploma is intend-
ed to provide students with employ-
ment skills.

Certificate
A certificate may be awarded upon 
successful completion of a 9 to 30 
credit specialized program of study.  
An undergraduate certificate less 
than 9 or more than 30 credits in 
length may be approved when the 
academic program prepares an 
individual for employment and the 
length or the designation as a certif-
icate is (1) required by an employer, 
a licensing body or other regulatory 
agency, accrediting association, 
or board, or (2) based on a formal 
task analysis conducted within the 
previous three years and the results 
endorsed by an advisory commit-
tee.



7

Pine Technical and 
Community College 

Mission, Vision, and Values 

Mission Statement
Through extraordinary technical 
and transferable education and su-
perior services, Pine Technical and 
Community College develops inno-
vative workers, fosters educated 
citizens, builds strong communities, 
and promotes healthy economies. 

PTCC Vision
Pine Technical and Community 
College is a vibrant, comprehensive 
college and community resource for 
extraordinary education, empower-
ing learners, and honoring the 
needs of those we serve.

PTCC Values
Pine Technical and Community 
College firmly believes knowledge 
improves lives; thus, the College is 
committed to the following values:

• Respect the dignity and
worth of each individual;

• Honor the needs of those
we serve;

• Maintain integrity in all
endeavors;

• Provide quality education
and services;

• Respond to change;

• Share our passion for learn-
ing and service.

Accreditation

Pine Technical and Community 
College is accredited by the Higher 
Learning Commission (HLC) of the 
North Central Association of Col-
leges and Schools located at:

The Higher Learning Commission

230 South LaSalle Street, Suite 
7-500,

Chicago, Illinois 60604-1413

College Information

Phone: 800.621.7440 / 
312.263.0456 . Fax: 312.263.7462

info@hlcommission.org

The college was originally accred-
ited in 1977 and has been consis-
tently accredited since that time. 
Our most recent visit of the NCA 
evaluation team was in 2008-2009, 
and the next comprehensive eval-
uation by NCA is scheduled for the 
year 2018. The college’s goal is to 
maintain a 10-year accreditation 
status through the Open Pathways 
accreditation process, which is the 
maximum designation awarded. 

Pine Technical and 
Community College 

Foundation

The Pine Technical and Community 
College Foundation is a nonprofit 
501C-3 organization formed to 
solicit, receive and administer gifts, 
grants, bequests and donations. It 
provides a tax-exempt vehicle for 
people to donate to the college and 
thereby provide educational oppor-
tunities for Pine Technical and Com-
munity College students. Private 
and corporate contributions are 
critical to  fulfilling the college’s mis-
sions. Persons or groups desiring to 
contribute to the Foundation may 
contact the Foundation Director. 

The Foundation was created in 
1999 to help the college expand 
and meet the growing education-
al and cultural needs of residents 
and businesses in the Pine Area. 
The Foundation strives to enhance 
the college’s standing as the most 
important source of postsecondary 
education and training and con-
tinuing education in the region and 
works with PTCC to expand the 
relationships it has forged with 
businesses and the community. 
The annual Bridging the Dream 

campaign offers you a share in the 
success of this important institu-
tion. By making a gift to the college, 
you are helping yourself and your 
community!

Foundation Mission
The Pine Technical and Community 
College Foundation is a partner to 
the college in providing leadership 
in education in the region. The 
Foundation will become a collabo-
rator in building programs, 
services, and facilities that benefit 
students, faculty, business and 
industry and the community. The 
Foundation will creatively assist 
and collabo-rate with college 
faculty, staff, and administration to 
enhance college life and the 
college’s place in the community.

Foundation Vision
The Pine Technical and Commu-
nity College Foundation envisions 
expanded opportunities for stu-
dents at the College and for those 
who wish to become students. The 
Foundation will involve key people 
at the College and in the region to 
develop a long-term endowment 
and programs to encourage and 
motivate students and faculty. The 
Foundation will facilitate, through 
the College, the economic develop-
ment of the area and improve the 
region’s ability to retain qualified 
people in the workforce.

Foundation Values
• Students first

• Personal and professional
development for staff

• Partnerships with business,
industry, agriculture and
units of local government
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Business and Industry

Pine Innovation Center
Pine Technical and Community 
College is the home to the new Pine 
Entrepreneurial Center and 
Technology Business Incubator. The 
incubator supports hi-tech and light 
manufacturing entrepreneurs in the 
community, and at the same time, 
give PTCC students access to 
internships and practical experi-
ence in cutting-edge hi-tech indus-
try. PTCC and a body of experts 
from the region provide consulting 
services, technical exper-tise, 
product evaluation, assistance with 
marketing and business plan-ning, 
and much more to start-ups and 
growing businesses choosing to 
reside in the incubator while put-
ting down roots.

PTCC’s current Continuing Edu-
cation and Customized Training 
building has undergone significant 
construction and remodeling to 
house the incubator. Cuningham 
Group Architecture was selected in 
August 2010 to oversee the design, 
and more than 10 PTCC staff and 
faculty members, administrators, 
and members of the larger Pine 
Area comprise the committee that 
worked closely with the firm 
toward the best design. 
Construction and ground-breaking 
began in spring of 2013.
“It is our vision the incubator will 
serve as a solid foundation for 
highly successful companies,” said 
former PTCC President Robert 
Musgrove. “PTCC can offer promis-
ing start-up companies a nurturing 
environment for growth as well as 
opportunities to tap into a rich net-
work of business resources that are 
invaluable to a company’s develop-
ment,” Musgrove added.

College Information

The entrepreneurship Center and 
Technology Business Incubator will 
be used to house light 
manufacturing and technology-
based businesses work-ing toward 
producing innovative products or 
services. The facility is designed to 
house two to three start-up 
companies simultaneously, as well 
as comfortable meeting spaces. 
Additionally, the facility is designed 
in a resource-efficient manner, 
using renewable energy. For more 
information, call Jason Spaeth, 
Dean of Continuing Education and 
Customized Training, 
320-629-5175.

Continuing Education and 
Customized Training
The Pine Technical and Communi-
ty College Continuing Education 
department offers a broad range of 
courses designed for an individual’s 
professional growth and develop-
ment, while the Customized Train-
ing department provides education 
and training tailored to businesses’ 
specific needs. With changing tech-
nologies and changing markets, it is 
more important than ever to invest 
in an organization’s most important 
resource -- its people. Together, the 
PTCC Continuing Education and 
Customized Training (CECT) de-
partment provides quality work-
force training and development 
to help grow and prosper the Pine 
Area.

About Continuing Education
Pine Technical and Community Col-
lege’s Continuing Education 
depart-ment serves as the major 
regional provider of skill-based, 
short-term courses.

Courses are conveniently offered 
during the day, evening and on 
weekends.

Courses are open-enrollment and 
cater to a foreseen need such as 
new technology.

Many courses are designed to meet 

an occupational licensing or legal 
requirement.

Since class sizes are smaller, stu-
dents receive more individual 
attention and learn more.

Courses are shorter in duration 
than college credit classes and are 
delivered to meet the needs of the 
participant.

About Customized Training
“Training has become a strategic 
investment -- not just a cost to be 
budgeted.” -American Society of 
Training and Development

Through innovative assessment, 
delivery and evaluation, Pine Tech-
nical and Community College is able 
to assist organizations with training, 
plan development and implementa-
tion. Today’s workplace is inundated 
with change as new technologies, 
processes and equipment emerge 
every day. To keep up with all these 
changes, an organization’s employ-
ees need ongoing training. PTCC 
provides efficient and effective 
training with an eye on the bottom 
line and with an eye on developing 
a company’s most important asset 
-- its employees.

Job-Site Delivery
All training is available at your facil-
ity, so you’re paying employees for 
training time, not commuting time. 
Also, we arrange training according 
to your schedule including early 
morning, evening or weekend train-
ing to accommodate the complex 
schedules of today’s workplace.

Professional Instructors and 
Consultants
Instructors are licensed profession-
als experienced in the classroom 
and the workplace. Training content 
meets your business goals, whether 
immediate, short-term, or long-
term. All training includes hands-on 
experience, participant involvement 
and plenty of time for questions and 
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answers.

Customized for Your Needs
Our experienced staff, instructors 
and consultants work in partnership 
with you to ensure every aspect of 
the training process is tailored to 
your exact requirements: from the 
development of custom-tailored 
curriculum to pre-course logistics 
planning and post-course evalua-
tion. Classes may be customized to 
fit the specific needs of your organi-
zation. Expertise is available in the 
following core areas:

Industrial Technology 
Workplace Safety, Right-to-Know, 
Hazard Communication, Blood-
borne Pathogens, Lockout/ Tagout, 
Confined Space, AWAIR, Personal 
Protective Equipment, Respiratory 
Equipment, CPR, First Aid, Ergo-
nomics, Maintenance, Blue Print 
Reading, Welding, Math & Measure, 
New Product Development, Virtual 
Reality Training Simulations, Lean 
Manufacturing and more.

Information Technology
Windows, Microsoft Office Appli-
cations, Web/Internet, Website De-
velopment, Web-based Marketing 
Planning, Software Development & 
Testing, Network Set-ups and more.

Health Education
First Aid, CPR, Slips Trips and 
Falls, Back Injury Prevention, First 
Responders, Emergency Medical 
Training, Nursing Assitant and 
more.

Management Education Supervisory 
Training, Team-building, Human 
Resource Development, Position 
Descriptions, Performance 
Appraisals, Compensation Systems, 
Employee Handbooks, Policy and 
Procedure Manuals, Workplace Vi-
olence Awareness, Stress Manage-
ment, Customer Service, Change 
Management and more.

Admissions to the College

No person shall be discriminated 
against in the terms and conditions 
of employment, personnel practices 
or access to and participation in 
programs, services and activities 
with regard to race, sex, color, 
creed, religion, age, national origin, 
disability, and marital status, status 
with regard to public assistance, 
sexual orientation, gender identity, 
gender expression, familial status 
or membership or activity in a local 
commission. In addition, discrim-
ination in employment based on 
membership or activity in a local 
commission as defined by law is 
prohibited. The college assures that 
the lack of English skills will not be 
a barrier to admission and partici-
pation. 

Ability to Benefit
As of July 1, 2012, students without 
a high school diploma or a GED may 
be accepted to the college, but will 
not be eligible for federal financial 
aid (See Policy 317 found at: www.
pine.edu/about/public-informa-
tion-and-policies/campus-policies/). 
You may be asked to verify your 
high school or GED completion 
prior to enrolling in courses. 

Immunization
Minnesota Law (MS 135A.14) 
requires that all students born after 
1956 and who graduated from high 
school before 1997 and enroll in a 
public or private post-secondary 
school in Minnesota, including Pine 
Technical and Community College, 
must provide evidence of immuni-
zation for measles, rubella, mumps, 
diphtheria, and tetanus. Immuniza-
tion forms and additional informa-
tion are available from the Student 
Affairs Office or at www.pine.edu.

Assessment for Course 
Placement
Pine Technical and Community 
College, in order to comply with the 
Minnesota State Board Policy, 3.3.1, 

“Assessment for College Readiness,” 
requires students to complete an 
incoming student assessment or 
assess to appropriate levels on 
MCIT. 

The accuplacer includes reading, 
writing, and mathematics. It will be 
used to ensure that students have 
or develop the skills necessary to 
be successful with their college 
level curriculum.

Prior to registering for courses, 
incoming students complete an 
assessment of their basic academic 
skills. The assessment results are 
used for academic advising, career 
counseling, and to assist students in 
selecting appropriate courses. 

Students are encouraged to take 
college readiness courses as early in 
their college career as possible. 
These college readiness skills are 
prerequisites for some courses.

Post Secondary  
Enrollment Option 

Program Overview
The Post-Secondary Enrollment 
Options (PSEO) Program is the 
program established by Minnesota 
State Statutes 124D.09 to “pro-
mote rigorous educational pur-suits 
and provide a wider variety of 
options for students.” Through 
PSEO, 10th, 11th and 12th grade 
high school students can get a jump 
start on earning college credits by 
taking college courses while they 
are in still in high school through 
Minnesota’s PSEO program. This 
program allows students to take 
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college courses tuition free, saving 
both time and money on complet-
ing a college degree. PSEO courses 
may also fulfill high school course 
requirements and count toward a 
high school diploma. Pine Technical 
and Community College gladly par-
ticipates in the PSEO program and 
offers this wonderful opportunity 
to our high school students. Pine 
Technical and Community College 
adheres to Minnesota State PSEO 
procedures which can be found 
at: www.mnscu.edu/board/proce-
dure/3-05p1.pdf. PTCC Policy 319 
provides additional information: 
www.pine.edu/about/public-infor-
mation-and-policies/campus-poli-
cies/ 

Career and Technical Course 
Options
Students who are interested in 
career and technical courses may 
take one career and technical col-
lege level course taught by a college 
faculty member on a college cam-
pus, at their high school or online 
as early as grade 10. To be eligible 
to do so, they must be enrolled in a 
public school, have a minimum of a 
“proficient” score on the 8th grade 
Minnesota Comprehensive Assess-
ment (MCA) test for reading and 
meet the assessment prerequisites 
set for the course that must be met 
by all students. If a student success-
fully completes the technical course 
with a C or higher, the student can 
take additional career and technical 
courses as long as he or she meets 
the assessment requirement for 
those courses. Students who first 
enter PSEO programming through 
career and technical education can 
also begin to take PSEO general 
education courses in grades 11 and 
12 by meeting the assessment pre-
requisites for the general education 
course they wish to enroll in, re-
gardless of class rank or percentile 
on a nationally standardized exam.

General Education Course Options

The PSEO program also allows high 
school students to take college 
courses on a college or university 
campus, at their high school or on-
line taught by college or university 
faculty members. To be eligible to 
take PSEO courses at a Minnesota 
State Colleges and Universities, 
high school juniors must be in the 
upper one-third of their class or 
earn a score at or above the 70th 
percentile on a national test such as 
the ACT,SAT, PSAT or PLAN. Seniors 
must be in the upper half of their 
class or score at or above the 50th 
percentile on a national test such 
as the ACT, SAT, PSAT or PLAN. 
Eligible students will also need to 
meet the assessment prerequisites 
set for the course that must be met 
by all students taking the course.

Concurrent Enrollment
Many high schools offer PSEO 
courses through concurrent en-
rollment, allowing students to take 
college courses taught by highly 
qualified high school teachers 
without having to leave the high 
school. Under certain circumstanc-
es, students in 9th or 10th grade 
may also be allowed to take concur-
rent enrollment courses. If you are 
interested in PSEO or concurrent 
enrollment, talk to your high school 
guidance counselor and college/ 
university admissions staff or go to 
www.mnscu.edu/pseo. 

PSEO Admissions Process
Student applying as a PSEO student 
must provide the following informa-
tion to Student Affairs:

• Pine Technical and Commu-
nity College paper or online
Application for Admission

• Completed PSEO form
signed by student, high
school official and parent (if
under 18).

• Current high school tran-
script

• Verification of College
Readiness, completion of
course placement assess-
ment or submission of ACT
documentation.

• If required, schedule Ac-
cuplacer Assessment to
determine if the student
meets college readiness or
other course prerequisite
requirements.

Courses and Credits
Select courses that fulfill courses 
required for high school graduation 
and share that schedule with your 
high school counselor

You may enroll in one or more 
courses but your college credits 
cannot exceed what is considered 
full-time in high school

If you plan to transfer PSEO credits 
to another college after high school 
graduation contact Student Affairs 
Office, or call 320.629.5117, for 
transfer assistance.

PSEO students shall not register 
for developmental courses (college 
courses numbered below 1000) or 
LMXO courses. 

PSEO students will register on 
assigned registration days accord-
ing to total credits earned. Students 
must complete a post secondary 
option form each semester, which 
must be signed by a high school 
official and parent (if under 18). 
This form must be submitted to the 
Admissions Department.

Post Secondary Enrollment Op-
tion (PSEO) students are allowed 
to charge required books and a 
reasonable amount of required 
supplies that will be used up in 
their courses. Books charged by 
PSEO students are the property 
of Pine Technical and Community 
College unless otherwise specified. 
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Post-Secondary students must have 
their PSEO enrollment forms com-
pleted and submitted to the college 
1 week prior to picking up their 
books. Textbooks are the property 
of the local school sponsoring the 
PSEO student for Pine City, Hinck-
ley-Finlayson, East Central, Rush 
City, Mora and Braham students. 
At the end of the semester, books 
must be returned to the sponsoring 
school. Homeschooled and all other 
PSEO students from Minnesota 
must return their books to the Cam-
pus Store. Failure to return your 
books at the end of the semester 
will cause the student/parent to be 
held financially responsible for the 
unreturned books. 

PSEO students are not eligible for 
 financial aid, PTCC scholarships, or 
work-study.

PSEO students will be accepted into 
program majors only after all reg-
ular post-secondary students have 
been admitted.

PSEO Academic Standard for 
GPA and Course Completion
Once admitted to the college, PSEO 
students are required to maintain a 
minimum Grade Point Average and 
Course Completion Rate in order 
to continue their participation in 
the PSEO program. PSEO students 
must maintain a cumulative GPA of 
2.0 (C average) in their Pine Techni-
cal and Community College courses 
and complete 67% of the courses 
that they attempt. If a student falls 
below either of these levels, they 
will receive a letter indicating that 
they are dismissed from the PSEO 
program and must return to their 
High School. Under extraordinary 
circumstances appeal of dismissal 
from the PSEO program will be 
considered.

Credit for Prior Learning (AP 
and IB Options)
Advanced Placement (AP) or Inter-

national Baccalaureate (IB) courses 
are offered at many high schools 
and provide a rigorous curriculum 
that prepares students to take 
college level courses. Students 
who achieve a 3 or higher on an 
Advanced Placement test can have 
that score evaluated by a college or 
university for a college credit. Stu-
dents who attain an International 
Baccalaureate (IB) diploma shall be 
granted six (6) lower division course 
credits for scores of 4 or higher on 
each Higher Level IB examinations 
and two (2) lower division course 
credits for scores of 4 or higher on 
each Standard Level IB examina-
tion will be awarded college credit 
at any Minnesota State college or 
university. 

Submit the following completed 
forms to the Admissions office:

• PTCC application

• MN Dept. of Education
enrollment form

• PSEO Guidance Counselor/
Home School Parent Form

• Have your school counselor
or home school coordinator
send your high school tran-
script directly to:

PSEO Admissions

Pine Technical and Commu-
nity College

900 Fourth St SE

Pine City, MN 55063

• Contact the Admissions
office at 800-521-7463 to
schedule an appointment
for Assessment Testing and
Orientation.

PSEO Admissions Appeal 
Process
PSEO applicants who do not meet 
the admissions requirements and 
are denied acceptance have the 
right to appeal the decision to the 
college using the Student Petition. 

What constitutes an Appeal?
An appeal must include:

• A statement by the student
in writing defining how they
can be academically suc-
cessful as a PSEO student at
PTCC.

• A letter of recommendation
from the high school coun-
selor or principal stating the
student can be academically
successful at PTCC and that
the high school supports the
student’s  admission to the
college.

The appeal must be submitted to 
the Chief Student Affairs Officer. 
Appeals received after this term 
starts will not be considered for the 
current semester. Notification of 
the decision will be sent to the stu-
dent and the high school counselor/
principal.

Admission of Transfer 
Students

Transfer of Credit
Students transferring credits from 
another Minnesota State institu-
tion will have their credits trans-
ferred in through e-transcripts and 
do not need to provide an official 
copy of their transcript. Students 
requesting transfer of credits from 
a non-Minnesota State college or 
university must submit an official 
copy of that college’s (host college) 
transcript for evaluation by PTCC’s 
Student Affairs Office. Courses are 
evaluated with information from 
the host college’s course descrip-
tions and/or catalog. Transfer 
credits are not used in calculating 
PTCC’s Grade Point Average, but 
are considered in the completion 
percentage when applied to pro-
gram majors. Only courses with 
grades of “C” or above within 
specific program majors may be 
considered. PTCC will accept Min-
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nesota Transfer Curriculum (MnTC) 
courses with grades of “D” or above 
for transfer for completion of the 
entire MnTC. The Transfer Special-
ist and/or Registrar will give final 
approval for acceptance of credits 
and accepted credits will appear on 
the student’s official transcript and 
their interactive degree audit re-
port (DARS). Up to date information 
regarding the Minnesota Transfer 
Curriculum can be found on the 
PTCC website at: http://www.pine.
edu/academics/transfer-informa-
tion.

Pine Technical and Community Col-
lege considers courses for transfer 
from colleges and universities that 
have been accredited by their re-
gional associations. Transfer credit 
also may be considered for courses 
taken at institutions that lack re-
gional accreditation but have been 
accredited by specialized agencies 
or at institutions outside the United 
States that have been chartered 
or authorized by their national 
governments. In general, transfer 
credit is considered only for cours-
es that fulfill Pine Technical and 
Community College graduation and 
program requirements and have 
been completed with a grade of C or 
better. Grades of transfer courses 
are not included in the student’s 
grade-point average (GPA). For 
PTCC’s Transfer Procedure, more 
about specific types of courses that 
transfer into PTCC (general educa-
tion courses, technical/occupational 
courses, developmental courses, 
etc.), information about Transfer 
Maximum, articulation agreements 
and more, visit the Transfer Infor-
mation page at: www.pine.edu/aca-
demics/transfer-information 

Students have the right to appeal a 
transfer decision. For information 
on that process, contact the Stu-
dent Affairs Office or MnSCU. Most 
recent transfer information can be 
found at: http://www.pine.edu/aca-

demics/transfer-information.

Auditing
Non-credit auditing is available 
to individuals on a limited basis, 
depending on class size, at the same 
cost as a credit-seeking student. 
Audits must be requested no later 
than the fifth day of the term on the 
forms provided by the Registrar.

Non-Degree Seeking (Visiting) 
Students
Students may attend PTCC on a 
part-time basis in any program area. 
However, degree-seeking students 
have enrollment priority if space 
is limited. Students taking one to 
eight credits must meet the re-
quirements for the specific courses. 
Students taking more than eight 
credits or who intend to complete 
a certificate, diploma or degree are 
required to complete the entire ad-
missions process, including assess-
ments and orientation. Students 
attending other Minnesota State 
institutions may register online for 
courses at PTCC. Dates for regis-
tration can be found on the Pine 
Technical and Community College’s 
website.

Admission of International Students

International applicants who are 
not permanent residents or citizens 
of the United States may be consid-
ered for admission upon submission 
of academic credentials, financial 
ability and English proficiency. If 
you would like to attend PTCC and 
you currently reside in another 
country, you need to apply using the 
application process for internation-
al students.

1. Completed Pine Technical and
Community College Application.

Include permanent home address 
and country of birth and country of 
citizenship.

Include the names and relationship 
to you of any dependents who may 

be traveling with you. 

2. Official transcripts verifying
equivalency to a United States high
school transcript.

3. Additional post-secondary tran-
scripts if intending to transfer cred-
its (subject to U.S. equivalencies).

4. Immunization records and/or
evidence of recent physical exam-
ination (notarized).

5. Review the International Student
Application Requirements and
further information at: www.pine.
edu/future-students/internation-
al-students

Admission of English as a Second 
Language and Other Language 
Learners

It is the policy of Pine Technical 
and Community College to provide 
effective access to all students, 
including those with Limited English 
Proficiency. All Students entering 
Pine Technical and Community 
College will be assessed with the 
Minnesota State approved assess-
ment tool (see policy 300). Stu-
dents whose first language is not 
English will be advised to take the 
ESL version of the Minnesota State 
approved assessment tool.

Registration/Official 
Enrollment

Registration
All students register for classes on-
line at the PTCC website. In order 
to register, all students must have 
a STAR ID and access eServices in 
order to register. Students are ob-
ligated financially for all registered 
courses. 

Grade and Credit System

Pine Technical and Community 
College has adopted Policy 209 
found at: www.pine.edu/about/
public-information-and-policies/
campus-policies/ for grading and 
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grade point calculation. This policy 
also defines notations found on the 
student transcript and procedures 
to clarify processes.

Policy: The marking system in tab-
ular form, which may include grade 
shades (plus and minus) as needed, 
is as follows:

A – Superior Achievement – 4 
Grade Points

B – Above Average Achievement – 
3 Grade Points

C – Average Achievement – 2 Grade 
Points

D – Below Average Achievement – 
1 Grade Point

F – Inadequate Achievement – 0 
Grade Point

Note: The quality points for purpos-
es of computing GPA is as follows:

Grade = Points

A = 4.00 C = 2.00
A- = 3.67 C- = 1.67
B+ = 3.33 D+ = 1.33
B = 3.00 D = 1.00
B- = 2.67 D- = 0.66
C+ = 2.33 F = 0.00

FN = 0.00

Cumulative Grade Point Average 
(GPA): A student’s GPA is the quo-
tient obtained by dividing the total 
number of quality points earned by 
the total number of semester credit 
hours attempted. The GPA is com-
puted at the end of each semester 
and is reported with the grades to 
the student. All grades “A” through 
“F” are utilized in determining the 
student’s grade point average for 
the term and for the overall GPA (all 
PTCC coursework.) Note: Courses 
transferring from other institutions 
are not computed in the GPA. (Some 
programs include transfer credits in 
major GPA calculations.)

NC – No Credit: The notation of 
“NC” is assigned for unsatisfactory 
achievement of established out-
comes (equivalent to below a “C”) 

in a course where the satisfactory 
grade is “P”. This grade is not calcu-
lated in the GPA but counts toward 
credits attempted.

P – Pass: The grade of “P” is issued 
for work that is judged average “C” 
or above. Suitable for transfer, it is 
not computed in GPA, but counts 
toward credit completion.

I – Incomplete: The grade of incom-
plete “I” is assigned at the discretion 
of the instructor only in exceptional 
circumstances and is a temporary 
grade. An “I” grade is recorded as an 
“F” grade by the Registrar at the end 
of the eighth week of the next term 
(not including summer session) if 
requirements have not been satis-
factorily met.

FN – F Never-Attended: The grade 
of “FN” is assigned by the instruc-
tor if the student has not attended 
any sessions of class. The grade is 
recorded the second week of the 
semester and students earning 
the “FN” will not have financial aid 
applied to their accounts. 

AU – Audit: The notation of “AU” is 
given for a credit course in which 
the student elects to take the 
course without credit. Audit cours-
es do not apply toward GPA, credit 
completion and/or graduation 
requirements. Audit enrollment is 
dependent on available seats and 
instructor’s approval.

W – Withdrawal: Withdrawal from 
a course must be declared after 
the fifth day of the semester, but 
not later than the 80% point of the 
class. Under special circumstances, 
the college may withdraw a student 
from a course. This action will take 
place no later than the deadline for 
student initiated withdrawal and 
the student will be notified of the 
action. A “W” is recorded for the 
grade on the student’s permanent 
record and is not computed in the 
GPA but factors into credit comple-
tion.

Z – In-Progress: The notation of “Z” 
denotes a course in progress. The 
instructor submits the appropriate 
letter grades for each ‘Z’ upon com-
pletion of the course.

R – Repeat: The notation of “R” is 
added to a standard letter grade for 
a credit course retaken. The course 
grades remain on the transcript 
with the grade calculations sus-
pended for the previous grade(s), 
thus it is not be computed in the 
GPA. All repeated courses are 
counted in the cumulative com-
pletion rate. Any course may be 
repeated and no limit is placed on 
the number of times a course may 
be repeated. A student may not be 
permitted to receive financial aid 
for more than one repetition of a 
previously passed course. 

CR – Credit by Examination or 
Experiential Credit: The grade 
“CR” is given for a credit course in 
which a student satisfies the course 
requirements through testing based 
on standard class assessments. Not 
all courses are eligible for Credit by 
Examination, such as developmen-
tal courses. Availability of this op-
tion is determined by the instructor. 
The grade of “CR” is not computed 
in the GPA.

EX – Experiential and Non-Aca-
demic Learning Credit: The grade 
of “EX” is given for credit courses in 
which a student satisfies the course 
requirements through documen-
tation of prior learning. Not all 
courses are eligible for Experiential 
Learning Credit, such as Devel-
opmental courses. Availability of 
this option is determined by the 
instructor. The grade of “EX” is not 
computed in the GPA or credit com-
pletion ratio

Add/Drop Courses
Students are entitled to have the 
opportunity to attend one class ses-
sion for each registered, for-credit 
course, without obligation.
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Students are permitted to add and 
drop courses up to the first five days 
of the semester, or one business day 
after the first class meeting, which-
ever is later.

Students are financially obligated 
for any classes not dropped after 
the fifth business day of the term, 
or one business day after the first 
class session, whichever is later and 
students are not able to have those 
courses removed from their aca-
demic record. For purposes of this 
policy, business days are defined as 
Monday through Friday   (excluding 
posted holidays).

Adding Courses
It is the student’s responsibility to 
add courses from eServices found 
on the website at: http://www.pine.
edu/current-students 

Adding courses or other revisions 
to a schedule can only be done 
during the drop/add period. The 
period for dropping/adding a class 
expires after the fifth day of the 
semester. Adding courses after the 
drop/add period can only be done 
with approval from faculty and the 
Director of Student Affairs. Adding 
courses will affect the tuition and 
fees due and may have financial aid 
impact. It is the student’s respon-
sibility to manage their finances 
accordingly. Please see the Business 
Services section for more informa-
tion.

Dropping Courses
Students have the opportunity to 
attend one class session for each 
registered credit-based course 
without financial obligation in 
accordance with Minnesota State 
policy 5.12. Students are financially 
obligated for any classes dropped 
after the fifth business day of the 
term, or one business day after 
the first class session, whichever 
is later. For credit courses less 
than three weeks in length, the no 

obligation drop and refund period 
is one business day after the first 
course session. 

Withdrawing from a Course
A student may withdraw from a 
course after the drop/add period 
and prior to 80% of the semester 
or instructional days; however, 
the student encumbers all costs, 
and there are no refunds. The last 
date to withdraw for individual 
courses can be found in the course 
schedule within eServices on each 
course description. Students may 
obtain the withdraw form from the 
Student Affairs Office or from the 
website at http://www.pine.edu/
current-students/student-forms 
and are encouraged to meet with a 
faculty advisor prior to withdraw-
ing. Students withdrawing from a 
single course (after the add/drop 
period listed above) are not eligible 
for a refund and will receive a grade 
of W. A withdrawal (W) on the 
transcript is not computed in the 
GPA, but factors into credit com-
pletion. Withdrawing from a course 
can affect financial aid. It is the 
student’s responsibility to manage 
their finances accordingly. 

Withdrawing from all courses

Students wishing to completely 
withdraw from the college should 
obtain a “Withdraw Form” from 
the PTCC website at http://www.
pine.edu/current-students/stu-
dent-forms or the One Stop Shop 
desk in the Student Affairs Office. 
Students who totally withdraw 
from the College may be eligible 
for a refund as defined below. A 
student who withdraws simply by 
non-attendance will not be eligible 
for a refund. When students do 
not officially withdraw, they will 
be liable for all tuition and fees for 
those courses. Business Services 
will determine if a refund is ap-
propriate and to whom the refund 
should be distributed. Questions 

about refunds should be directed to 
Business Services.

Fall And Spring Terms: 
Total withdrawal from College 

Refund period 

1st through 5th class day of the 
term 100% 

6th through 10th class day of the 
term 75% 

11th through 15th class day of the 
term 50% 

16th through 20th class day of the 
term 25% 

After 20th class day of the term 
0% 

Summer Term: 

Total Withdrawal from College 

Refund Period 

1st through 5th class day of the 
term  100% 

6th through 10th class day of the 
term  50% 

After the 10th class day of the term 
0% 

Name and Address Change

For purposes of official college 
mailings and emergency situations, 
it is expected that all students 
report changes of address, tele-
phone number, name change, or any 
other revision from the student’s 
original application information to 
the Student Affairs office. Name 
changes may require copies of 
legal documentation. Students can 
change their name and address on 
the “eServices ” site or in-person at 
the Student Affairs Office. http://
www.pine.edu/current-students/
student-forms

Appeal For Tuition/Fees Refund
Student requesting refunds or 
other financial adjustments after 
a course has begun must file a 
petition with Student Affairs. Any 
tuition/fees refund will be recom-
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mended by the Dean based only on 
the following criteria:

A student’s course schedule is 
reduced by cancellation of a class or 
classes.

College error.
Student injury or illness requiring 
extensive hospital and/or conva-
lescent care. (A doctor’s statement 
may be required.)

Extenuating circumstances or 
natural disaster involving a family/
personal emergency which must be 
documented. 

Military duty (letter of assignment 
or  notice of re-call is required).

The Chief Financial Officer and 
President of the College must 
review all petitions where a tuition/
fee refund is recommended.

Petition forms are available in the 
Student Affairs Office or on PTCC’s 
website. Note: Financial Aid is 
based on the number of registered 
credits. Changes to enrollment and 
tuition and fees may have an impact 
on financial aid.

*In the case of illness or injury, a
family member is defined as the
spouse, minor or dependant chil-
dren/stepchildren/foster children
(including wards and children for
whom the student is legal guardian),
or parent/step-parent living in the
same household as the student.

**In the case of death, a family 
member is defined as the spouse or 
domestic partner, the parents and 
grandparents of the spouse, the 
parents/step-parents, grandpar-
ents, guardian, children, grandchil-
dren, brothers, sisters, wards, or 
stepchildren of the student.

Financial aid is based on the num-
ber of registered and paid credits. If 
a tuition appeal is approved, a stu-
dent’s financial aid may be reduced, 
which would require the student to 
repay a portion of his/her financial 

aid. Students need to contact the 
Financial Aid office before applying 
for a tuition refund to determine if 
their aid package will be impacted.

Cancellation of Classes
There are times when classes may 
be canceled as a semester course 
offering. Many factors are consid-
ered before a class is canceled.

Three major factors are:

• Instructor availability.
Sometimes it is necessary
to cancel a class because a
qualified instructor is not
available.

• Low enrollment. The general
rule is that a class may be
cancelled if it has less than
50% of its capacity regis-
tered for it.

• Room/time conflicts. Class
changes or additions may
trigger a need to cancel or
move certain classes.

Every effort will be made to mini-
mize the  frequency of cancellations.

Classification of Students

Enrollment Status for Financial Aid

For reporting purposes, students 
must be enrolled, in attendance, 
and maintaining Satisfactory Prog-
ress in order to receive financial 
aid. For purposes of determining 
financial aid eligibility, the following 
enrollment guidelines will be used:

For Pell Grant, SEOG Grant, Stu-
dent Loans, and Work Study

12 credits or more/semester:  Full 
Time

9-11 credits/semester: 3/4 Time

6-8 credits/semester:  1/2 Time

1-5 credits/semester:  less than 1/2
Time

For Minnesota State Grant

15 credits or more/semester: – Full 

Time

Then a percentage decrease by 
number of credits until 3 credits/
semester: – 1/5 Time

Students are not required to take 
a minimum number of credits each 
semester. However, to make prog-
ress toward the completion of a 
60-credit associate degree or diplo-
ma within a two-year time frame,
students must complete an average
of 15 credits each semester. Stu-
dents planning to take more than
19 credits fall and spring semesters
and more than 9 credits summer se-
mester must obtain approval from
the Director of Student Affairs.

Visiting Students

Auditing
Non-credit auditing is available 
to individuals on a limited basis, 
depending on class size, at the same 
cost as a credit-seeking student. 
Audits must be requested no later 
than the fifth day of the term on the 
form provided by the Registrar.

Visiting or Non-Degree Seeking 
(Part-Time) Students

Students may attend PTCC on a 
part-time basis in any program 
area. However, full-time students 
have enrollment priority if space 
is limited. Students taking one to 
eight credits must meet the re-
quirements for the specific courses. 
Students taking more than eight 
credits or who intend to complete 
a certificate, diploma or degree are 
required to complete the entire ad-
missions process, including assess-
ments and orientation. Students 
attending other Minnesota State 
institutions may register online for 
courses at PTCC. Dates for regis-
tration can be found on the Pine 
Technical and Community College’s 
website.
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Graduation Requirements

To receive a degree, diploma, or cer-
tificate, all required courses in the 
program major must be completed, 
including the prescribed general 
education courses, at a cumulative 
GPA of 2.00 or better on a 4.0 grad-
ing scale. For a transcript to reflect 
program completion or graduation, 
students are required to fulfill all fi-
nancial obligation to the college and 
complete a graduation application.

Note: Students are subject to the 
requirements in their program in ef-
fect at the time of their enrollment. 
When enrollment has been broken 
for one year, the student is subject 
to the degree, diploma, or certifi-
cate requirements as stated in their 
program that is current at the time 
of re-enrollment.

Academic Honors
Students achieving academ-
ic excellence will be eligible for 
several awards: inclusion on the 
President’s List, Dean’s List, or 
Notable Achievement List on a 
semester-by-semester basis and 
receipt of Honors, High Honors or 
the President’s Honor Award upon 
graduation. 

The President’s, Dean’s and Notable 
Achievement lists will be compiled 
and awarded twice annually, once 
in Fall semester and once in Spring 
semester.

Students who meet the following 
criteria will be included on the Pres-
ident’s List

• Current enrollment at PTCC
with a declared major as
a full-time student (12 or
more credits).

• A GPA for the semester of
4.0.

• Students will be eligible for
each semester in which they
are enrolled in a declared
major.

• Courses taken on a pass/
no credit basis will be used
to calculate full-time status
but not GPA.

Students who meet the following 
criteria will be included on the 
Dean’s List

• Current enrollment at PTCC
with a declared major as
a full-time student (12 or
more credits).

• A GPA for the semester of
3.0-3.9.

• Students will be eligible for
each semester in which they
are enrolled in a declared
major.

• Courses taken on a pass/
no credit basis will be used
to calculate full-time status
but not GPA.

Students who meet the following 
criteria will be included on the No-
table Achievement List

• Current enrollment at PTCC
with a declared major as a
part-time student (regis-
tered for 6-11credits).

• A GPA for the semester of
3.5 or above.

• Students will be eligible for
each semester in which they
are enrolled in a declared
major.

• Courses taken on a pass/
no credit basis will be used
to calculate full-time status
but not GPA.

Students who meet the following 
criteria will be recognized during 
spring commencement ceremonies

The President’s Honor Award will 
be presented to students who are 
receiving a diploma or Associ-
ate’s degree and have maintained 
an overall cumulative 4.0 GPA 
throughout their entire study at 
Pine Technical and Community Col-

lege and will wear a gold cord upon 
graduation.

Students with cumulative GPAs of 
3.5-3.74 at time of application for 
graduation will be awarded Honors 
and wear a silver cord at gradua-
tion.

Students with cumulative GPAs of 
3.75-3.99 at time of application for 
graduation will be awarded High 
Honors and wear a gold cord at 
graduation.

Commencement
Attendance at spring graduation 
commencement ceremony is op-
tional, but students must indicate 
their intention to participate in the 
ceremony on their Application for 
Graduation. Caps and gowns are 
required and will be available for 
purchase through the College Store.

Students may participate in spring 
commencement ceremonies if they 
complete a program of study any 
time during the academic year.

Code of Conduct
The College is an educational 
institution and not a court of law. 
Therefore, the concept of fair play 
will take precedence in all settings, 
and the philosophy of discipline will 
be one of an educational approach. 
It is hoped that most disciplinary 
concerns may be settled early in the 
process in an informal setting. 

Allegations of discrimination and/or 
harassment shall be adjudicated un-
der separate procedures in accor-
dance with the College’s Policy 108: 
Discrimination and Harassment.

The College has the right to take 
necessary and appropriate action to 
support and protect the safety and 
well-being of the College commu-
nity - its students, faculty, staff, 
guests, facilities, and programs. 
Members of the College commu-
nity and their guests are expected 
to abide by local, state, and federal 
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laws and Minnesota State Colleges 
and Universities board policy. 
Should the violation of civil or crim-
inal law by a community member 
involve College interests, the Col-
lege has the right to proceed with 
disciplinary action without regard 
to civil or criminal proceedings.

These regulations apply on all 
campus property and at all Col-
lege-sponsored activities, or at ac-
tivities sponsored by College clubs 
or organizations on or off-campus, 
including public social media. The 
College may also hold students 
accountable for a violation of the 
Student Code of Conduct com-
mitted off campus when Hazing is 
involved; 

The violation is committed while 
participating in a College sanc-
tioned or sponsored activity; 

The victim of the violation is a mem-
ber of the College community; 

The violation constitutes a felony 
under state or federal law; 

The violation adversely affects the 
educational, research, service or 
image of the College. 

Code of Conduct – Student 
Rights and Responsibilities 

Freedom to Learn
In addition to the basic constitu-
tional rights enjoyed by all citizens, 
students of the College have specif-
ic rights related to academic free-
dom and their status as students. 
Freedom to teach and freedom 
to learn are inseparable facets of 
academic freedom. The freedom 
to learn depends upon appropriate 
opportunities and conditions in the 
classroom, on the campus, and in 
the larger community. Students are 
expected to exercise their freedom 
with responsibility.

Freedom of Expression

Individual students and student or-
ganizations shall be free to examine 
and to discuss all questions of inter-
est to them and to express opinions 
publicly and privately. They shall be 
free to support causes by orderly 
means that do not disrupt the reg-
ular and essential operation of the 
institution. In the classroom, stu-
dents shall be free to take reasoned 
exception to the data or views 
offered in any course of study and 
to reserve judgment about matters 
of opinion, but they are responsi-
ble for learning the content of any 
course of study for which they are 
enrolled.

Freedom of Association
Students shall be free to organize 
and join organizations to promote 
their common and lawful interests, 
subject to institutional policies 
or regulations. Registration or 
recognition may be withheld or 
withdrawn from organizations that 
violate institutional regulations.

Student-Sponsored Forums

Students shall have the right to 
assemble, to select speakers, and to 
discuss issues of their choice. The 
College shall establish reasonable 
time, place and manner restrictions 
to assure that the assembly does 
not substantially disrupt the work 
of the institution or does not inter-
fere with the opportunity of other 
students to obtain an education or 
otherwise infringe upon the rights 
of others. Such regulations shall not 
be used as a means of censorship. 
The President may prohibit any 
forum when holding the event, in 
his or her judgment, would result 
in physical harm or threat of phys-
ical harm to persons or property. 
Prior to any such prohibition, the 
president shall make his or her best 
effort to consult with the student 
senate.

Student Publications

Student-funded publications shall 
be free of censorship and advance 
approval of copy, and their edi-
tors and managers shall be free to 
develop their own editorial and 
news coverage policies. Editors and 
managers of student publications 
shall be protected from arbitrary 
suspension and removal because 
of student, faculty, administrative, 
or public disapproval of editorial 
policy or content. The student fee 
allocation process shall not be used 
as a means of editorial control of 
student-funded publications. All 
student publications shall explicitly 
state on the editorial page that the 
opinions there expressed are not 
necessarily those of the College, 
system, or student body.

Student Policies
The policies of the College regard-
ing student expectations, rights 
and responsibilities shall be readily 
accessible to students.

Preponderance of evidence
In disciplinary proceedings un-
der this code, the College will use 
preponderance of evidence as 
a measure and a standard of re-
sponsibility for determining guilt 
or innocence. The measure holds 
that if evidence will be examined 
during the due process portion of 
the process, and, if the bulk of that 
evidence indicates that a violation 
has occurred, that will be sufficient 
for a finding. In legal terms, the 
standard is met if the proposition is 
more likely to be true than not true. 
Effectively, the standard is satisfied 
if there is greater than 50 percent 
chance that the proposition is true.

Catalog and Course Information
To the extent possible, students will 
be provided relevant and accurate 
information regarding courses prior 
to enrollment. Catalog descrip-
tions will be accurate and based on 
information existing at the time of 
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publication. To the extent possible, 
class schedules will list the names of 
faculty teaching courses.

Student Academic Standing 
Information
Students shall have access to ac-
curate information about general 
requirements for establishing and 
maintaining acceptable academic 
standing, information which will 
enable students to determine their 
individual academic standing, and 
information regarding graduation 
requirements.

Academic Evaluation
Student academic performance 
shall be evaluated solely on the ba-
sis of academic standards, including 
any requirements that are noted in 
the catalog, course syllabus, or stu-
dent handbook. Students shall have 
protection against prejudiced or 
capricious evaluation and shall not 
be evaluated on the basis of opin-
ions or conduct in matters unrelat-
ed to academic standards. Students 
shall have the right to review their 
corrected examinations or other 
required assignments used by the 
faculty in evaluating the student’s 
academic performance.

Property Rights
Term papers, essays, projects, and 
similar property shall be returned 
to a student upon request, within a 
reasonable timeframe, when no lon-
ger needed for evaluation purposes, 
unless the student grants written 
permission for them to be retained.

Student Review and Consultation

Students shall have the right to 
appropriate levels of participation 
in College and university deci-
sion-making pursuant to Minnesota 
State Colleges and Universities Pol-
icy 2.3 and Procedure 2.31, Student 
Involvement in Decision-Making.

Off-Campus Conduct
Students who violate a local ordi-

nance or state law risk the penal-
ties prescribed by civil authorities. 
The College may not concern itself 
with every violation. However, the 
College reserves the right to take 
disciplinary action against students 
for off-campus behavior following 
the procedures of the Student Code 
of Conduct. This includes, but is 
not limited to, public posted social 
media, arrest and conviction of a 
College student or staff member, or 
when the activity adversely affects 
the interests of the College.

Student- The term “student” in-
cludes all persons who

Are enrolled in one or more cours-
es, either credit or non-credit.

Withdraw, transfer, or graduate, 
after an alleged violation of the 
student conduct code.

Are not officially enrolled for a 
particular term but who have a 
continuing relationship with the 
College.

Have been notified of their accep-
tance for admission or have initi-
ated the process of application for 
admission and financial aid.

The following are defined as disci-
plinary offenses actionable by the 
College: 

1. Academic dishonesty: Submission
of false academic records, cheat-
ing, plagiarism, altering, forging,
or misusing a College academic
record; falsely claiming to represent
the College or a student organiza-
tion or club; acquiring or using test
materials without faculty permis-
sion; acting alone or in cooperation
with another to falsify records or to
obtain dishonest grades, honors or
awards; aiding and abetting another
person in cheating or plagiarism.

2. Theft and damage of property:
Attempted theft, unauthorized
borrowing or use of public or pri-
vate property on College premises;

destroying, damaging or littering 
College property. 

3. Disruptive conduct/behavior: Ac-
tions which unreasonably interfere
obstruct or prevent the regular and
essential operations of the College
or infringe upon the rights of others
to participate in its programs and
services. This may include, but is not
limited to: being openly disruptive;
verbal outbursts; talking loudly to
classmates independently of class
discussion; talking in an openly
abusive manner or disrespectful
manner to the instructor and/or
classmates; using any device that
causes disturbances during class-
room instruction; participating in or
promoting disruptive activity that
interferes with teaching, College
events and activities.

4. Disorderly conduct on campus:
Threat to, physical abuse of, or ha-
rassment which threatens to or en-
danger the health, safety or welfare
of a member of the College commu-
nity; physically assaulting another
and fighting; acting in a manner
that is disorderly, lewd, indecent or
a breach of peace; continuing and
willfully using profanity or vulgar-
ity or openly and persistent chal-
lenging or circumventing College
authority.

5. Weapons on campus: Use or
possession of weapons on the
College premises, in violation of,
or not covered in PTCC policy 116:
Possession and Carry of Firearms.
“Weapon” is broadly defined to
mean any object, device or instru-
ment designed as a weapon or
capable of threatening or produc-
ing bodily harm, including but not
limited to all firearms (including BB
guns), dangerous knives, explosives,
explosive fuels, dangerous chemi-
cals, billy clubs, and fireworks.

Because the College has a Gun-
smithing program, these standards 
do not apply in the following in-
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stances: a) transporting firearms 
for repair or instruction purposes 
delivered to the outside (west) door 
of the Gunsmithing department; b) 
possession or transportation of fire-
arms within the College building(s) 
under supervision of an instructor; 
c) possession of a firearm during the
annual College Gun Show in Febru-
ary.

Gunsmithing students must abide 
by the policies of their program.

6. Controlled substances on cam-
pus: Use, possession or distribution
of a controlled substance, drugs
and/or drug paraphernalia on Col-
lege premises.

7. Alcohol on campus: Use, posses-
sion or distribution of alcohol on
College premises except as express-
ly permitted by College policy.

8. Abuse of the smoking policy:
Smoking, including electronic ciga-
rettes on College premises outside
of published and permitted areas is
prohibited. Please see Policy 600 –
Smoking, Food, and Beverage Policy
for additional information.

9. Criminal sexual behavior: Includ-
ing but not limited to, the implied
use or threatened use of force to
engage in any sexual activity against
a person’s will and/or engaging in
such behavior with a person who
is unconscious, or substantially
mentally impaired (including intox-
icated).

10. College facilities and services:
Unauthorized use of the College
facilities, telephone system, mail
system, or computer system or use
of any of the above for any illegal
act or any act prohibited by the
Code of Conduct.

11. College rules and policies: Vio-
lation of published College policies,
rules or regulations including but
not limited to smoking or sexual
harassment regulations.

12. Retaliation: Harassing, threat-
ening or intimidating a complainant
or other person alleging miscon-
duct.

13. Terms of sanctions: Knowingly
violating the terms of the sanctions
imposed for prior code offense.

14. Hazing: Endangering the mental
or physical health or safety of a per-
son; subjecting a person to public
humiliation or ridicule, or removing
public or private property for the
purpose of initiation, admission
into, affiliation with or as a condi-
tion of continued membership in a
student group or organization.

15. Encouraging conduct violations:
Attempts to commit acts prohibited
by this code, or encouraging others
to commit acts prohibited by this
code will be punished to the same
extent as if one had committed the
prohibited act.

Sanctions

These sanctions are examples of 
possible penalties for Conduct 
Code violations:

1. Warning: Oral or written warn-
ing, admonition or reprimand.

2. Confiscation: Confiscation of
property or goods used or pos-
sessed in violation of College rules.

3. Compliance: Carrying out an
action or behavior as a condition of
admission or continuing enrollment.

4. Restitution: Payment required to
the College for damages incurred.
Student violators will be held finan-
cially responsible for direct and/or
indirect costs and charges associat-
ed with Code of Conduct violations.

5. Suspension: Separation from the
College for a specified period of
time. During this time the student
may not register for or attend class-
es or other College functions or be
on College property. The College re-
serves the right to restrict transfer
of credits earned elsewhere during

the suspension period. Conditions 
for readmission may be specified, 
including faculty approval of re-ad-
mittance to their courses.

6. Expulsion: Permanent denial of
the privilege of enrollment at the
College.

7. Denial/loss of related privilege:
Denial of specified privileges for a
designated period of time, or ex-
clusion from participation in extra-
curricular activities, including the
holding of any student office.

8. Community service: Set num-
ber of uncompensated hours of
service to the College, community
non-profit or similar agency.

9. Discretionary sanctions: Work
assignments, service to the College,
counseling or referral to community
agencies, rehabilitative programs,
or other related discretionary
assignments. Failure to participate
may result in the imposition of addi-
tional sanctions.

10. Immediate removal: Faculty
members have the right to remove
disruptive student(s) from the
classroom and also govern when, or
if, said student(s) may return. If the
student refuses or there is a threat
to the safety of the faculty and
class, faculty may immediately call
local law enforcement and/or imme-
diately cancel class.

Filing a complaint 
Any member of the College com-
munity (students, faculty, and/or 
staff) may file a complaint alleging a 
student or organization has violated 
the student conduct code. The steps 
to file a complaint are as follows: 

1. The complaint will be filed in
writing with the Director of Stu-
dent Affairs (forms are available for
this purpose, and assistance can be
provided in outlining the complaint
if needed).

2. The complaint will be signed by
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the person entering the complaint. 
Anonymous citations will not be 
accepted. 

3. Any student cited for violation
of the Code of Conduct will be
assumed innocent until it is deter-
mined otherwise.

Informal Action
Following the filing of an accusation 
against a student, the Director of 
Student Affairs (or designee) will 
conduct an investigation of the 
charges. If the accusation seems 
unwarranted, the Director of Stu-
dent Affairs may dismiss the com-
plaint and discontinue the process. 
If there is sufficient evidence to 
support the accusation, the Direc-
tor of Student Affairs shall offer the 
accused student an opportunity to 
resolve the violation at an informal 
meeting. Prior to this meeting, the 
student shall be given oral or writ-
ten notice of the specific charges 
against him/her and of the evidence 
available to support the charge. If a 
mutually acceptable resolution can-
not be reached during the informal 
meeting, including any applicable 
sanctions, the case shall be referred 
to a Judicial Committee for a formal 
hearing and adjudication process.

Summary Suspension
The College reserves the right to 
suspend and remove from cam-
pus without hearing, any student 
that poses an immediate threat to 
the health or safety of persons on 
campus. Before implementing the 
summary suspension, the accused 
student shall be given oral or 
written notice of the intention to 
impose the summary suspension 
and shall be given an opportunity to 
present oral or written arguments 
against the imposition of the sus-
pension. Notice of the intention to 
impose the summary suspension 
shall be provided in writing to the 
student. After the student has been 

summarily suspended, a properly 
constituted hearing on the matter 
will take place within nine (9) work-
ing days of the suspension. 

During the summary suspension, 
the student may not enter the cam-
pus without obtaining prior permis-
sion from the Director of Student 
Affairs. 

Judicial Committee Procedure
Judicial Committee: The Judicial 
Committee is a standing committee 
consisting of three faculty mem-
bers, two students and a College 
administrator. Candidates are rec-
ommended each year and approved 
by both the College Leadership 
Team and Student Senate. The Chief 
Student Affairs Officer is a non-vot-
ing member. The Committee elects, 
by consensus, one member to chair 
each hearing. Additional persons 
may be asked to attend hearings to 
provide expert testimony or other 
information of benefit to the pro-
cess. 

The Chief Student Affairs Officer 
will prepare and send a written no-
tice to the accused no less than five 
(5) working days prior to the date
set for the hearing. The notice will
be hand delivered directly to the ac-
cused or be sent by certified mail to
the last known address listed with
the Records Office and will include:

1. Statement of the date, time loca-
tion and nature of hearing.

2. Written statement specifying the
Student Code of Conduct violation.

3. Notice of student’s right to have
an advocate at the hearing.

The Judicial Committee shall pro-
ceed as follows:

1. The Director of Student Affairs
or Chair of the Judicial Committee
will schedule the meeting and notify
members of the committee and the
students involved of the time and
place of the meeting. Every attempt

will be made to convene the Com-
mittee no later than ten (10) work-
ing days following the receipt of a 
request for hearing by the Director 
of Student Affairs 

2. Three members of the Commit-
tee shall constitute a quorum for
decision making.

3. A simple majority of the Commit-
tee members present shall consti-
tute the decision.

4. Members of the Judicial Commit-
tee who have a personal interest
or involvement in a particular case
may not participate in that hearing.

5. The hearing will be audio tape
recorded. Copies of the tapes may
be obtained by the accused student
by making a request in writing to
the Chief Student Affairs Officer.
Students may be billed for the cost
of the audio tape.

6. The Chief Student Affairs Officer
will present an opening statement.
The accused may also present an
opening statement.

7. The complainant will attend the
hearing and will present the state-
ment of complaint and the support-
ing evidence.

8. In connection with presenting
the case, the complainant and the
accused may present witnesses.

9. An advocate may attend the
hearing with the complainant and/
or the accused; the advocate may
advise the student but may not par-
ticipate in the hearing. When there
is likelihood that a student involved
in conduct proceedings will face
criminal prosecution for a serious
offense, it may be advisable that
the student have an attorney as the
advisor. In such cases, the College
may also request the presence of
a representative of the Minnesota
Attorney General’s Office.

10. Members of the committee may
ask questions of any persons pres-
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ent, including witnesses.

11. At the conclusion of the hearing,
the Committee shall meet private-
ly and render its decision on the
matter before it. The decision shall
be rendered in writing within two
(2) working days of the hearing. The
decision shall set forth the findings
of fact and the recommendations of
the Committee regarding sanctions,
if any. The Chief Student Affairs
Officer shall be given the written
findings of the fact and recommen-
dations, and it shall be the duty of
the Chief Student Affairs Officer
to notify the student or students
involved within three (3) working
days after receipt of the decision.

12. The decision of the committee
will include the recommended
sanction.

13. Hearings and records of hear-
ings are private. They are protected
by the Family Educational Rights
and Privacy Act, but may be sub-
poenaed or released under court
order due to subsequent litigation.

14. A written report of the proceed-
ings will be placed in the student’s
permanent file.

Lack of Cooperation
If the student does not respond 
when requested to participate in 
the disciplinary process, the follow-
ing steps will be taken:

1. The Chief Student Affairs Officer
shall make every reasonable effort
to locate the student through ordi-
nary channels.

2. If the student does not respond,
the Chief Student Affairs Officer
will initiate the normal disciplinary
procedures in the student’s ab-
sence.

Appeals
The student has the option to ap-
peal any disciplinary action of the 
Judicial Committee to the President 
of the College. The appeal must be 

made in writing and given or mailed 
to the President within five (5) busi-
ness days after notice of the written 
decision of the Judicial Committee. 

The findings and recommendations 
of the Judicial Committee will be 
sent by the Chairperson to the 
President of the College for consid-
eration. No further evidence will be 
considered at this stage. The Pres-
ident will announce the decision to 
all involved parties within five (5) 
days of the receipt of the Commit-
tee report.

In cases involving sanctions of sus-
pension for 10 days or longer, stu-
dents have the right to a contested 
case hearing under Minnesota law 
(Chapter 14, MSA). 

Savings Clause
Should any article, section or por-
tion of this student policy be held 
unlawful and/or unenforceable by 
any court of competent jurisdiction, 
such decision of the court shall 
apply only to the specified article, 
section, or portion thereof directly 
specified in the decision. All other 
articles, sections or portions of this 
student policy shall remain in full 
force and effect. 

Responsibilities:
Responsibility for campus judicial 
matters is vested in the President 
of the College who may delegate to 
the Chief Student Affairs Officer 
the task of adjudication of student 
conduct issues as set forth in this 
policy. All College students and staff 
are also asked to assume positions 
of responsibility in the resolution of 
disciplinary cases. 

Responsibility of Student Clubs, 
Groups and Organizations: 
Student clubs, groups and orga-
nizations may be charged with 
violations of the Code of Conduct. 
Charges may be made, collectively 
or individually, against the club, 

group or organization, its leader-
ship, and/or the individual mem-
ber(s) responsible for the violation. 
A club, group or organization may 
be held responsible for an individu-
al’s actions if that person received 
either direct or implied consent, en-
couragement or support to violate 
the code.

Code violations by student clubs, 
groups or organizations will be 
reviewed by the Director of Student 
Affairs or designee to determine 
the appropriate manner in which 
the violation should be addressed. 

Officers, leaders or other identifi-
able representatives for a student 
club, group or organization may be 
directed to take appropriate action 
designed to prevent or end viola-
tions of this code by the club, group 
or organization or by any persons 
associated with the club, group or 
organization who can reasonably 
be said to be acting in the club’s, 
group’s or organization’s behalf. 

Violation of the Code of Conduct 
by student clubs, groups or organi-
zations may additionally result in 
review by the Student Senate and 
loss of privileges, status, and official 
recognition. 

Drug and Alcohol Free Schools 
Policy
Pine Technical and Community Col-
lege encourages students, faculty 
and employees to review and un-
derstand the following commitment 
and responsibilities for a Drug-Free 
College.

State of Compliance: Pine Technical 
and Community College adheres to 
the federal Drug-Free Schools and 
Campuses Act (DFSCA) and Minne-
sota State Colleges and Universities 
(Minnesota State Board Policy 
5.18 and PTCC policy 120) which 
prohibits the unlawful possession, 
use, or distribution of alcohol and 
illicit drugs by students and employ-
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ees on the college premises, or in 
conjunction with any college-spon-
sored activity or event, whether 
on- or off- campus. In accordance 
with federal regulations, this policy 
is included with the annual Campus 
Crime and Security Report, which 
is distributed to every student and 
employee. The college conducts 
a biennial review of this policy 
to determine the effectiveness 
of this policy and to ensure that 
disciplinary sanctions for violating 
standards of conduct are enforced 
consistently.

Standards of Conduct
No student or employee shall 
manufacture, sell, give away, barter, 
deliver, exchange, or distribute; or 
possess with the intent to manufac-
ture, sell, give away, barter, deliver, 
exchange, or distribute a controlled 
substance or drug paraphernalia 
while involved in a college-spon-
sored activity or event, on- or off- 
campus.

No student or employee shall 
possess a controlled substance, 
except when the possession is for 
that person’s own use, and is au-
thorized by law while involved in a 
college-sponsored activity or event, 
on- or off-campus.

No student shall report to campus, 
and no employee shall report to 
work while under the influence of 
alcohol or a controlled substance, 
except as prescribed by a physician, 
which affects alertness, coordina-
tion, reaction, response, judgment, 
decision-making, or safety.

Except as allowed by Minnesota 
State Board Policy 5.18, the pos-
session, use, sale or distribution of 
alcoholic beverages and 3.2% malt 
liquor at PTCC and PTC-sponsored 
events is prohibited.

Legal Sanctions
Federal and state sanctions for 
illegal possession of controlled sub-

stances range from up to one year 
imprisonment and up to $100,000 
in fines for a first offense, to three 
years imprisonment and $250,000 
in fines for repeat offenders. Addi-
tional penalties include forfeiture 
of personal property and the denial 
of federal student aid benefits. 
Under federal laws, trafficking in 
drugs such as heroin or cocaine 
may result in sanctions up to and 
including life imprisonment for a 
first offense involving 100 gm or 
more. Fines for such an offense 
can reach $8 million. First offenses 
involving lesser amounts, 10-99 gm, 
may result in sanctions up to and 
including 20 years imprisonment 
and fines of up to $4 million. A first 
offense for trafficking in marijuana 
may result in up to five years impris-
onment and fines up to $500,000 
for an offense involving less than 50 
kg, and up to life imprisonment and 
fines up to $8 million for an offense 
involving 1,000 kg or more. The 
State of Minnesota may impose a 
wide range of sanctions for alco-
hol-related violations. For example, 
driving while intoxicated (blood 
alcohol content of .08 or more) may 
result in a $700 fine, 90 days in jail, 
and/or revocation of driver’s license 
for 30 days. Possession of alcohol 
under age 21 or use of false identi-
fication to purchase alcohol results 
in a $100 fine. Furnishing alcohol to 
persons under 21 is punishable by 
up to a $3,000 fine and/or one year 
imprisonment.

Health Risks
Alcohol consumption causes a 
number of changes in behavior and 
physiology. Even low doses signifi-
cantly impair judgment, coordina-
tion, and abstract mental function-
ing. Statistics show that alcohol use 
is involved in a majority of violent 
behaviors on college campuses, in-
cluding acquaintance rape, vandal-
ism, fights, and incidents of drinking 

and driving. Continued abuse may 
lead to dependency, which often 
causes permanent damage to 
vital organs and deterioration of a 
healthy lifestyle.

Amphetamines can cause a rapid or 
irregular heartbeat, headaches, de-
pression, damage to the brain and 
lungs, tremors, loss of coordination, 
collapse, and death. Heavy users 
are prone to irrational acts.

Cocaine/Crack users often have a 
stuffy, runny nose and may have a 
perforated nasal septum. The imme-
diate effects of cocaine use include 
dilated pupils and elevated blood 
pressure, heart rate, respiratory 
rate, and body temperature, para-
noia, and depression. Cocaine is 
extremely addictive and can cause 
delirium, hallucinations, blurred 
vision, severe chest pain, muscle 
spasms, psychosis, convulsions, 
stroke, and even death.

Hallucinogens – Lysergic Acid 
Diethylamide (LSD) causes illusions 
and hallucinations. The user may 
experience panic, confusion, sus-
picion, anxiety, and loss of control. 
Delayed effects, or flashbacks, can 
occur even when use has ceased. 
Phencyclidine (PCP) affects the 
section of the brain that controls 
the intellect and keeps instincts 
in check. Hallucinogens can cause 
liver damage, convulsion, coma, and 
even death.

Marijuana may impair or reduce 
short-term memory and compre-
hension, alter sense of time, and re-
duce coordination and energy level. 
Users often have a lowered immune 
system and an increased risk of lung 
cancer. Users also experience inter-
ference with psychological matura-
tion and temporary loss of fertility. 
The active ingredient in marijuana, 
THC, is stored in the fatty tissues of 
the brain and reproductive system 
for a minimum of 28 to 30 days.
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Methamphetamines, known as 
speed, meth, ice, glass, etc., have a 
high potential for abuse and depen-
dence. Taking even small amounts 
may produce irritability, insomnia, 
confusion, tremors, convulsions, 
anxiety, paranoia, and aggressive-
ness. Over time, methamphetamine 
users may experience symptoms 
similar to Parkinson’s disease, a 
severe movement disorder.

Narcotics such as codeine, heroin or 
other opiate drugs cause the body 
to have diminished pain reactions. 
The use of heroin can result in coma 
or death due to a reduction in heart 
rate.

Steroid users experience a sudden 
increase in muscle and weight, and 
an increase in aggression and com-
bativeness. Steroids can cause high 
blood pressure, liver and kidney 
damage, heart disease, sterility, and 
prostate cancer. Additional infor-
mation can be found at: www.nida.
nih.gov.

Reporting/Investigation of Harass-
ment and/or Discrimination 

(Minnesota State Policy 1b.1 and 
PTCC policy 108)

Current version of PTCC Policy 108 
: http://www.mnscu.edu/board/
policy/ 

Purpose: This policy is designed to 
further implement Minnesota State 
Colleges and Universities (MnSCU) 
policy 1B.1 relating to non-discrim-
ination in employment and edu-
cation opportunity by providing a 
process through which individuals 
alleging violation of system or cam-
pus non-discrimination policies may 
pursue a complaint. This includes 
allegations of discrimination or 
harassment based on sex, race, age, 
disability, color, creed, national ori-
gin, religion, sexual orientation, and 
marital status, status with regard to 
public assistance, or membership or 
activity in a local commission. 

Policy: The Report/Complaint of 
Discrimination/Harassment Inves-
tigation and Resolution Procedure 
will be available in the President’s 
Office, the Human Resources Of-
fice, posted on the Pine Technical 
and Community College website at: 
www.pine.edu/about/public-infor-
mation-and-policies/campus-pol-
icies/ and the Minnesota State 
Colleges and Universities’ web site 
at: http://www.mnscu.edu/board/
policy/1b01.html

Designated Officer: A designated 
officer is an individual(s) designated 
by the President to be primarily re-
sponsible for responding to reports 
and complaints of discrimination/
harassment in accordance with 
this procedure. Upon receiving 
a complaint of a discrimination/
harassment, the designated officer 
will notify the President of the area 
from which the report or complaint 
originated; the President will assign 
an investigator whose position 
would not constitute a conflict of 
interest.

Decision-Maker: A decision-maker 
is an individual designated by the 
President to review investigative 
reports, to make findings whether 
the discrimination/harassment pol-
icies have been violated based upon 
the investigation and other mea-
sures deemed necessary to reach a 
decision, and to determine the ap-
propriate action for the institution 
to take based upon the findings. 

Maintenance of Report/Complaint 
Procedure Documentation: During 
and upon the completion of the 
complaint process, the complaint 
file shall be reposited in a secure 
location in the Human Resources 
Department for the College. Access 
to the data shall be in accordance 
with the respective collective 
bargaining agreement or personnel 
plan, the Minnesota Government 
Data Practices Act, the Family Edu-

cational Rights and Privacy Act, or 
other applicable law.

PTCC policy 108 is designed to 
further implement Minnesota State 
Colleges and Universities (MnSCU) 
policy 1B.1 (http://www.mnscu.edu/
board/policy/1b-01.pdf) and pro-
cedure 1B.1.1  (http://www.mnscu.
edu/board/procedure/1b01p1.
html) http://www.mnscu.edu/
board/procedure/1b-01p1.pdf re-
lating to non-discrimination in em-
ployment and education opportu-
nity by providing a process through 
which individuals alleging violation 
of system or campus non-discrimi-
nation policies may pursue a com-
plaint. This includes allegations of 
discrimination or harassment based 
on sex, race, age, disability, color, 
creed, national origin, religion, sexu-
al orientation, marital status, status 
with regard to public assistance, or 
membership or activity in a local 
commission.

Policy: Pine Technical and Com-
munity College is committed to 
maintaining a learning and work-
ing environment that is free from 
discrimination and harassment. The 
College shall maintain and encour-
age full freedom, within the law, of 
expression, inquiry, teaching, and 
research. Academic freedom comes 
with a responsibility that all mem-
bers of our education community 
benefit from it without intimidation, 
exploitation, or coercion. Discrim-
ination and harassment are not 
within the protections of academic 
freedom.

Procedure: This procedure shall ap-
ply to all individuals affiliated with 
Pine Technical and Community Col-
lege, including its students, employ-
ees, and applicants for employment, 
and is intended to protect the rights 
and privacy of both the complainant 
and respondent and other involved 
individuals, as well as to prevent 
retaliation/reprisal. Individuals who 
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violate this policy/procedure shall 
be subject to disciplinary or other 
corrective action.

Reporting an Incident: Pine Techni-
cal and Community College encour-
ages any individual, including any 
student, employee, applicant for 
employment, or person eligible for 
employment (as defined by Min-
nesota Statutes Section 43A.02), 
who feels she or he has been or is 
being subjected to discrimination/
harassment to report the incident 
to a designated officer. Any student, 
faculty member, or employee who 
knows of, receives information 
about, or receives a complaint of 
discrimination/harassment is urged 
to report the information or com-
plaint to a designated officer.

Personal Resolution: In instanc-
es where an individual believes 
he or she has been subjected to 
behavior prohibited by the 1B.1 
Non-Discrimination in Employment 
and Education Opportunity policy  
(http://www.mnscu.edu/board/
policy/1b-01.pdf), that individual 
may voluntarily choose to directly 
address the offensive behavior. In 
such a situation, he or she should 
clearly explain to the alleged of-
fender as soon as possible after 
the incident that the behavior is 
objectionable and that it stops. 
Communication with the alleged 
offender may be in person, on 
the telephone, or in writing. If the 
behavior does not stop, or if the in-
dividual believes some employment 
or education consequences may 
result from the discussion, he or she 
should go to the designated officer 
to process the complaint. Under no 
circumstances shall an individual be 
required to use personal resolution 
to address prohibited behaviors 
rather than reporting the behavior 
to a designated officer.

Institutional Responsibility: This 
procedure applies to all members of 

the educational community, includ-
ing students. Reports/complaints 
against the President of the College 
shall be filed with the System Of-
fice. Reports and complaints against 
College Vice Presidents or Deans 
are filed at the campus level with 
the President as decision-maker.

Retaliation and Reprisal: No re-
taliation, reprisal, or intimidation 
in conjunction with a complaint 
of discrimination/harassment 
shall be tolerated by the College. 
State law prohibits reprisal by a 
respondent, employer, education-
al institution, employee, agent of 
the above, and others as specified 
in statute. (Minnesota Statutes 
Section 363.03). Any individual who 
retaliates against any person who 
testifies, assists, or participates in 
an investigation, proceeding, or 
hearing in relation to a discrimina-
tion/harassment complaint shall be 
subject to disciplinary or other ac-
tion. Retaliation includes, but is not 
limited to, any form of intimidation, 
reprisal, coercion, discrimination, 
harassment, or unwanted sexual 
contact toward a complainant, or 
the complainant’s relatives, friends, 
or associates. Reprisal also includes 
discrimination against an individual 
because that person is associated 
with a protected group member. 
Allegations of retaliation or reprisal 
shall be reported to the designated 
officer for appropriate action.

False Statements Prohibited: 
Any individual who provides false 
statements regarding the filing of a 
discrimination report/complaint or 
during the investigation of such a 
report/complaint may be subject to 
disciplinary or corrective action.

Withdrawn Complaints: If a com-
plainant no longer desires to pursue 
a complaint, the College reserves 
the right to investigate and resolve 
the complaint.

Investigation and Resolution: The 

College has an affirmative duty to 
take timely and appropriate action 
to stop inappropriate behavior, con-
duct investigations, and facilitate 
resolutions as appropriate.

Making a Report/Complaint: The 
designated officer must be contact-
ed in order to initiate a report/com-
plaint. The report/complaint should 
be brought as soon as possible after 
the incident occurs. The designated 
officer shall retain control of the in-
vestigatory process and determine 
whether and/or how to proceed.

Confidentiality: Confidentiality can-
not be guaranteed, however, care 
will be taken to keep investigation 
discussions sufficiently broad to 
protect the complainant’s identity 
when appropriate. There may be 
instances in which the college has 
a responsibility to act even if the 
complainant requests that no action 
be taken. In such instances, the 
college may investigate and take 
appropriate action on the basis of 
the facts or evidence available.

Investigative Data: Information 
gathered during the investigation 
will be handled in accordance with 
federal and state data privacy laws.

Effect of Review: Pending the ap-
peal, disciplinary, or corrective ac-
tion taken as a result of the decision 
shall be enforced. In addition, in cas-
es involving sanctions of suspension 
for ten (10) days or longer, students 
shall be informed of their right to a 
contested case hearing under Min-
nesota Statutes, Chapter 14.

Appeal Process: The President or 
designee shall review the record 
provided and determine whether 
the complaint is substantiated or 
not substantiated. The President 
or designee may receive addition-
al information if the President or 
designee believes such information 
would aid in the consideration of 
the appeal. The decision on appeal 
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will be made within a reasonable 
time and the complainant, respon-
dent, and designated officer shall 
be notified of the decision. The 
decision on appeal exhausts the 
complainant’s and respondent’s 
administrative remedies under 
this procedure except as provided 
herein.

Sexual Violence Policy

Subject: Violence Prevention
Authorities: Minnesota State 
Procedure 1C.0.1 Employee Code 
of Conduct Part 4.F and Minneso-
ta State Statute sections 1.50 and 
15.90 86 

To provide an educational and em-
ployment environment that is free 
from threats or acts of violence of 
any type, from any source. 

The State of Minnesota hereby 
adopts a policy of zero tolerance of 
violence. It is state policy that every 
person in the state has a right to live 
free from violence. 

In furtherance of this policy, Minne-
sota Statute 15.86 mandates that 
each agency of State Government 
adopt a goal of zero tolerance of vi-
olence in and around the workplace. 

It is the policy of Pine Technical 
and Community College and the 
responsibility of its managers, its 
supervisors and all of its employees 
to maintain an educational and em-
ployment environment that are free 
from threats and acts of violence. 
The college will not tolerate vio-
lence of any type, from any source. 
This includes threatening or violent 
actions by employees directed 
against other employees, by em-
ployees directed against students 
or visitors, and by students and 
visitors of the college. 

No person may engage in violent 
conduct or make threats of vio-
lence, implied or direct, on College 
property or in connection with Col-

lege business. Prohibited conduct 
includes but is not limited to: 

The use of force or inflicting bodily 
harm on any person (e.g. physical 
attacks, any unwanted contact such 
as hitting, fighting, slapping, push-
ing, poking or pinching.); 

Behavior that diminishes the digni-
ty of others through racial, sexual, 
religious or ethnic harassment; (ref. 
1.B.1 Policy and Student Handbook)

Acts or threats made directly or 
indirectly by oral or written words 
(e.g. shouting or swearing), making 
or sending harassing or threatening 
telephone calls, letters or messages 
(electronic, print or other method 
including but not limited to instant 
messaging or texting) to any em-
ployee, student or visitor to cam-
pus; 

Acts or threats made directly or 
indirectly by gestures. Examples in-
clude but are not limited to throw-
ing objects in the workplace re-
gardless of size or type or whether 
a person is the target of the object 
being thrown, slamming fists, fist 
shaking, or slamming doors; 

Displaying symbols that commu-
nicate a direct or indirect threat of 
physical or mental harm; 

Directing verbal abuse at another 
person because the individual is 
carrying out duties and responsibili-
ties associated with her/his role as a 
faculty, staff, or student staff at the 
College; 

Carrying, possessing, or using a 
firearm, explosive, or other danger-
ous weapon on College property. 
Employees, visitors, students, and 
clients are prohibited from hav-
ing firearms on campus, except 
as provided in policy 116 on the 
Possession or Carry of Firearms. 
This policy is in accordance with 
the Minnesota Citizens’ Personal 
Protection Act of 2003, Minnesota 
Statutes section 624.714 and other 

applicable laws. 

Procedure: 
The college will foster an environ-
ment where employees, students 
and visitors are at a low risk of 
involvement in workplace violence. 
This will be accomplished by en-
couraging mutual respect among 
individuals, establishing open and 
honest communication, inviting all 
employees to provide input and 
enforcing zero tolerance for any 
type of violent behavior. All reports 
of violent behavior will be taken 
seriously and will be dealt with 
appropriately. 

Escalated Behavior or Imminent 
Acts of Violence 
1. Call 911

2. Remove yourself and others as
appropriate from threatening envi-
ronment

3. Once law enforcement arrives
and the situation is stable, contact
immediate supervisor. If supervisor
is unavailable, follow Pine Technical
and Community College Chain of
Command Policy (107).

4. Complete Documentation Form
and submit to supervisor.

5. Supervisor and/or appropriate
management authority will follow
up with employee(s) and take action
as needed until resolution of inci-
dent up to and including obtaining
documentation from authorities
and pursuing legal measures as
warranted. (Ex. Site visit, provide
alternate safety resources, order
for protection, etc.)

6. Supervisor will provide the Doc-
umentation Form and resolution of
incident to the Human Resources
office in a prompt manner.

In the case of suspicious or trou-
bling behavior that does not war-
rant the need for authorities, refer 
to Pine Technical and Community 
College Policy 131 – CARE Team. 
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Pine Technical and Community 
College will:

 Actively work to prevent and elimi-
nate acts of work-related violence. 

 Respond promptly and positively to 
deal with threats or acts of violence. 
This response will include timely 
involvement of law enforcement 
agencies, when appropriate. 

 Take incidents of work-related 
threats or acts of violence seriously. 
Reports of such acts will be prompt-
ly investigated, and management 
will take action as necessary to ap-
propriately address each incident. 

 Take strong disciplinary action, up 
to and including discharge from 
state employment, against employ-
ees of the College who are involved 
in the commission of work-related 
threats or acts of violence. Students 
engaging in such behavior will be 
dealt with in accordance with the 
Student Code of Conduct. 

 Support criminal prosecution of 
those who threaten or commit 
work-place violence against em-
ployees, students, or visitors to or 
work environment. 

Responsibilities: 
All incidents should be reported to 
the President or, in the absence of 
the President, to a College official 
as listed on the PTCC Chain of Com-
mand Policy (107). This policy shall 
not prohibit prompt notification to 
appropriate law enforcement au-
thorities when an immediate threat 
to personal safety exists. Individuals 
shall not make reports knowing 
they are false or in reckless disre-
gard of the truth.

Pine Technical and Community Col-
lege policy on violence protection 
(Policy 123) follows the Minnesota 
State Colleges and Universities 
Policy 1.B.3 (http://www.mnscu.
edu/board/procedure/1b01p1.
html) and its Procedure 1B.3.1 

regarding sexual violence. Sexual 
violence is an intolerable intrusion 
into the most personal and private 
rights of an individual and is prohib-
ited at Minnesota State Colleges 
and Universities. Pine Technical and 
Community College as a member 
of Minnesota State Colleges and 
Universities is committed to elim-
inating sexual violence in all forms 
and will take appropriate remedial 
action against any individual found 
responsible for acts in violation of 
this policy. Acts of sexual violence 
may also constitute violations of 
criminal or civil law or other Board 
Policies that may require separate 
proceedings.

Application of policy to students, 
employees, and others: This policy 
applies to all Minnesota State Col-
leges and Universities students and 
employees and to others, as appro-
priate, where alleged incidents of 
sexual violence have occurred on 
System property. Incidents of sex-
ual violence alleged to have been 
committed by a student at a loca-
tion other than on System property 
are covered by this policy pursuant 
to the factors listed in Minnesota 
State Colleges and Universities 
Board Policy 3.6, Part 5. Incidents of 
sexual violence alleged to have been 
committed by a Minnesota State 
Colleges and Universities employ-
ee at a location other than System 
property are covered by this policy. 
Individuals alleged to have commit-
ted acts of sexual violence on Sys-
tem property who are not students 
or employees are subject to appro-
priate actions by Minnesota State 
Colleges and Universities, including, 
but not limited to, pursuing criminal 
or civil action against them.

Definitions
Sexual violence: Sexual violence 
includes a continuum of conduct 
that includes sexual assault and 
non-forcible sex acts, as well as 

aiding acts of sexual violence.

Sexual assault: “Sexual assault” 
means an actual, attempted, or 
threatened sexual act with anoth-
er person without that person’s 
consent. Sexual assault is often a 
criminal act that can be prosecuted 
under Minnesota law, as well as 
form the basis for discipline under 
Minnesota State Colleges and Uni-
versities student conduct codes and 
employee disciplinary standards. 
Sexual assault includes but is not 
limited to:

1. Involvement without con-
sent in any sexual act in which there
is force, expressed or implied, or
use of duress or deception upon the
victim. Forced sexual intercourse is
included in this definition, as are the
acts commonly referred to as “date
rape” or “acquaintance rape.” This
definition also includes the coerc-
ing, forcing, or attempting to coerce
or force sexual intercourse or a
sexual act on another.

2. Involvement in any sexual
act when the victim is unable to give
consent.

3. The intentional touching or
coercing, forcing, or attempting to
coerce or force another to touch an
unwilling person’s intimate parts
(defined as primary genital area,
groin, inner thigh, buttocks, or
breast).

4. Offensive sexual behavior
that is directed at another such as
indecent exposure or voyeurism.

Consent: Consent is informed, 
freely given, and mutually under-
stood. If coercion, intimidation, 
threats, and/or physical force are 
used, there is no consent. If the 
complainant is mentally or physical-
ly incapacitated or impaired so that 
the complainant cannot understand 
the fact, nature, or extent of the 
sexual situation, and the condition 
was known or would be known to 
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a reasonable person, there is no 
consent; this includes conditions 
due to alcohol or drug consumption, 
or being asleep or unconscious. 
Whether the respondent has taken 
advantage of a position of influence 
over the complainant may be a fac-
tor in determining consent.

Non-forcible sex acts: Non-forcible 
sex acts include unlawful sexual acts 
where consent is not relevant, such 
as sexual contact with an individual 
under the statutory age of consent, 
as defined by Minnesota law, or 
between persons who are related to 
each other within degrees wherein 
marriage is prohibited by law.

System property: “System prop-
erty” means the facilities and land 
owned, leased, or under the primary 
control of Minnesota State Col-
leges and Universities, its Board of 
Trustees, Office of the Chancellor, 
colleges and universities.

Employee: “Employee” means any 
individual employed by Minnesota 
State Colleges and Universities, its 
colleges and universities and Office 
of the Chancellor, including student 
workers.

Student: “Student” means an indi-
vidual who is:

1. Admitted, enrolled, reg-
istered to take or is taking one or
more courses, classes, or seminars,
credit or noncredit, at any System
college or university; or

2. Between terms of a continu-
ing course of study at the college or
university, such as summer break
between spring and fall academic
terms; or

3. Expelled or suspended
from enrollment as a student at the
college or university, during the
pendency of any adjudication of the
student disciplinary action.

Reporting incidents of sexual vio-
lence

Prompt reporting is encouraged. 
Complainants of sexual violence 
may report incidents at any time, 
but are strongly encouraged to 
make reports promptly in order to 
best preserve evidence for a poten-
tial legal or disciplinary proceeding.

Reporting and a medical examina-
tion within 72 hours are critical 
in preserving evidence of sexual 
assault and proving a criminal or 
civil case against a perpetrator. The 
Pine County Sheriff’s Office can 
be contacted directly by dialing 
911. Campus pay phones can be
direct dialed to 911 without coins.
College phones require 9-911 to
secure emergency assistance. Any
incidence occurring on the PTCC
campus or involving a PTCC student
must also be reported immediately
to the Chief Student Affairs Officer.

Assistance in reporting: PTCC 
staff, when informed of an alleged 
incident of sexual violence, shall 
promptly assist the complainant, in-
cluding providing guidance in filing 
complaints with outside agencies 
including law enforcement; obtain-
ing appropriate assistance from 
victim/survivor services or medical 
treatment professionals; and filing 
a complaint with the Chief Student 
Affairs Officer regarding implemen-
tation of the student conduct code 
or employee conduct standards.

When appropriate, the college may 
pursue legal action against a re-
spondent, including, but not limited 
to, trespass or restraining orders, in 
addition to disciplinary action under 
the applicable student or employee 
conduct standard.

Victims of sexual assault and 
violence have rights under the 
crime victims bill of rights, Minne-
sota Statutes Sections 611A.01-
611A.06, including the right to 
assistance from the Crime Victims 
Reparations Board and the commis-
sioner of public safety; are eligible 

for assistance in obtaining, secur-
ing, and maintaining evidence in 
connection with a sexual violence 
incident; and can be assisted by the 
college in shielding the complainant 
from unwanted contact with the 
alleged assailant.

Confidential reports: Because of 
laws concerning government data 
contained in Minnesota Statues 
chapter 13, the Minnesota Govern-
ment Data Practices Act, colleges 
and universities cannot guarantee 
confidentiality to those who report 
incidents of sexual violence except 
where those reports are privileged 
communications with licensed med-
ical professionals. Some off-campus 
reports also may be legally privi-
leged by law – e.g., reports to clergy, 
private legal counsel or health care 
professionals. Data that is collect-
ed, created, received, maintained, 
or disseminated about incidents of 
sexual violence will be handled in 
accordance with the privacy re-
quirements of the Minnesota Stat-
utes chapter 13 (Minnesota Gov-
ernment Data Practices Act), and 
other applicable laws, including the 
Jeanne Clery Disclosure of Campus 
Security and Campus Crime Statis-
tics Act.

Reports to campus security au-
thorities: Complainants of sexual 
violence may contact Student 
Affairs staff for appropriate as-
sistance or to report incidents. 
Absolute confidentiality of reports 
cannot be promised. However, 
staff shall not disclose personally 
identifiable information without 
the complainant’s consent unless 
reasonably necessary to address 
an on-going threat of safety to the 
complainant or others, or as oth-
erwise may be required or allowed 
by law. There may be instances in 
which PTCC and/or law enforce-
ment determines it needs to act 
regardless of whether the parties 
have reached a personal resolution 
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or if the complainant requests that 
no action be taken.

Required Reports: The college 
may be obligated to report to law 
enforcement the fact that a sexual 
assault has occurred, but the name 
or other personally identifiable 
information about the complainant 
will be provided only with the con-
sent of the complainant, except as 
otherwise required by law.

Investigation and disciplinary 
procedures
Immediate action: The College 
may, at any time during the report/
complaint process, reassign or place 
on administrative leave an employ-
ee alleged to have violated this 
policy in accordance with System 
Procedure 1B.1.1. The college may 
summarily suspend or take other 
temporary measures against a 
student alleged to have committed 
a violation of this policy.

General principles: The College, 
when applying investigation and 
disciplinary procedures concern-
ing allegations of sexual violence 
against employees or students, 
shall:

1. Be respectful of the needs
and rights of individuals involved;

2. Proceed as promptly as
possible;

3. Permit a student com-
plainant and a student respondent
to have the same opportunity to
have an appropriate support person
or advisor present at any interview
or hearing, in a manner consistent
with the governing procedures and
applicable data practices law;

4. Employees shall have the
right to representation consistent
with the appropriate collective
bargaining agreement or personnel
plan;

5. Be conducted in accordance
with applicable due process stan-

dards and privacy laws;

6. Inform both the com-
plainant and respondent of the
outcome in a timely manner, as
permitted by applicable privacy law.

The past sexual history of the 
complainant and respondent shall 
be deemed irrelevant except as that 
history may directly relate to the in-
cident being considered. A respon-
dent’s use of any drug, including 
alcohol, judged to be related to an 
offense may be considered to be an 
exacerbating rather than mitigating 
circumstance.

Relationship to parallel proceed-
ings: In general, the College’s inves-
tigation and disciplinary procedures 
for allegations of sexual violence 
will proceed independent of any ac-
tion taken in criminal or civil courts. 
When aware of a criminal proceed-
ing involving the alleged incident, 
staff may contact the prosecuting 
authority to coordinate when 
feasible. PTCC procedures are not a 
substitute for criminal or civil court 
proceedings.

False statements prohibited: Min-
nesota State Colleges and Universi-
ties takes allegations of sexual vio-
lence very seriously and recognizes 
the consequences such allegations 
may have on a respondent as well 
as the complainant. Any individ-
ual who knowingly provides false 
information regarding the filing 
of a complaint or report of sexual 
violence, or during the investigation 
of such a complaint or report may 
be subject to discipline or under 
certain circumstances, legal action. 
Complaints of conduct that are 
found not to violate policy are not 
assumed to be false.

Withdrawn complaint: If a com-
plainant no longer desires to pursue 
a complaint, PTCC reserves the 
right to investigate and resolve the 
complaint as it deems appropriate.

Discretion to pursue certain allega-
tions: The College reserves dis-
cretion whether to pursue alleged 
violations of policy under appro-
priate circumstances, including, 
but not limited to, a determination 
that an effective investigation is not 
feasible because of the passage of 
time, or because the respondent is 
no longer a student or employee of 
the college.

The College reserves the right 
to determine whether to pursue 
violations of policy by students or 
employees other than the respon-
dent, including a complainant or 
witness that comes to light during 
the investigation of an incident of 
sexual violence. In order to encour-
age reporting of sexual violence, 
under appropriate circumstances 
staff may choose to deal with viola-
tions of Minnesota State Colleges 
and Universities policy in a manner 
other than disciplinary action.

Procedure for employees, students, 
and individuals who are both an 
employee and student: If the re-
spondent is both a student and 
employee, the investigation shall 
be conducted by the designated 
officer, as defined by Board Pro-
cedure 1.B.1.1., Part 2, Subpart A 
(http://www.mnscu.edu/board/poli-
cy/1b-01.pdf). 

The results of said investigation 
shall be submitted for review to 
both the decision maker appointed 
under Procedure 1.B.1.1 Part 2, 
Subpart B, (http://www.mnscu.edu/
board/policy/1b-01.pdf) concerning 
the personnel action, and to the 
President or designee concerning 
the student action.

Sanctions: Sanctions that may be 
imposed if a finding is made that 
sexual violence has occurred in-
clude, but are not limited to, sus-
pension, expulsion of students or 
termination from employment. The 
appropriate sanction will be deter-
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mined on a case-by-case basis tak-
ing into account the severity of the 
conduct, the student’s or employ-
ee’s previous disciplinary history, 
and other factors as appropriate.

Retaliation prohibited: Actions by 
a student or employee intended as 
retaliation, reprisal or intimidation 
against an individual for making a 
complaint or participating in any 
way in a report or investigation 
under this policy are prohibited and 
are subject to appropriate disci-
plinary action.

Sexual violence prevention and 
education: Information on pre-
venting, reporting and the legal 
ramifications of sexual violence are 
available through PTCC’s Counsel-
or’s Office.

Student Records/Data Privacy
Pine Technical and Community 
College complies with all state and 
federal data privacy laws. Essen-
tially, this means that a student has 
the right to see all of their records 
and to determine, for the most part, 
who also may see or use this data. A 
student also has the right to refuse 
to provide any or all of the data 
requested. However, there may be 
consequences for not supplying 
some of the data. Information on 
data privacy is covered at Orienta-
tion.

Directory information as defined by 
Policy 313 is found at: Policy 314 
found: www.pine.edu/about/pub-
lic-information-and-policies/cam-
pus-policies/ and is data that may 
be released to anyone without the 
student’s consent. Pine Technical 
and Community College’s Directory 
Information includes name, home-
town, program major, and partici-
pation in school activities, dates of 
enrollment, certificates/diplomas/
degrees earned, and awards re-
ceived.

No other information will be re-

leased to anyone, with the excep-
tion of certain agencies and school 
officials as defined by state and fed-
eral law, without written permission 
from the student. If a student does 
not want this information released, 
he/she must request confidentiality 
in writing. This must be done within 
two weeks after a term begins; a 
form is available in the Student 
Affairs office for this purpose.

Student records are maintained by 
the Registrar in the Student Affairs 
Office. Requests to review student 
records must be made in writing 
to the Registrar. Students have the 
right to challenge the contents of 
their records and request that cor-
rections or explanations be placed 
within those records. Contact the 
Chief Student Affairs Officer for 
information.

Computer Use Policy
Policy 708 and Policy 314 found 
at: found: www.pine.edu/about/
public-information-and-policies/
campus-policies/ 

Pine Technical and Community 
College’s Information Systems (IS) 
department provides computer ser-
vices to College faculty, staff, and 
students. The IS department offers 
technical assistance to faculty and 
staff and maintains all computers 
in the college. Students may use lab 
facilities to work on assignments 
and to conduct research.

The IS department also provides a 
variety of application software, and 
World Wide Web, and multimedia 
production tools. Faculty, staff, 
and students may check out digi-
tal cameras, computer projectors, 
notebook computers, and other 
AV equipment for projects directly 
related to their academic work. The 
IS department, in cooperation with 
Disability Services, also provides 
assistive technologies for College 
students with disabilities.

As defined in policy, College in-
formation technology resources 
are the property of Pine Technical 
and Community College, and are 
provided for the direct and indirect 
support of the College’s educa-
tional, research, service, student 
and campus life activities, admin-
istrative and business purposes, 
within the limitations of available 
College technology, financial and 
human resources. The use of Pine 
Technical and Community College 
information technology is a priv-
ilege conditioned on compliance 
with Pine Technical and Community 
College policy 708 and any other 
applicable policies and/or proce-
dures and/or guideline. Users have 
no explicit or implicit expectation of 
privacy. Pine Technical and Commu-
nity College’s computer systems are 
provided for authorized users only. 
Unauthorized or improper use of 
the College’s information technolo-
gy resources may result in adminis-
trative disciplinary action and civil 
and criminal penalties. By logging 
into Pine Technical and Commu-
nity College’s system you indicate 
your awareness of, and consent to, 
these terms and conditions of use. 
In order to receive a college login 
account, all students must sign a 
Computer Responsibility Agree-
ment.

Parking Regulations 
New parking permits are required 
each year and are available in the 
Student Affairs Office. Please 
observe the parking restrictions 
indicated by signs, snowplowing 
requirements, yellow lines, etc. – es-
pecially areas reserved for visitors 
and handicapped parking spaces. 
No overnight parking of vehicles 
is allowed unless permission from 
the maintenance department is 
obtained. There is a designated area 
for motorcycles and bicycles. Every-
one using the parking lots between 



30

7:00 am and 10:00 pm is required 
to display a current parking permit 
from the rear view mirror. Vehicles 
without a properly displayed permit 
will receive a ticket. The purchase 
of a permit does not guarantee the 
availability of a parking space at all 
times. Any vehicle parked on the 
campus is parked at the risk of the 
owner. The College assumes no 
responsibility for care or protection 
of any vehicle or its contents. Please 
keep your vehicle locked. Unpaid 
parking tickets will be recorded 
and will prohibit a student from 
registering for classes and obtaining 
transcripts. 

Violators will be ticketed and fined.

Parking Violations 
 Parking fine (second offense for 
unauthorized parking): $25.00

 Visitor parking is designated for 
guests only. 

 Circumstances under which vehi-
cles will be ticketed and/or towed 
shall include (but not limited to) the 
following: 

1. Parking operations receives
a complaint that a vehicle is illegally
parked, obstructing traffic, imped-
ing emergency responses and/or
college operations, blocking pedes-
trian traffic, etc.

2. Vehicles parked in such a
way to constitute a hazard, impede
vehicular and pedestrian traffic,
emergency responses and repair, or
grounds operations.

Student Petition

Students are provided a process 
whereby they can request waivers 
or other exceptions to existing aca-
demic or college policies or proce-
dures. The Petition is found on the 
website under student forms at: 
http://www.pine.edu/current-stu-
dents/student-forms 

www.pine.edu. 

Important Note:

College policies can be subject to 
changes throughout the academic 
year. Most current policies are list-
ed at www.pine.edu

Academic-Related Activities
These activities provide opportu-
nities that expand the academic 
experience beyond the classroom. 
Academic- related activities include 
clubs and organizations, Phi Theta 
Kappa honor society, field trips, fo-
rums and conferences, community 
projects, other class projects, exhib-
its, and displays. “Diverse Needs” 
are those services made available to 
assist students with various person-
al needs. Although not considered 
part of general student services, 
these resources involve child care, 
support groups for special needs 
students, commuter services, and 
residential programs. Upcoming 
Student Life Activity programs are 
announced weekly.
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Advanced Manufacturing Technology - 
Computer Controlled Manufacturing Emphasis Program 
Precision Machining Certificate (28 credits) 

Required Technical Courses  
COCP 1201 Microsoft Office Basics 2  *MTTP 1265 Machining Fundamentals II 4 
*MTTP 1208 Measuring Tools 1 MTTP 1262 Blueprint Reading II 2  
*MTTP 1220 Blueprint Reading I 2 MTTP 1279 CNC Set-up & Operate  5  
MTTP 1241 Introduction To CAD 3 MTTP 2263 Quality in Manufacturing 2  
*MTTP 1245 Machining Fundamentals I 4 
MTTP 1256 Applied Machining Theory 3  

Certificate Total Credits  28  

Advanced Manufacturing Technology Diploma - Computer Controlled Machining Emphasis (17 additional credits) 

General Education Courses  
ENGL 1276 College Composition or 
    ENGL 1277 Technical Communications 4  
Required Technical Courses  
GSTP 1235 Heat Treating & Metallurgy  1  
MTTP 1261 Introduction to CAM 2  
MTTP 1277 Machining Processes  2  
MTTP 2255 CNC Programming  5  
MTTP 2260 Cutting Tool Technology  1  
Technical Electives 2 

Diploma Total Credits  45              

Advanced Manufacturing Technology AAS - Computer Controlled Manufacturing Emphasis (15 additional credits) 

General Education Courses 
MATH 1260 College Algebra or 
     MATH 1256 Mathematical Thinking 

3  

MN Transfer Goal #1 Communication  3  
MN Transfer General Education Electives  6  
Required Technical Courses  
MTTP 2290 Manufacturing Capstone Project or 
     MTTP 2268 Machining Internship 3 

AAS Total Credits 60  

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

A student must attain a grade of ‘C’ or better in designated (*) courses and final cumulative GPA of 2.0 or higher to graduate. 
The requirements of this program are subject to change without notice. 

Revised 2/27/13, 2/10/16 Effective Fall Semester August 2016.  Approved by PTCC Curriculum Committee 3/26/03, 4/23/08, 4/28/10, 2/27/13,  and 
MinnState Board 4/4/09, 8/11/10, 3/15/13.    Internally Updated: 7/6/16 
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Advanced Manufacturing Technology - 
Robotics Emphasis Program 

Precision Machining Certificate (28 credits) 
Required Technical Courses  
COCP 1201 Microsoft OS Basics 2  *MTTP 1265 Machining Fundamentals II 4 
*MTTP 1208 Measuring Tools 1 MTTP 1262 Blueprint Reading II 2  
*MTTP 1220 Blueprint Reading I 2 MTTP 1279 CNC Set-up & Operate  5  
MTTP 1241 Introduction To CAD 3 MTTP 2263 Quality in Manufacturing 2  
*MTTP 1245 Machining Fundamentals I 4  
MTTP 1256 Applied Machining Theory 3  

         Certificate Total Credits  28  

Advanced Manufacturing Technology Diploma -Robotics Emphasis (17 additional credits) 
CMAE 1550 DC Power 3  
CMAE 1552 AC Power 3  
CMAE 1556 Analog Circuits 3  
ETEC 1520 Introduction to Robotics 2 
ETEC 2520 Robotics Controllers 3 
Robotics Program Elective* 3 

Total Diploma Credits 45 
Advanced Manufacturing Technology AAS Degree -Robotics Emphasis (15 additional credits) 
General Education Courses 
ENGL 1276 College Composition or 
    ENGL 1277 Technical Communications 4  
MATH 1260 College Algebra  3  
MN Transfer Goal #1 communication  3  
MN Transfer General Education Electives 
from Goal areas 2-3 or 6-10 5 

       Total AAS Credits 60 

*Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. A student must attain a
grade of ‘C’ or better in designated (*) courses and final cumulative GPA of 2.0 or higher to graduate. The requirements of this 
program are subject to change without notice.

A student must attain a grade of “C” or better in designated (*) courses and final cumulative GPA of 2.0 or higher to graduate. 

*Robotics Program Electives are as follows:  ETEC 2543 Programmable Logic Controllers (with instructor permission), ETEC 2545 
Networking Systems (with instructor permission), ETEC 2500 Advanced Technical Skills (with instructor permission), CMAE 1558 
Motor Controls, CMAE 1556 Analog Circuits.

Revision approved: 6/17/14.  Effective beginning Fall Semester, August 2013.   Approved by PTCC Curriculum Committee 2/27/13 and MinnState Board 3/15/13 
Internally updated: 6/17/14 
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Robotics/Automation AAS Degree Program 

Required Technical Courses  
CMAE 1514 Safety Awareness 2 
*CMAE 1550 DC Power 3  
*CMAE 1552 AC Power 3 
ETEC 1520 Introduction to Robotics 2 
MTTP 1241 Introduction To CAD 3 
*CMAE 1554 Digital Electronics 3 
*CMAE 1556 Analog Circuits 3 
ETEC 1541 Mechanical Systems 3 
ETEC 2520 Robotics Controllers 3 
ETEC 2522 Fluid Power 3 
*CMAE 1558 Motor Controls 3 
ETEC 2524 Robotic Operations 3 

ETEC 2542 Motor Control II  3 
ETEC 2543 Programmable Logic Controllers 3 
ETEC 2545 Networking Systems 2 
ETEC 2550 Advanced Robotics 4 
ETEC 2552 Robotics Capstone Project 3 
Technical Electives 4 

Total Technical Credits 53 

General Education Courses 
ENGL 1276 College Composition or 
    ENGL 1277 Technical Communications 4  
MATH 1260 College Algebra  3  
PHYS 1250 College Physics I 4 
MN Transfer from Goal Areas 5-10 4 

Total General Education Credits 15 

Total AAS Degree Credits 68 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. A student must attain a final 
cumulative GPA of 2.0 or higher to graduate. The requirements of this program are subject to change without notice. 

*Lab Component; For registering for CMAE courses and information regarding the lab component SEE ADVISOR. 

Revision approved: xx/xx/xx.  Effective beginning Fall Semester, August 2013.   Approved by PTC Curriculum Committee 03/20/13 and MinnState Board 05/08/13 
Internally updated: 3/19/14 
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Automation Technologies Certificate 

**Course offerings subject to change. 

Automation Technologies Certificate (30 credits)  

Required Technical Courses 

CMAE 1502 Technical Mathematics 3 CMAE 1526 Maintenance Awareness 2 

CMAE 1506 Introduction to Computers 2 CMAE 1550 DC Power 3 

CMAE 1510 Print Reading 2 CMAE 1552 AC Power 3 

CMAE 1514 Safety Awareness 2 CMAE 1554 Digital Electronics 3 

CMAE 1518 Manufacturing Processes & Production 2 CMAE 1556 Analog Circuits 3 

CMAE 1522 Quality Practice 2 CMAE 1558 Motor Controls 3 

         Certificate Total Credits  30 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Revision approved: xx/xx/xx.  Effective beginning Fall Semester, August 2015.  Approved by PTCC Curriculum Committee 5/12/2010 and MinnState Board 
3/25/2015.                  Internally Updated 6/17/2016 
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Machine Technologist Certificate 
**Course offerings subject to change. 
Machine Technologist (30 credits)  
Required Technical Courses 
CMAE 1502 Technical Mathematics 3 CMAE 1530 Machining Math 2 
CMAE 1506 Introduction to Computers 2 CMAE 1532 Machine Tool Print Reading 2 
CMAE 1510 Print Reading 2 CMAE 1534 Machine Tool Technology Theory  2 
CMAE 1514 Safety Awareness 2 CMAE 1536 Machine Tool Technology Lab I 2 
CMAE 1518 Manufacturing Processes & Production 2 CMAE 1538 Machine Tool Technology Lab II 2 
CMAE 1522 Quality Practice 2 CMAE 1540 Introduction to CNC  3 
CMAE 1526 Maintenance Awareness  2 CMAE 1542 Geo Dimensioning and 

Tolerancing  
2 

         Certificate Total Credits  30 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Revision approved: xx/xx/xx.  Effective beginning Fall Semester, August 2015.  Approved by PTCC Curriculum Committee 5/12/2010 and MinnState Board 3/25/2015 
Internally Updated 7/6/2016 
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Manufacturing Foundations Certificate 

Manufacturing Production Technologies 

Certificate (8 credits) Required Technical Courses 

CMAE 1514 Safety Awareness 2 

CMAE 1518 Manufacturing Process 2 

CMAE 1522 Quality Practices  2 

CMAE 1526 Maintenance Awareness 2 

Certificate Total Credits 8 

*Note: This program is a closed enrolled program. Student must meet entrance requirements.
Developmental courses may be required depending on educational background and/or assessment
scores. Developmental courses do not fulfill graduation requirements and are required as prerequisites
for some courses. The requirements of this program are subject to change without notice.

Revision approved: xx/xx/xx.  Effective beginning Fall Semester, August 2015.  Approved by PTCC 
Curriculum Committee 5/12/2010 and MinnState Board XX/XX/XX 

Internally Updated 6/17/2016 
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Production Technologies Certificate 
**Course offerings subject to change. 

*Manufacturing Foundations Certificate (8 Credits)
Required Technical Courses

CMAE 1514 Safety Awareness 2 

CMAE 1518 Manufacturing Process 2 

CMAE 1522 Quality Practices 2 

CMAE 1526 Maintenance Awareness 2 

 Certificate Total Credits             8 

*Note:  This program is a closed enrolled program.

Production Technologies Certificate (8 Additional Credits) 
Required Technical Courses  

CMAE 1502 Technical Mathematics 3 

CMAE 1506 Introduction to Computers 2 

CMAE 1510 Print Reading 2 

CMAE 1528 Career Success Skills 1 

 Certificate Total Credits             16 

Student must meet entrance requirements. Developmental courses may be required depending on educational background and/or assessment 
scores. Developmental courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of 
this program are subject to change without notice. 

Revision approved: xx/xx/xx.  Effective beginning Fall Semester, August 2014.   Approved by PTC Curriculum Committee 4/23/14 and MinnState  Board 10/14/14 
Internally Updated: 7/6/2016 
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Welding Technology Certificate 
**Course offerings subject to change. 
Welding Technology Certificate (30 credits) 
Required Technical Courses 
CMAE 1502 Technical Mathematics 3 CMAE 1560 Interpreting Symbols 2 
CMAE 1506 Introduction to Computers 2 CMAE 1562 Oxy Fuel 3 
CMAE 1510 Print Reading 2 CMAE 1564 Shield Metal Arc Welding (SMAW) 3 
CMAE 1514 Safety Awareness 2 CMAE 1566  Gas Metal Arc Welding (GMAW) / 

Flux Cored Arc Welding (FCAW) 
3 

CMAE 1518 Manufacturing Processes & Production 2 CMAE 1568 Gas Tungsten Arc Welding (GTAW) 3 
CMAE 1522 Quality Practice 2 CMAE 1570 Metallurgy 1 
CMAE 1526 Maintenance Awareness  2 

         Certificate Total Credits  30 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Revision approved: xx/xx/xx.  Effective beginning Fall Semester, August 2015.  Approved by PTCC Curriculum Committee 5/12/2010 and MinnState Board 
3/25/2015                      Internally Updated 7/6/2016 
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Automotive Technology Program 
Certificate (30 credits) 
Required Technical Courses           Credits 

ATMP 1207 Basic Electricity 3 *Accepted Substitutes:
ATMP 1209 Vehicle Service 3 (Recommended for AAS Degree) 
ATMP 1219 Brakes 3 For MATH 1251 Technical Math 
ATMP 1223 Engine Electrical and Accessories 6 
ATMP 1230 Engines 6 MATH 1260 College Algebra 3 cr 
ATMP 1265 Chassis  6 (Satisfies MnTC Goal Area 4) 
MATH 1251* Technical Math 3 
Certificate Total Credits 30 

Diploma (32 additional credits) 
Required Technical Courses             Credits 

ATMP 1222  Air Conditioning & Heating Systems 3 
ATMP 1243 Drivetrain 3 
ATMP 1248 Automatic Transmission 6 
ATMP 1255 Fuel Systems 6 
ATMP 1261 Alternative Fuels 1 
ATMP 1275 Wiring & Electrical Diagnosis 3 
ATMP 1281  General Shop 4 
ATMP 1289 Scan Tools (3 credits) or    
 ATMP 1212 Introduction to Auto (3 credits) 3 

COCP 1201 MS Office Basics 2 
PTCG 1225 Job Seeking  1 

Diploma Total Credits     62 

Associate in Applied Science Degree  (72 total credits)         Credits 
Required General Education Courses 

General Education (MN Transfer) 
Must include 15 credits of MnTC/general education electives from the following goal areas: 

Goal Area 1 – Communications (minimum of 1 course) 
Goal Area 4 – Math/Logical Reasoning (minimum of 1 course) 
Goal Area 6 – Humanities and Fine Arts (minimum of 1 course) 

     Total Required General Education Credits  15 

Required Technical Courses  Credits 
ATMP 1207 Basic Electricity 3 
ATMP 1209 Vehicle Service 3 
ATMP 1219 Brakes 3 
ATMP 1222  Air Conditioning & Heating Systems 3 
ATMP 1223 Engine Electrical and Accessories 6 
ATMP 1230 Engines 6 
ATMP 1243 Drivetrain 3 
ATMP 1248 Automatic Transmission 6 
ATMP 1255 Fuel Systems 6 
ATMP 1261 Alternative Fuels 1 
ATMP 1265 Chassis  6 
ATMP 1275 Wiring & Electrical Diagnosis 3 
ATMP 1281 General Shop 4 
ATMP 1289 Scan Tools 3 
PTCG 1225 Job Seeking 1 
     Total Required Technical Credits     57 

A.A.S. Total Credits     72 
Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for many courses. The requirements of this 
program are subject to change without notice.
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Accounting Program 

Accounting Certificate (30 credits) 

General Education Courses 
ENGL 1277 Technical Communication or 
ENGL 1276 College Composition 

4 

Required Technical Courses 
ACCP 1216 Payroll Accounting 3 
ACCP 1231 Business Math 3 
ACCP 1258 Computerized Spreadsheets 2 
ACCP 1260 Computerized Accounting 3 
ACCP 2110 Financial Accounting 4 
ACCP 2120 Managerial Accounting 4 
ACCP 2260 Cost Accounting I 4 
COCP 1201 Microsoft Office Basics 2 
PTCG 1225 Job Seeking 1 

Total Certificate Credits 30 

Associate in Applied Science Degree (30 additional credits) 

General Education Courses 
PHIL 1271  Critical Thinking in Modern Society 3 
SPCH 1270 Introduction to Speech 3 
        General Education (MN Transfer) 
    Area 4 – Mathematical / Logical Reasoning 3
General Education Elective 2 

Required Technical Courses 
ACCP 2250 Intermediate Accounting I 4 
ACCP 2265 Income Taxes 3 
ACCP 2290 Accounting Comprehensive Review 3 
BUSN 1110 Introduction to Business 3 
BUSN 2210 Legal Environment of Business 3 
BUSN 2230 Principles of Management 3 

Total AAS. Degree Credits  60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental courses do not fulfill graduation 
requirements and are required as prerequisites for some courses. A student must attain a final cumulative GPA of 2.0 or higher to graduate.  The requirements of 
this program are subject to change without notice. 

Effective Summer Semester, June 2017       Approved by PTCC Curriculum Committee 04/01/05, 05/09/06, 4/14/10 and MnSCU Board 4/4/03, 8/3/10, 3/28/11 
         AASC Discussion 9/26/12, 3/15/2017    Internally Updated 3/16/2017 



41

Business Administration Transfer Pathway AS 
(Pending Minnesota State Approval) 

Business Essentials Certificate (16 credits) 

General Education Courses Credits 
ENGL 1276 College Composition 4 
     or ENGL 1277 Technical Communication 

Required Technical Courses 
BUSN 1110 Introduction to Business 3 
BUSN 1120 Business Computer Applications 3 
BUSN 1130 Human Relations in Business 3 
BUSN 1140 Business Information Systems 3 

Certificate Total Credits 16 

Innovation and Entrepreneurship Diploma (16 additional credits) 

General Education Courses 
MN Transfer General Education Electives 6 

Required Technical Courses 
ACCP 2110 Financial Accounting 4 
BUSN 2220 Principles of Marketing 3 
BUSN 2230 Principles of Management 3 

Diploma Total Credits 32 

Business Transfer Pathway AS (28 additional credits) 

General Education Courses 
ECON 1230 Principles of Macroeconomics 3 
ECON 1250 Principles of Microeconomics 3 
MATH 1260 College Algebra 3 
MATH 1265 Elementary Statistics 3 
PHIL 1220 Human Ethics 3 
SPCH 1270 Introduction to Speech 3 
General Education Electives 3 
     The AS requires coursework in 6 of the 10 MnTC Goal Areas 

Required Technical Courses 
ACCP 2120 Managerial Accounting 4 
BUSN 2210 Legal Environment of Business 3 

Business Transfer Pathway Associate of Science Total Credits 60 

A grade of “C” or higher is required for all required technical courses.  GPA and course grade requirements for transfer vary.  
Talk with a program advisor. 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Revised 3/22/2017 Effective beginning Fall Semester August 2017 Approved by PTCC AASC Committee 32/8/2017 and MinnState Board  xx/xx/xxxx 
Internally Updated 3/30/2017 
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Innovation and Entrepreneurship Diploma 
(Pending Minnesota State Approval) 

Business Essentials Certificate (16 credits) 

General Education Courses Credits 
ENGL 1276 College Composition 4 
     or ENGL 1277 Technical Communication 

Required Technical Courses 
BUSN 1110 Introduction to Business 3 
BUSN 1120 Business Computer Applications 3 
BUSN 1130 Human Relations in Business 3 
BUSN 1140 Business Information Systems 3 

Certificate Total Credits 16 

Innovation and Entrepreneurship Diploma (16 additional credits) 

General Education Courses 
MN Transfer General Education Electives 6 

Required Technical Courses 
ACCP 2110 Financial Accounting 4 
BUSN 2220 Principles of Marketing 3 
BUSN 2230 Principles of Management 3 

Diploma Total Credits 32 

A grade of “C” or higher is required for all required technical courses.  GPA and course grade requirements for transfer vary.  
Talk with a program advisor. 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Revised 3/22/2017 Effective beginning Fall Semester August 2017 Approved by PTCC AASC Committee 32/8/2017 and MinnState Board  xx/xx/xxxx 
Internally Updated 3/30/2017 
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Business Essentials Certificate 
(Pending Minnesota State Approval) 

General Education Courses Credits 
ENGL 1276 College Composition 4 
     or ENGL 1277 Technical Communication 

Required Technical Courses 
BUSN 1110 Introduction to Business 3 
BUSN 1120 Business Computer Applications 3 
BUSN 1130 Human Relations in Business 3 
BUSN 1140 Business Information Systems 3 

Certificate Total Credits 16 

A grade of “C” or higher is required for all required technical courses.  GPA and course grade requirements for transfer vary.  
Talk with a program advisor. 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Revised 3/22/2017 Effective beginning Fall Semester August 2017 Approved by PTCC AASC Committee 32/8/2017 and MinnState Board  xx/xx/xxxx 
Internally Updated 3/30/2017 
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Computer Programming AAS 
Associate in Applied Science (60 credits) 

General Education Courses Credits 
ENGL 1277 Technical Communications 4 

    or ENGL 1276 – College Composition - 4 
MATH 1260 College Algebra (or discrete math equivalent) 3 
PHIL 1220 Human Ethics 3 
SPCH 1270 Introduction to Speech  3 
MnTC Goal Area 3 Natural Sciences 4 
MnTC Goal Area 5 History and the Social and Behavioral Sciences 3 
General Education and/or Technical Electives 3 

Subtotal 23 

Required Technical Courses Credits 
COCP 1201 Microsoft Office Basics 2 
COCP 1213 Introduction to Programming 3 
COCP 1209 Workstation Operating Systems 3 
COCP 1236 Java Programming I 4 
COCP 1237 Java Programming II 4 
COCP 1231 Web Development I 3 
COCP 2261 Web Development II 3 
COCP 2272 Programming Relational Databases 3 
COCP 2258 Project Management 3 

Subtotal 28 
Choose nine credits from one of these emphasis areas: 

Computer Programming emphasis  
COCP 2269 Emerging Programming Technologies 3 
COCP 1278 Data Structures in C 3 
Technical electives in COCP 3 

or 
Mobile Application Development emphasis 
COCP 2277 Design of User Interfaces 3 
COCP 2212 Android Development I 3 
COCP 2213 Android Development II 3 

or 
Web Development emphasis 
COCP 2277 Design of User Interfaces 3 
COCP 2262 Web Content Management Systems 3 
COCP 2263 Web App Security and Deployment 3 

A.A.S. Degree Total Credits 60 
A grade of “C” or higher is required for College Algebra and all required technical courses. 
Developmental courses may be required depending on educational background and/or assessment scores. Developmental courses do not fulfill 
graduation requirements and are required as prerequisites for some courses. The requirements of this program are subject to change without 
notice. 
Effective beginning Fall Semester, August 2014 Approved by PTC Curriculum Committee 04/19/05, 5/7/2014 and MinnState Board 
06/01/05, 06/06/2014 Computer Programming Emphasis” approved by MinnState 6/7/14 

Internally updated: 7/24/2014



45

Computer Science AS 

Associate of Science Degree (60 credits) 
General Education Courses Credits 
ECON 1250 Principles of Micro Economics 3 
ENGL 1276 College Composition 4 
MATH 1262 Calculus I 5 
MATH 2262 Calculus II 5 
PHIL 1220 Human Ethics 3 
PHYS 1250 College Physics I 4 
ENSC 1250 Introduction to Environmental Science 4 
PSYC 1200 Introduction to Psychology 3 
SPCH 1270 Introduction to Speech  3 
General Education electives 3 

Subtotal 37 

Required Technical Courses Credits 
COCP 1236 Java Programming I 4 
COCP 1237 Java Programming II 4 
COCP 1231 Web Development I 3 
COCP 2261 Web Development II 3 
COCP 1278 Data Structures in C 3 
COCP 2272 Programming Relational Databases 3 
COCP 2258 Project Management 3 

Subtotal 23 

AS Degree Total Credits  60 

A grade of “C” or better is required for all required technical courses. 
Developmental courses may be required depending on educational background and/or assessment scores. 
Developmental courses do not fulfill graduation requirements and are required as prerequisites for some courses. 
The requirements of this program are subject to change without notice. 

Update Approved by PTCC Curriculum Committee 5/07/14, 8/5/2015. Effective beginning Fall Semester, January 2016 
Approved by PTCC Curriculum Committee 04/19/05 and MinnState Board 3/28/2011, 06/01/05 

Internally updated: 8/5/2015 
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Cyber-Security AAS 

Associate of Applied Science Degree (60 credits) 

Cyber-Security Diploma (33 credits) 
Required Technical Courses Credits 
COCP 1201 MS Office Basics 2 
COCP 1250 Microcomputer Hardware Support 3 
COCP 1209 Workstation Operating Systems 3 
COCP 1212 Networking Fundamentals 3 
COCP 1211 Network Security 3 
CSEC 2310 Network Intrusion 3 
COCP 2230 Unix Administration 3 
BUSN 1110 Introduction to Business 3 
Total Required Technical Credits 23 

Required General Education Courses Credits 

MATH 1260 College Algebra 3 

ENGL 1277 Technical Communications 4 

  Or ENGL 1276   College Composition 
PHIL 1220 Human Ethics 3 
Total General Education Credits 10 

Diploma Total Credits 33 

Cyber-Security AAS Degree (27 additional credits) 
Required Technical Credits Credits 

COCP 1213 Introduction to Programming 3 
CSEC 2312 Emerging Technologies 3 
COCP 1253 Microsoft Server Operating Systems 3 
COCP 2258 Project Management 3 
CSEC 2320 Advanced Network Defense  3 
CSEC 2330 Security Capstone 3 
Total Required Technical Credits 18 

Required General Education Courses Credits 
SPCH 1250 Intercultural Communications OR 3 
      Or SPCH 1270           Introduction to Speech 
Elective MnTC Goal Area 3 Elective 3

Elective MnTC Goal Area 5 Elective 3 

Total Required General Education Credits 9 

AAS Degree Total Credits 60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental courses do not fulfill 
graduation requirements and are required as prerequisites for some courses. The requirements of this program are subject to change without 
notice. 

Effective beginning Fall Semester, August 2017          Approved by PTCC Curriculum Committee 04/22/2015 and MnSCU Board 08/10/2015 
Revised and approved by PTCC AASC Committee 3/15/2017 Internally updated 3/28/2017 
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Network Administration Program 
 

Network and Microcomputer Technology Certificate (26 credits) 

Required Courses Credits 
COCP 1201 Microsoft Office Basics 2 
COCP 1212 Network Fundamentals 3 
COCP 1213 Introduction to Programing 3 
COCP 1209 Workstation Operating Systems 3 
COCP 1211 Network Security 3 
COCP 1250 Microcomputer Hardware Support 3 
COCP 1253 Microsoft Server OS 3 
MATH 1260 College Algebra 3 
BUSN 1110 Introduction to Business 3 
Certificate Total Credits  26 

Network Administration Associate in Applied Science Degree (34 additional credits) 

Additional Required General Education Courses Credits 
ENGL 1276 College Composition  or 4 
    ENGL 1277   Technical Communications 
PHIL 1220 Human Ethics 3 
SPCH 1270 Introduction to Speech 3 
General Education Elective 3 

 Total Required General Education Credits 13 
Required Technical Courses Credits 
COCP 1214 Network Switching and Routing 3 
COCP 1210 Helpdesk 3 
COCP 1231 Web Development I 3 
COCP 2204 Windows Server Administration 3 
COCP 2230 Unix Administration 3 
COCP 2258 Project Management 3 
COCP 2250 Computer and Information Security 3 

      Total Required Technical Credits 21 

   A.A.S. Total Credits 60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Effective beginning Fall Semester, August 2017 
Certificate Approved by PTCC Curriculum Committee 04/19/05, 1/24/07, 4/23/14 and MinnState Board 06/08/07, 06/07/14 
AAS approved by PTCC Curriculum Committee 02/23/2011, 04/23/14, 9/10/14 and MinnState Board 04/28/2011, 06/07/14 
Advanced Networking Emphasis and Cyber-Security Emphasis Approved by PTCC Curriculum Committee 4/23/14, 9/10/14 and MinnState  Board 6/07/14 
Removal of the Cyber Security Emphasis Approved by PTCC Curriculum Committee 11/18/2015 and MinnState Board 12/23/2015 
PTCC AASC approval 3/25/2017 

Internally updated 3/29/2017 
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Early Childhood Development Program 

Associate in Science Degree (60 credits) 

General Education Courses Credits *Recommended for
articulated bachelor degrees: 

ENGL 1276 College Composition  4 MATH 1260 College Algebra 3 cr 
SPCH 1270 Introduction to Speech  3 (Satisfies MnTC Goal Area 4) 
SOCI 1220 Marriage, Family and Relationships 3 
        General Education (MN Transfer) 
Must include general education electives from the following goal areas: 
    Area 3 – Natural Sciences or 
    Area 4 – Mathematical / Logical Reasoning * 3 
    At least 3 additional courses must be in Goal Area 6-10 17 

Required Technical Courses 
CDEV 1200 Intro to Early Childhood Education 3 
CDEV 1210 Child Growth & Development 3 
CDEV 1222 Health, Safety & Nutrition 3 
CDEV 1230 Positive Child Guidance 3 
CDEV 1252 Observation & Assessment 3 
CDEV 1340 Learning Environment & Curriculum 4 
CDEV 2510 Practicum I  3 
CDEV 2610 Organizational Leadership & Management 2 
CDEV 2620 Children with Differing Abilities 3 
CDEV 2640 Curriculum Planning 3 

A.S. Degree Total Credits 60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for all General Education and CDEV courses.  A 
student must attain a grade of ‘C’ or better in ALL courses and a final cumulative GPA of 2.0 or higher to graduate.  The 
requirements of this program are subject to change without notice.  

Revision approved by PTC Curriculum Committee:  11/18/09, 11/9/11.  Effective beginning Fall Semester, August 2012.   Approved by MinnState Board 07/30/06, 
2/2012 
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Early Childhood Development Program 

Certificate (20 credits) 

General Education Courses Credits 
ENGL 1276 College Composition 4 

Required Technical Courses Credits 
CDEV 1200 Intro to Early Childhood Education 3 
CDEV 1210 Child Growth & Development 3 
CDEV 1222 Health, Safety & Nutrition 3 
CDEV 1230 Positive Child Guidance 3 
CDEV 1340 Learning Environment & Curriculum 4 

Certificate Total Credits 20 

Diploma (12 additional credits) 

General Education Courses Credits 
PSYC 1200 Intro to Psychology 3 

Required Technical Courses 
CDEV 2510 Practicum I  3 
CDEV 1252 Observation & Assessment 3 
CDEV 2640 Curriculum Planning  3 

Diploma Total Credits 32 

Associate in Applied Science Degree (28 additional credits) 

General Education Courses Credits 
SPCH 1270 Intro to Speech 3 *Recommended for
SOCI 1220 Marriage, Family & Relationships 3 articulated bachelor

degrees: 
        General Education (MN Transfer) MATH 1260 College Algebra 3 cr 
General education electives from Goal Areas 3 or 4 * 3 (Satisfies MnTC Goal Area 4)  
        and Goal Areas 6-10 2 

Required Technical Courses 
CDEV 2530 Challenging Behaviors 3 
CDEV 1240 Working with Diverse Families & Children 3 
CDEV 2610 Organizational Leadership & Management 2 
CDEV 2620 Children with Differing Abilities 3 
CDEV 2810 Practicum II 3 
Technical Elective 3 

A.A.S. Degree Total Credits 60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for all General Education and CDEV courses.  A 
student must attain a grade of ‘C’ or better in ALL courses and a final cumulative GPA of 2.0 or higher to graduate.  The 
requirements of this program are subject to change without notice.  
Revision approved by PTC Curriculum Committee: 11/18/09, 11/9/11.  Effective beginning Fall Semester, August 2012.   Approved by MinnState Board 4/21/05, 
2/27/12 



50

Gunsmithing and Firearms Technology Program 
Firearms Technician Skills Certificate 
Required Technical Courses                    Credits 

GSTP 1206 Bolt Action Design & Function 2 
GSTP 1214 Hinge & Lever Design & Function 3 
*GSTP 1217 Firearms Business and ATF Regulations 1 
GSTP1225 Welding, Soldering & Brazing 2 
GSTP 1235 Metallurgy and Heat Treating 1 
*MTTP 1208 Measuring Tools 1 
COCP 1201 MS Office Basics 2 

General Education Courses Credits 
ENGL 1276 College Composition or 4 

ENGL 1277 Technical Communications 
Certificate Total Credits          16 

Gunsmithing and Firearms Technician Apprentice Certificate 
**Note – Prerequisites for this offering is the successful completion of the Firearms Technician Skills certificate. 

Required Technical Courses Credits 

GSTP 1215 Accessories Installation 3 
GSTP 1240 Pump and Self-Loader Design & Function 5 

GSTP 1250 Handgun Design, Function & Repair 
 

4 
MTTP 1241 Introduction to Computer Aided Design (CAD) 3 
PTCG 1225 Job Seeking 1 

Certificate Total Credits 16 

Gunsmithing and Firearms Technician Journeymen Diploma (additional 36 credits) 
**Note – Prerequisites for this offering is the successful completion of the Firearms Technician Skills and 
Gunsmithing and Firearms Technician Apprentice certificates. 
Required Technical Courses 

Credits 

*MTTP 1245 Machine Fundamentals I 4 
*MTTP 1265 Machine Fundamentals II 4 
MTTP 1261 Introduction to Computer Aided Manufacturing (CAM) 2 
GSTP 2210 Tooling & Fixturing 4 
GSTP 2230 Barreling & Chambering 4 
GSTP 2233 Polishing & Blueing 3 
GSTP 2267 1 Piece Stockmaking 3 
GSTP 2269 2 Piece Stockmaking 3 
GSTP 2270 Shotgunsmithing 3 
GSTP 2280 Riflesmithing 4 
GSTP 2239 Metalsmithing 2 
Diploma Total Credits      36 

Gunsmithing and Firearms Technology Program Total Credits          68 
*A student must attain a grade of ‘C’ or better in designated (*) courses and final cumulative GPA of 2.0 or higher to graduate.

Developmental courses may be required depending on educational background and/or assessment scores. Developmental courses do not fulfill 
graduation requirements and are required as prerequisites for some courses. The requirements of this program are subject to change without notice. 

Effective beginning Summer Session, May 2016.  Approved by PTC Curriculum Committee 2/13/2013, 9/10/14 and MinnState Board 03/29/13 
Internally updated: 2/8/2016



Emergency Medical Services Professional – Certificate

Certificate (17 Credits) 

Effective beginning Spring Semester, January 2019.  Approved by PTCC AASC 04/25/2018 and MinnState Board 09/06/2018 
Internally Updated 09/18/2018 

General Education Courses Credits 
* BIOL 1240 Health and Disease in the Human Body 4 

Subtotal 4 

Technical Education Courses 
EMT 1720 Introduction to Emergency Medical Services 1 
EMT 1725 Emergency Medical Technician 6 
EMT 1730 Emergency Medical Technician Clinical 2 
EMT 1735 Emergency Medical Operations 3 
HPPC 1002 Medical Terminology 1 

Total Certificate Credits 17 

Additional Requirements: 
Developmental courses may be required depending on educational background and/or assessment scores.  Developmental courses do not fulfill 
graduation requirements and are required as prerequisites for some courses.  The requirements of this program are subject to change without notice. 

Advising Notes: 

* BIOL 1260 Human Anatomy & Physiology 
is recommended as a substitution for BIOL 
1240 for those planning to transfer into a 
Paramedic, Advanced EMT, Medical 
Assistant, or Nursing Degree. 
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Health Sciences Broad Field (Associate of Science)

Associate of Science (60 credits) 

General Education Core   Credits       MnTC Goal Area 

BIOL 1217 Nutrition and Wellness 3 (Goal 10) 
ENGL 1276 College Composition 4 (Goal 1) 
MATH 1260 College Algebra 3 (Goal 4) 
MATH 1265 Elementary Statistics 3 (Goal 4) 
PHIL 1220 Human Ethics 3 (Goal 6 and 9) 
PSYC 1200 Introduction to Psychology 3 (Goal 5) 
PSYC 1250 Lifespan Development  3 (Goal 7) 
SOCI 1200 Introduction to Sociology 3 (Goal 5 and 7) 
SPCH 1250 Intercultural Communications 3 (Goal 1 and 7) 
Additional General Education Electives 3 
        (Suggested: Goal Area 8 to complete MN Transfer) 
General Education Core Total  31 

Science Core 

BIOL 1250 General Biology  4 (Goal 3) 
BIOL 1255 Microbiology  3 (Goal 3) 
BIOL 1260 Anatomy & Physiology I  4 (Goal 3) 
BIOL 1270 Anatomy & Physiology II 4 (Goal 3) 
CHEM 1250 Principles of Chemistry I  4 (Goal 3) 

Additional Science Electives 4 (Goal 3) 
  (Suggested: Goal Area 3 to complete MN Transfer consistent with receiving institutional requirements.) 
Science Core Total 23 

Free Electives (can include Technical Credits)  6 

A.S. Degree Total Credits 60 

*Statewide Articulation Agreement with MinnState schools
Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Effective Fall semester, August 2011         Approved by PTCC Curriculum Committee May 2007, Feb. 2011, 8/31/11, 9/24/14 and MinnState  Board 4/23/08, 
3/28/11, 9/30/14  Internally Updated 7/29/16 
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Healthcare Pre-Professional Certificate (HPPC) 

Certificate 

This certificate would be beneficial for any student planning to obtain a healthcare related 
degree.  It can be completed in one year.  (Components of this certificate are required or highly 
recommended for the Medical Assistant and Practical Nursing programs.)  

BIOL 1240 Health and Disease in the Human Body  4 
ENGL 1276 College Composition  4 
HCCC 1215 Introduction to Health Careers I  2 
HCCC 1220 Introduction to Health Careers II 2 
HCCC 1225 Healthcare Careers Skill Set 2 
HPPC 1002 Medical Terminology  1 
HPPC 1004 Pharmacology  1 
HPPC 1000 Medical Dosages 1 
HPPC 1010 Trained Medication Aide for Unlicensed Personnel 3 

Total Certificate     20 

Students must successfully complete each course in this program with an 80% “C” or better. 

Developmental courses may be required depending on educational background and/or assessment 
scores. Developmental courses do not fulfill graduation requirements and are required as prerequisites 
for some courses. The requirements of this program are subject to change without notice. 

Effective beginning Summer Session, June 2016. Update approved by PTC Curriculum Committee 7/17/2014, 
12/9/15 
Approved by PTCC Curriculum Committee 10/23/13 and MinnState Board 12/19/13 
Previous Name: Long-Term Care Assistant (16 credits) Internally Updated: 2/23/16  
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Medical Assistant AAS 

Associate of Applied Science (60 credits) 

Required for program: 
Current Health Care Professional CPR 
Cleared MN/WI State Background check 
Completion of Industry Standard Typing Competency 

General Education Credits 
ENGL 1276 College Composition 4 
OR 
ENGL 1277 Technical Communication 
BIOL 1240 Health and Disease in the Human Body 4 
PSYC 1200 Introduction to Psychology (anytime during program) 3 
PSYC 1250 Lifespan Development (anytime during program) 3 
SPCH 1250 Intercultural Communications 3 
OR 
PHIL 1271 Critical Thinking Skills in Modern Society (anytime during program) 
General Education Total 17 

Technical Courses 
HCCC 1215 Introduction to Health Careers I 2 
HCCC 1220 Introduction to Health Careers II 2 
HPPC 1000 Med Dosages  1 
HPPC 1002 Medical Terminology  1 
HPPC 1004 Pharmacology  1 
MEDA 1101 Administrative Procedures I 4 
MEDA 1201 Clinical Procedures I 5 
MEDA 1301 Laboratory Procedures I 4 
MEDA 1401 Electrocardiography 2 
MEDA 2101 Administrative Procedures II 3 
MEDA 2211 Clinical Procedures II 6 
MEDA 2301 Laboratory Procedures II 4 
MEDA 2400 Practicum 7 
MEDA 2500 Certification Exam Review 1 
Technical Courses Total  43 

AAS Degree Total Credits 60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. The requirements of this 
program are subject to change without notice. 

Updated approved by PTCC Curriculum Committee: 3/27/13, 12/9/15            Effective Fall Semester, August 2016 
Approved by PTCC Curriculum Committee 2/22/12 & 3/14/12, and MinnState Board 3/29/12 

Internally updated: 2/23/16 
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Nursing Assistant 
**Course offerings subject to change. 

Nursing Assistant Certificate (3 credits)* 
Required Technical Courses Credits 
HEOP 1241 Nursing Assistant 2 
HEOP 1242 Nursing Assistant Clinical 1 

Certificate Total Credits 3 

The requirements of this program are subject to change without notice. 

Revision approved: xx/xx/xx.  Effective beginning Spring, January 2015.  Approved by PTC Curriculum Committee2/11/2015 and MinnState  Board 03/11/15 
Internally Updated 4/28/2015 

*Accepted Substitute:

HEOP 1510 Nursing Assistant Comprehensive 
(4 cr) is an appropriate substitution to HEOP 
1241 and HEOP 1242 and will satisfy the 
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Associate Degree Nursing Mobility 

Associate of Science Degree (64 credits) 

Prior to admission to NURS courses, students must complete the following 28 credits of 
required general education courses with no substitutions accepted. 

General Education Courses 
BIOL 1250 General Biology 

Credits 
4 

BIOL 1255 Microbiology 3 
BIOL 1260 Anatomy and Physiology I 4 
BIOL 1270 Anatomy and Physiology II 4 
ENGL 1276 College Composition 4 
PHIL 1220 Human Ethics 3 
PSYC 1200 Introduction to Psychology 3 
PSYC 1250 Lifespan Development 3 

The following additional General Education (MN Transfer) credits may be completed prior 
to or in conjunction with the NURS courses: 
Must include two credits from any MnTC goal area 2 
Total General Education Courses: 30 

Prerequisites before or at the time of completing the internal application 
• Current Licensed Practical Nurse license 
• Documentation of current Health Care Provider CPR course or CPR for the Professional Rescuer
• Completion of required Criminal Background Check 
• Clinical site physical/immunizations 
• Student must have GPA of 3.0 in General Education courses to apply for the program.
• Student must meet minimum benchmark on an entrance exam prior to acceptance into the program. 

Internal application and acceptance to this portion of the program is required prior to taking the 
NURS courses. 

Required Technical Courses 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses. A student must attain a 
grade of ‘C’ or better in ALL courses and a final cumulative GPA of 2.0 or higher to graduate. The requirements of this 
program are subject to change without notice. 

Effective beginning 6/2/2011.  Approved by PTCC Curriculum Committee 6/24/09 and revised 12/9/09, 4/8/2015, 1/13/2016, MinnState Board on 
9/29/09, 5/1/2015. Minnesota Board of Nursing Approval 6/2/2011, 3/18/15. Internally Updated 2/29/2016 

NURS 2922 Professional Nursing Practicum I 4 
NURS 2923 Role Transition: LPN to Professional Nurse 2 

 NURS 2927 Professional Nursing I 8 
NURS 2931 Professional Nursing Leadership and Management 2 
NURS 2934 Professional Nursing II 8 
NURS 2936 Professional Nursing Practicum II 4 
LPN students will be awarded advanced standing nursing credits 6 

AS Degree Total Credits 64 
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Practical Nursing 
Diploma 

Students who enroll are conditionally accepted until preliminary coursework and acceptance criteria have been 
met.  Also, residency requirement must be in place for preliminary course work.  All courses must be successfully 
completed with a grade of “C” or better.  *Please note approved substitution list for preliminary courses. 

The following additional requirements must be completed prior to 
application (outside certification will be considered) 

1. Student must be in current good standing on the Minnesota or Wisconsin Nursing Assistant Registry
2. Document of current CPR for the Health Care Provider or CPR for the Professional Rescuer
3. Completion of required Criminal Background Checks
4. Clinical site physical/immunizations
5. Student must have GPA of 2.8 in Prerequisite courses to apply for the program.
6. Students must meet minimum benchmarks on entrance exam prior to acceptance into the program.

Application and acceptance to this portion of the program is required prior to taking the PRSG courses. 

Required Technical Courses Credits 
PRSG 1110 Foundations of Practical Nursing 3 
PRSG 1200 Nursing Care of the Adult Theory I 4 
PRSG 1300 Medication Administration for the PN 3 
PRSG 1410* Human Development Across the Lifespan 2 
PRSG 1500 Clinical Lab I 4 
PRSG 2100 Nursing Care of the Adult Theory II 4 
PRSG 2210 Psychosocial Nursing Care 2 
PRSG 2220 Nursing Care of Women, Infants and 

Children 2 
PRSG 2410 Transition to Practice 2 
PRSG 2600 Clinical Lab II 4 

Subtotal  Technical Credits    30 

Total Diploma Credits 41 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental courses do not fulfill graduation 
requirements and are required as prerequisites for some courses. The requirements of this program are subject to change without notice. 

Effective beginning Fall Semester, August 2016   Approved by PTCC Curriculum Committee 10/9/13, 1/13/16 and MinnState Board 12/17/13, 3/1/16 
Internally Updated:  3/15/16 

Prerequisite Courses Credits 

BIOL 1240* Health and Disease in the Human Body 4 
ENGL 1276 College Composition 4 
HPPC 1000 Medical Dosages 1 
HPPC 1002 Medical Terminology 1 
HPPC1004 Pharmacology  1 

Subtotal Prerequisite Credits 11 

*Accepted Substitutes:
For BIOL 1240 Health & Disease in Human Body 

(all 3 courses listed below) 
BIOL 1250 General Biology I 
BIOL 1260 Anatomy and Physiology I 
BIOL 1270 Anatomy and Physiology II 
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Human Services Child Support 
Diploma (40 total credits) 
General Education Courses          Credits 

ENGL 1276 College Composition Or 
    ENGL 1277 Technical Communications 4 
SOCI 1225 Human Diversity 3 
SPCH 1270 Introduction to Speech 3 

General Education Total Credits 10 

Required Technical Courses 
HSEW 1201 Introduction to HSEW Role 4 
HSEW 1205 Worker Skill 4 
HSCS 1230 Child Support Policy I 4 
HSCS 1235 Child Support Computer Systems I 4 
HSCS 2230 Child Support Policy II 4 
HSCS 2235 Child Support Computer Systems II 4 
HSCS 2290 Internship 6 

Required Technical Total Credits 30 

Diploma Total Credits      40 

Associate in Applied Science Degree (60 total credits)       Credits 

Required for Admission – HSCS Officer Diploma completed within last 12 
months or an active login ID in Minnesota DHS system(s) within the last 12 
months. 

Required General Education Courses 
General Education (MN Transfer) 

MN Transfer Curriculum (MnTC) courses from any goal area 20 

AAS Total Credits 60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for many courses. The requirements of this 
program are subject to change without notice. 

Effective beginning Fall Semester, August 2016.  Approved by PTCC Curriculum Committee 04/27/2016 and MinnState Board 05/11/2016 
Internally Updated 07/21/2016
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Human Services Eligibility Worker 

Diploma (40 credits) 

General Education Courses  Credits 
ENGL 1277 Technical Communications 4 
  OR 
ENGL 1276 College Composition 
SOCI 1225 Human Diversity   3 
General Education (MN Transfer Curriculum) 3 

Elective from any goal area. 

Required Technical Courses  
HSEW 1201 Introduction to the HSEW Role 4 
HSEW 1205 Worker Skill 4 
HSEW 1230 Public Assistance Policy 1  4 
HSEW 1235 Eligibility Systems 1 4 
HSEW 2230 Public Assistance Policy 2  4 
HSEW 2235 Eligibility Systems 2 4 
HSEW 2290 Internship 6 

Diploma Total Credits 40 

Associate of Applied Science Degree 
REQUIREMENT FOR ADMISSION 

PWFW or HSEW Diploma completed within last 12 months or an active login ID in Minnesota DHS eligibility system(s) with in 
the last 12 months 

AND 

General Education Courses 20 Credits 
        General Education (MN Transfer) 

Electives from any goal area. 

A.A.S. Degree Total Credits  60 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for some courses.  A student must attain a final 
cumulative GPA of 2.0 or higher to graduate.  The requirements of this program are subject to change without notice. 

Revision from existing Public Welfare Financial Worker Program approved by PTC Curriculum Committee: 11/14/12 and approved by MinnState  Board: 1/15/13. 
Effective beginning Fall Semester, August 2013.   
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Individualized Studies 
Diploma 45 Credits 
Associate in Applied Science (A.A.S.) 60 credits 
Associate in Science (A.S.) 60 Credits 

Program Description 
The purpose of the individualized studies degree is to provide students with the opportunity to 
specialize in two or more academic areas. As more industry partners and students identify niche needs 
and skills, these flexible degree options provide the rigor and focus needed for individual student's 
career goals that are not represented in other degree offerings. This flexible degree program requires 
consultation with an industry representative and Pine Technical College faculty to assist in course 
selection for a coherent program of study that meets industry needs. 

Transfer Opportunities 
The College of Individualized Studies at Metropolitan State University has developed an articulation 
agreement that will accept into to transfer any A.A.S. or A.S. degree into their Bachelor of Arts 
Individualized Studies program. 

Curriculum 
A student who in consultation with the student’s advisor determines an unusually specialized program is 
appropriate to meet the student's career goals will work with the advisor to plan an individualized 
studies program that reflects the student's professional and personal goals. After the initial consultation, 
the student will construct with an advisor, other faculty, and industry representatives a degree plan that 
meets both the requirements of MinnState’s "Design Criteria for Undergraduate Individualized 
Programs" policy and Pine Technical College's requirements for a degree  

Once the required procedures are completed, the degree plan will be filed with the Registrar. 

Procedure: 
The following are the procedures for an individualized studies degree: 

• The student will contact his/her advisor with a preliminary plan for degree development
• In consultation with the student, the advisor will identify other possible faculty and/or industry

representatives to further assist the student in degree planning
• The advisor will assist the student in the development of the proposal; the proposal must

include justification for specialization and a list of courses which meet the individualized studies
degree requirement

• The student will obtain the approval and signature of the Department Chair from each
department the student lists courses for the proposed degree and from involved industry
partners

• After obtaining the Department Chair(s) signature(s), the student will obtain the approval and
signature of the Chief Academic Officer
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Diploma 45 credits 
Curriculum Design 

• Multidisciplinary:  Minimum of 9 credits required in at least 2 unrelated areas of study
• Interdisciplinary:  Minimum of 9 credits in at least 2 thematically related areas of study
• Intradisciplinary:  Minimum of 32 credits from one area of study

A.A.S. 60 credits 
Curriculum Design 

• Multidisciplinary:  Minimum of 9 credits required in at least 2 unrelated areas of study
• Interdisciplinary:  Minimum of 9 credits in at least 2 thematically related areas of study
• Intradisciplinary:  Minimum of 32 credits from one area of study

A.S. 60 credits 
Curriculum Design 

• Multidisciplinary:  Minimum of 9 credits required in at least 2 unrelated areas of study
• Interdisciplinary:  Minimum of 9 credits in at least 2 thematically related areas of study
• Intradisciplinary:  Not applicable; requirements defined by the articulation agreement
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American Sign Language Studies Program 

Certificate (18 credits) 

General Education Courses Credits 
SPCH 1270 Introduction to Speech 3 

Required Technical Courses 
*LASL 1205 American Sign Language 1 3 
*LASL 1265 American Sign Language 2 3 
*LASL 2270 American Sign Language 3 3 
*LASL 2275 American Sign Language 4 3 
*LASL 2210 Fingerspelling & Numbers 3 

Certificate Total Credits   18 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental 
courses do not fulfill graduation requirements and are required as prerequisites for many courses.  A student must attain a 
grade of ‘C’ or better in designated (*) courses and a final cumulative GPA of 2.0 or higher to graduate.  The requirements of 
this program are subject to change without notice. 

Revision approved: 12/09/09.  Effective beginning Fall Semester, August 2010.  Approved by PTCC Curriculum Committee 3/26/03, revised 11/14/07 and 
MinnState Board 4/4/03 



63

Liberal Arts and Sciences Associate of Arts Program Plan (AA) 

Associate of Arts (60 credits) 

Required Minnesota Transfer Curriculum (MnTC) 
Goal 1 Communication (3 courses; 2 English Composition courses, 1 
Speech/Communication course) 
Goal 2 Critical Thinking (0-1 course; fulfilled when all other goal areas are complete) 
Goal 3 Natural Science (2 courses from different disciplines)  
Goal 4 Mathematical/Logical Reasoning (1 course) 
Goal 5 History, Social Science, and Behavioral Science (3 courses from three different 
disciplines) 
Goal 6 Humanities and the Fine Arts (3 courses from three different disciplines) 
Goal 7 Human Diversity (1 course) 
Goal 8 Global Perspective (1 course) 
Goal 9 Ethical and Civic Responsibility (1 course) 
Goal 10 People and the Environment (1 course) 

Notes:  
• Credits for a course will count in ONLY one goal area
• A listed course may count once in Goal Areas 1 through 6, AND once in Goal Areas

7 through 10
• See your advisor for clarification

Required Minnesota Transfer Curriculum (MnTC) Credits 40 

Required Courses (3-5 additional credits) 
FYEX 1010 First Year Experience: Focus on College (2 credits) 

COCP 1201 Microsoft Office Basics ( 2 credits) or 
PTCG 1225 Job Seeking (1 Credit) or 
MGMT 2201 Career Management (3 credits) or 
CRDV 1200 Career Exploration (1 credit) 

Total Required Course Credits 3-5

Electives General Education or Technical Credits (15-17 additional credits) 

Total Electives General Education or Technical Credits 15-17

Total Associate of Arts Degree Total Credits        60 
------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
Associate of Arts Degree requires completion of a total of 60 semester credits numbered 1000 and above; minimum of 40 general education credits completing the 
Minnesota Transfer Curriculum; cumulative GPA of 2.0 or higher 
 

Developmental courses may be required depending on educational background and/or assessment scores. Developmental courses do not fulfill graduation 
requirements and are required as prerequisites for some courses. The requirements of this program are subject to change without notice. 
 

Students transferring in 15 college credits from any accredited college who have successfully completed each of these courses with a C or better within three years 
would not be required to take the FYEX course. Students transferring in a one-credit first year experience course would not be required to take our course and be 
able to address missing credit due to the way we set up our program plan (3-5 credits in the required course credits section). 
 

Revision approved: 7/07/2014.  Effective beginning Fall Semester, 2014   Approved by PTCC Curriculum Committee 2/27/2013 and MnSCU Board 3/11/2014 
Internally Updated: 4/5/2016 
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Minnesota Transfer Curriculum 2017-2018
Goal 1  Communication:             Credits 
3 courses 

Other goal areas 
met by this course 

ENGL 1276 College Composition (required) 4 
ENGL 1277 Technical Communication 4 
ENGL 2200 Advanced Composition 3 
SPCH 1250 Intercultural Communications 3 (7) 
SPCH 1270 Introduction to Speech 3 (2) 
Goal 2  Critical Thinking: 
Fulfilled when all 10 goal areas (40 credits) are completed.
BIOL 1250 General Biology I 4 (3) 
BIOL 1251 General Biology II 4 (3) 
BIOL 1255 Microbiology 3 (3) 
BIOL 1260 Human Anatomy and Physiology I 4 (3) 
BIOL 1270 Human Anatomy and Physiology II 4 (3) 
CHEM 1250 Principles of Chemistry I 4 (3) 
CHEM 1251 Principles of Chemistry II 4 (3) 
FYEX 1010 First year Experience: Focus on College 2 
PHIL 1271 Critical Thinking in Modern Society 3 (9) 
PHYS 1250 College Physics I 4 (3) 
PHYS 2250 College Physics II 4 (3) 
SPCH 1270 Introduction to Speech 3 (1) 
Goal 3  Natural Sciences: 
2 courses from two different disciplines. 
BIOL 1240 Health and Disease in the Human Body 4 (9) 
BIOL 1250 General Biology I 4 (2) 
BIOL 1251 General Biology II 4 (2) 
BIOL 1255 Microbiology 3 (2) 
BIOL 1260 Human Anatomy and Physiology I 4 (2) 
BIOL 1262 Biology of Humans 4 (9) 
BIOL 1263 Critical Issues in Human Biology 4 (9) 
BIOL 1270 Human Anatomy and Physiology II 4 (2) 
CHEM 1250 Principles of Chemistry I 4 (2) 
CHEM 1251 Principles of Chemistry II 4 (2) 
ENSC 1250 Introduction to Environmental Science 4 (10) 
PHYS 1250 College Physics I 4 (2) 
PHYS 2250 College Physics II 4 (2) 
Goal 4  Mathematical/Logical Reasoning: 
1 course 
MATH 1256 Mathematical Thinking 3 
MATH 1258 Applied Geometry 3 
MATH 1260 College Algebra 3 
MATH 1262 Calculus I 5 
MATH 1265 Elementary Statistics 3 
MATH 2255 Trigonometry  2 
MATH 2260 Trigonometry 3 
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Minnesota Transfer Curriculum 2017-2018
Goal 4  Mathematical/Logical Reasoning:  (CONTINUED) 
1 course 
MATH 2262 Calculus II 5 
MATH 2270 Pre-Calculus 5 
Goal 5  History, Social Science and Behavioral Sciences: 
3 courses, from three different disciplines.   Credits 
AMST 1205 Significance of Environment in American History 3 (10) 
ANTH 1200 Intro to Anthropology  3 (8) 
ECON 1230 Principles of Macroeconomics 3 (9) 
ECON 1250 Principles of Microeconomics 3 (8) 
HIST 1200 United States History Since 1877 3 (7) 
HIST 1400 World History to 1500 3 (8) 
HIST 1600 Minnesota History 3 (10) 
POLS 1205 American Government and Politics 3 (9) 
POLS 1210 Environmental Politics 3 (10) 
PSYC 1200 Introduction to Psychology 3 
PSYC 1220 Environmental Psychology 3 (10) 
PSYC 1225 Health Psychology 3 (7) 
PSYC 1250 Lifespan Development 3 (7) 
SOCI 1200 Introduction to Sociology 3 (7) 
SOCI 1205 Drugs and Society 3 (9) 
SOCI 1220 Family, Marriage, & Relationships 3 (7) 
SOCI 1225 Human Diversity 3 (7) 
Goal 6  Humanities and the Fine Arts: 
3 courses from three different disciplines      Credits 

Other goal areas 
met by this course

AMST 1200 Popular Culture & American Social Dynamics 3 (7) 
ARTS 1229 Introduction to Visual Arts 3 
ENGL 1280 Introduction to Literature 3 
ENGL 2276 Multicultural Literature 3 (7) 
ENGL 2280 Introduction to Creative Writing 3 
MUSC 1200 Music Appreciation  3 
PHIL 1210 Foundations of Philosophy 3 
PHIL 1220 Human Ethics 3 (9) 
PHIL 1230 Philosophy of Religion 3 (8) 
Goal 7  Human Diversity: 
1 course 
AMST 1200 Popular Culture & American Social Dynamics 3 (6) 
ENGL 2276 Multicultural Literature  3 (6) 
HIST 1200 United States History Since 1877 3 (5) 
PSYC 1225 Health Psychology 3 (5) 
PSYC 1250 Lifespan Development 3 (5) 
SOCI 1200 Introduction to Sociology 3 (5) 
SOCI 1220 Family, Marriage, & Relationships 3 (5) 
SOCI 1225 Human Diversity 3 (5) 
SPCH 1250 Intercultural Communications 3 (1)
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Minnesota Transfer Curriculum 2017-2018

Goal 8  Global Perspective:  
1 course 
ANTH 1200 Intro to Anthropology 3 (5) 
ECON 1250 Principles of Micro Economics 3 (5) 
HIST 1400 World History to 1500 3 (5) 
LASL 1205 American Sign Language I 3 
LASL 1265 American Sign Language II 3 
LASL 2270 American Sign Language III 3 
LASL 2275 American Sign Language IV 3 
LATN 1200 Beginning Latin I 5 
LATN 1250 Beginning Latin II 5 
LATN 2200 Intermediate Latin I 4 
LATN 2250 Intermediate Latin II 4 
PHIL 1230 Philosophy of Religion 3 (6) 
SPAN 1001 Introduction to Spanish 4 
SPAN 1002 Spanish II 4 
SPAN 2200 Intermediate Spanish Language & Culture I 3 
SPAN 2250 Intermediate Spanish Language & Culture II 3 
Goal 9  Ethical and Civic Responsibility: 
1 course 
BIOL 1240 Health and Disease in the Human Body 4 (3) 
BIOL 1262 Biology of Humans 4 (3) 
BIOL 1263 Critical Issues in Biology 4 (3) 
ECON 1230 Principles of Macroeconomics 3 (5) 
PHIL 1220 Human Ethics 3 (6) 
PHIL 1271 Critical Thinking in Modern Society 3 (2) 
POLS 1205 American Government and Politics  3 (5) 
SOCI 1205 Drugs and Society 3 (5) 
Goal 10 People and the Environment:  
1 course 
AMST 1205 Significance of Environment in American History 3 (5) 
BIOL 1217 Nutrition and Wellness 3 
ENSC 1250 Introduction to Environmental Science 4 (3) 
HIST 1600 Minnesota History 3 (5) 
POLS 1210 Environmental Politics 3 (5) 
PSYC 1220 Environmental Psychology 3 (5) 

The Minnesota Transfer Curriculum is the result of a collaborative effort by all of the two and four–year public 
colleges and universities in Minnesota to define a common philosophy toward general education.  The goal of this 

effort is to help students transfer their work in general education.  Completion of a defined transfer curriculum at one 
institution enables a student to receive credit for all lower-division general education upon admission to any other 

institution. 
Internally Updated:  2/12/16 
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Accounting 
 
ACCP 1216 Payroll Accounting 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies  or placement 
determined by assessment 
Co-Requisite: none 
This course covers the various state 
and federal laws pertaining to the 
computation and payment of 
salaries and wages. Topics include 
preparation of employment 
records, payroll registers, time 
cards, employee earnings records, 
and state and federal reports. 
Transfer Curriculum Goal(s): none 
 
ACCP 1231 Business Math 
Credits: 3 
Prerequisite: MATH 0250 Math 
Concepts or placement determined 
by assessment 
Co-Requisite: none 
This course covers the application 
of mathematical functions to the 
solution of business problems using 
a 10-key calculator.  The course is 
designed to provide a balance 
between the conceptual 
understanding of the terminology 
and rules of math and their 
application to personal and 
business related problems. 
Transfer Curriculum Goal(s): none 
 
ACCP 1258 Computerized 
Spreadsheets 
Credits: 2 
Prerequisite: None 
Co-Requisite: None 
This course instructs students in the 
theories and practical applications 
using current spreadsheet software 
program.  Topics include creation 
and formatting of spreadsheets and 
charts, solving problems using 
absolute and relative references in 
formulas, working with financial 
tools and functions, connecting to 
external data, performing what-if 
analysis, working with tables, 
PivotTables, and PivotCharts, and 
managing multiple worksheets and 
workbooks. 
Transfer Curriculum Goal(s): none 
 

ACCP 1260 Computerized 
Accounting 
Credits: 3 
Prerequisite: none 
Co-Requisite: none 
This course is an introduction to 
computerized accounting 
applications and software used in 
business today.  Topics include 
general ledger accounting, payroll, 
accounts receivable, accounts 
payable, and inventory. 
Transfer Curriculum Goal(s): none 
 
ACCP 2110 Financial Acounting 
Credits: 4 
Prerequisite:  READ 0220 Reading 
Strategies  or placement 
determined by assessment 
Co-Requisite: none 
Students will learn the concepts of 
financial accounting through the 
measurement, communication, and 
analysis of economic events for the 
benefit of investors, creditors, and 
other external users of financial 
accounting information. Emphasis 
is on the preparation and analysis 
of financial statements in corporate 
and annual reports. 
Transfer Curriculum Goal(s): none 
 
ACCP 2120 Managerial Accounting 
Credits: 4 
Prerequisite: ACCP 2110 Financial 
Accounting ( with a "C" or better) 
Co-Requisite: none 
This course introduces the 
foundations of managerial 
accounting. The emphasis is on 
managements use of accounting 
information for planning, 
controlling, and decision making. 
Topics covered include cost 
behavior, an overview of job order 
and process costing, cost volume 
profit analysis, budgeting, cost 
analysis, and capital budgeting 
decisions. 
Transfer Curriculum Goal(s): none 
 
ACCP 2250 Intermediate 
Accounting I 
Credits: 4 
Prerequisite: ACCP 2110 Financial 
Accounting( with a "C" or better) 
Co-Requisite: none 

This course covers the objectives of 
financial reporting; the role of the 
FASB and its primary activities; a 
review of the processing and 
reporting of financial data; 
preparation of the financial 
statements and the analysis of the 
statements; and the operating 
activities of a business. 
Transfer Curriculum Goal(s): none 
 
ACCP 2260 Cost Accounting I 
Credits: 4 
Prerequisite: ACCP 2120 
Managerial Accounting 
Co-Requisite: None 
This course covers accounting for 
materials, labor, and factory 
overhead in a manufacturing entity. 
Topics include the accountant’s role 
in cost accounting, cost terms and 
purpose, cost-volume analysis, job 
costing, activity based costing and 
management, master and flexible 
budgets, inventory costing and 
capacity analysis, cost behavior, 
decision making and relevant 
information, and pricing decisions 
and cost management. 
Transfer Curriculum Goal(s): none 
 
ACCP 2265 Income Taxes 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment 
Co-Requisite: none 
This course provides an explanation 
and interpretation of the Internal 
Revenue Code as applied to 
individual and business tax returns. 
Topics include filing requirements, 
filing status, gross income, 
inclusions and exclusions, business 
income and expenses, itemized 
deductions and other incentives, 
credits and special taxes, 
accounting periods and methods, 
capital gains and losses, 
withholding, estimated taxes, and 
payroll taxes, partnership taxation, 
corporate income tax, and tax 
administration and planning. 
Transfer Curriculum Goal(s): none 
 
ACCP 2290 Accounting 
Comprehensive Review 
Credits: 3 
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Prerequisite: ACCP 1216 Payroll 
Accounting, ACCP 2250 
Intermediate Accounting l 
Co-Requisite: None 
This course serves as a capstone 
course covering financial 
accounting, business law, 
managerial accounting, taxation, 
and ethics.  It is also designed to 
prepare the student for the 
Accredited Business 
Accountant/Advisor (ABA) 
examination, administered by the 
Accreditation Council for 
Accountancy and Taxation (ACAT).  
ACAT is an affiliate of the National 
Society of Accountants. This course 
should be taken in the student’s 
last semester of residency.  . 
Transfer Curriculum Goal(s): none 
 

American Studies 
AMST 1200 Popular Culture and 
American Social Dynamics 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment 
Co-Requisite: none 
This course examines the influence 
of popular culture and the 
development of American society. 
Students will explore the dynamics 
of popular culture and its influence 
on and reflection of American social 
roles through focusing on key texts 
from a variety of media. 
Transfer Curriculum Goal(s): 6, 7 
 
AMST 1205 Significance of the 
Environment in American History 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment 
Co-Requisite: none 
This course will explore the 
meaning and importance of the 
environment in the history of the 
United States.  Ultimately, students 
will discover both the American 
environment’s pervasive power and 
its contradictions. They will learn 
that it is through the environment 
that Americans have cultivated 
philosophical ideas like liberty, 

equality, and opportunity. Students 
will also explore the literal and 
figurative properties of the 
American landscape that have 
served as a rationale for 
exploitation, colonization, and 
subjugation. 
Transfer Curriculum Goal(s): 5, 10 
 

Anthropology 

ANTH 1200 Introduction to 
Anthropology 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment 
Co-Requisite: none 
This course presents students with 
an introduction to the discipline of 
anthropology, including an 
overview of the diversity of human 
culture from both biological and 
cultural perspectives. In addition, 
students will examine the four sub-
disciplines of the field: cultural 
anthropology, linguistics, physical 
anthropology,and archaeology. 
Transfer Curriculum Goal(s): 5, 8 
 

Art 
ARTS 1229 Introduction to the 
Visual Arts 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations placement determined 
by assessment 
Co-Requisite: none 
This course is an introduction to the 
essential concepts, styles, and 
forms of Western and non-Western 
visual arts, and the variety of 
manners in which art is understood. 
The students will learn the 
appreciation of art through 
studying the principles, techniques 
and materials of design, the 
popular and historical development 
of art, art criticism and aesthetic 
awareness. 
Transfer Curriculum Goal(s): 6 
 

Automotive 
ATMP 1207 Basic Electricity 
Credits: 3 

Prerequisite: ENGL 0230 Writing 
Foundations, READ 0220 Reading 
Strategies, and MATH 0250 Math 
Concepts or placement by 
assessment score 
Co-Requisite: none 
This course provides students with 
the knowledge base for 
understanding basic electrical and 
electronic circuits, the use and 
recognition of standard terms and 
concepts, and application of Ohm's 
Law.  The student will safely build 
circuits, and make tests on 
voltages, amperages, and 
resistances. The student will 
analyze situations based on 
technical information, interpret 
specialized vocabulary, 
demonstrate understanding of 
measurement accuracy and 
tolerances, and apply step-by-step 
procedures. 
Transfer Curriculum Goal(s): none 
 
ATMP 1209 Vehicle Service 
Credits: 3 
Prerequisite: MATH 0250 Math 
Concepts, READ 0220 Reading 
Strategies or placement by 
assessment score 
Co-Requisite: none 
This course covers basic principles 
of automotive systems, safety, 
hand tools, maintenance 
requirements, and basic 
automotive service procedures.  
Students will learn and follow 
correct procedures for servicing 
vehicles, shop safety, use of service 
manuals and bulletins, and 
interpretation of vehicle 
specifications.  Tube flaring, 
fasteners bearings, seals and use of 
shop equipment are discussed and 
utilized as applied to vehicle 
servicing. 
Transfer Curriculum Goal(s): none 
 
ATMP 1212 Introduction to 
Automobile Technology 
Credits: 3 
Prerequisite: None 
Co-Requisite: none 
This course introduces students to 
automotive careers.  Students 
considering the automobile 
technician career field will have an 
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opportunity to explore basic skills 
and education needed for the 
automotive occupation. In addition, 
principles of operation for 
automotive systems, shop safety 
and use of service information are 
emphasized. 
Transfer Curriculum Goal(s): none 
 
ATMP 1219 Brakes 
Credits: 3 
Prerequisite: ENGL 0230 Writing 
Foundations,  READ 0220 Reading 
Strategies, and MATH 0250 Math 
Concepts or placement by 
assessment score 
Co-Requisite: none 
This course includes basic principles 
of brakes, hydraulic system basics, 
disc and drum brakes, parking 
brakes and power assist units.  
Students will diagnosis and repair 
various types of braking systems, 
including anti-lock brake systems. 
Transfer Curriculum Goal(s): none 
 
ATMP 1222 Air Conditioning & 
Heating Systems 
Credits: 3 
Prerequisite: ATMP 1207 Basic 
Electricity, ATMP 1223 Engine 
Electrical & Accessories 
Co-Requisite: none 
This course covers theory, 
principles, operation, diagnosis, and 
repair of Air Conditioning (AC) and 
Heating systems. Students will learn 
the differences between the 
various AC types, the diagnosis of 
control door operation and 
malfunctions.  Lab activities include 
recycling refrigerant, testing for 
sealants, testing for refrigerant 
type, evacuating, replacement of 
components, charging, and 
performance testing. 
Transfer Curriculum Goal(s): none 
 
ATMP 1223 Engine Electrical & 
Accessories 
Credits: 6 
Prerequisite: ATMP 1207 Basic 
Electricity 
Co-Requisite: none 
This course covers the theory and 
operation of engine electrical 
systems. The student will read 
electrical schematics; diagnose and 

repair starting, charging, ignition, 
and fuel systems. In addition, the 
student will safely diagnose and 
repair optional equipment and 
accessories. 
Transfer Curriculum Goal(s): none 
 
ATMP 1230 Engines 
Credits: 6 
Prerequisite: ENGL 0230 Writing 
Foundations,  READ 0220 Reading 
Strategies,  MATH 0250 Math 
Concepts or placement by 
assessment score 
Co-Requisite: none 
This course introduces students to 
the theory, construction, 
inspection, diagnosis, and repair of 
internal combustion engines and 
related systems. Topics include 
fundamental operating principles of 
engines and diagnosis, inspection, 
adjustment, and repair of 
automotive engines using 
appropriate service information. 
Transfer Curriculum Goal(s): none 
 
ATMP 1243 Drivetrain 
Credits: 3 
Prerequisite: ATMP 1223 Engine 
Electrical & Accessories, ATMP 
1230 Engines 
Co-Requisite: none 
This course introduces students to 
the theory, operation, and repair of 
manual transmissions, transfer 
cases, transaxles, and differentials.  
In addition, students will safely 
perform basic diagnosis and repair 
of manual and hydraulic clutches 
using appropriate tools, equipment, 
procedures, and service 
information 
Transfer Curriculum Goal(s): none 
 
ATMP 1248 Automatic 
Transmissions 
Credits: 6 
Prerequisite: ATMP 1223 Engine 
Electrical & Accessories, ATMP 
1230 Engines 
Co-Requisite: none 
This course is designed to provide 
students with the basic knowledge 
in the diagnosis and repair of the 
automatic transmission. The 
student will develop skills necessary 
to perform in-car automatic 

transmission service. In addition, 
students will develop an 
understanding of the operation and 
service of torque converters, 
planetary gear trains and hydraulic 
components for front and rear-
wheeled drive vehicles. In-car 
service, as well as, removal-
installation and overhaul 
procedures will be stressed in the 
lab portion of this course. 
Transfer Curriculum Goal(s): none 
 
ATMP 1255 Fuel Systems 
Credits: 6 
Prerequisite: ATMP 1223 Engine 
Electrical & Accessories 
Co-Requisite: none 
This course covers the theory and 
operating principles of automotive 
computers, sensors, and control 
devices for On Board Diagnostic 
(OBD) equipped vehicles.  Students 
will develop skill in diagnosing, 
testing and correcting problems on 
OBD equipped vehicles. In addition, 
the course covers diagnosis and 
repair of fuel systems, including use 
of meters, and scan tools as well 
theory, operation and diagnosis of 
carbureted and fuel injection 
systems.  They will use the Original 
Equipment Manufacturer (OEM) 
and generic scan tools and will 
document use of each scan tool 
during repairs. 
Transfer Curriculum Goal(s): none 
 
ATMP 1261 Alternative Fuels 
Credits: 1 
Prerequisite: AMTP 1209 Vehicle 
Service 
Co-Requisite: ATMP 1207 Basic 
Electricity; ATMP 1230 Engines (1st 
half of semester prior to this 
course) 
This course explores the global 
impact of alternative fuels and 
vehicles. Students will be 
introduced to alternative vehicle 
designs. In addition, students will 
learn about biofuels and electric 
hybrid powered vehicle repair. 
Safety when repairing the electrical 
systems on electrical hybrid 
vehicles is emphasized. 
Transfer Curriculum Goal(s): none 
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ATMP 1265 Chassis 
Credits: 6 
Prerequisite: ATMP 1209 Vehicle 
Service, ATMP 1219 Brakes 
Co-Requisite: none 
This course includes basic principles 
of operation of chassis or 
suspension systems and wheel 
alignment factors.  Students will 
test, diagnosis, service or replace 
various suspension and steering 
systems--chassis components. After 
completing repairs, students will 
perform vehicle alignments 
according to manufacture 
instruction to be checked by 
instructor or designee. 
Transfer Curriculum Goal(s): none 
 
ATMP 1275 Wiring and Electrical 
Diagnosis 
Credits: 3 
Prerequisite: ATMP 1223 Engine 
Electrical & Accessories , ATMP 
1230 Engines 
Co-Requisite: none 
This course reinforces and 
enhances the students skills in 
automotive electrical 
troubleshooting. Topics include the 
servicing and repair techniques of 
chassis and electrical wiring, lights, 
and instruments. Additional topics 
include headlight aiming and how 
to read and interpret wiring 
diagrams.  Students will be 
introduced to the use of scan tools 
for diagnosis of electrical 
malfunctions. 
Transfer Curriculum Goal(s): none 
 
ATMP 1281 General Shop 
Credits: 4 
Prerequisite: ATMP 1223 Engine 
Electrical & Accessories , ATMP 
1265 Chassis 
Co-Requisite: none 
This course enables students to 
specialize in one or more areas of 
automotive expertise. Students will 
consult with instructors to 
determine specialized or general 
repair projects.  In addition, 
students will explore topics related 
to current shop practices. 
Transfer Curriculum Goal(s): none 
 
ATMP 1289 Scan Tools 

Credits: 3 
Prerequisite: ATMP 1223 Engine 
Electrical & Accessories 
Co-Requisite: none 
This course covers vehicle 
electronics diagnosis and repair 
with Original Equipment 
Manufacturer (OEM) and Generic 
Scan Tools. Students will learn the 
intricacies of the various scan tools 
and utilize them to navigate screens 
to diagnose multiple processors. 
Transfer Curriculum Goal(s): none 
 

Biology 
BIOL 1217 Nutrition and Wellness 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment 
Co-Requisite: none 
This is a multi-disciplinary course 
designed to focus on various 
aspects of nutrition and provide a 
broad overview of the factors that 
impact personal and environmental 
wellness.  Specifically, students will 
learn about energy requirements, 
body composition analysis, macro 
and micro nutrients, environmental 
toxicities, nutritional deficiencies, 
and nutrition as it relates to health 
and chronic disease treatment and 
prevention.  In addition, students 
will explore the effects of human 
activity upon our society in relation 
to current food and environmental 
concerns.  Topics may include 
environmental and nutritional 
implications of food processing, 
genetic modification, and current 
agricultural practices. 
Transfer Curriculum Goal(s): 10 
 
BIOL 1240 Health and Disease in 
the Human Body 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment 
Co-Requisite: none 
This course is an introduces 
students to human anatomy and 
physiology. Students will learn basic 
disease processes and body 
systems including: integumentary, 

skeletal, muscular, nervous system, 
cardiovascular system, immune 
system, respiratory system, urinary 
system, and digestive system, 
endocrine and reproductive 
systems. The laboratory component 
emphasizes lecture content and 
includes dissections and 
experiments in physiology. 
Transfer Curriculum Goal(s): 3, 9 
 
BIOL 1250 General Biology I 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment 
Co-Requisite: none 
This course presents students with 
the organic chemistry of life, 
cellular organization in plants and 
animals, diversity of cells from 
prokaryotic to eukaryotic systems, 
physics and chemistry of 
photosynthesis, chromosomal and 
molecular basis of inheritance, 
microbiology, genetics of viruses 
and bacteria, and introduces basic 
evolutionary processes. The lab 
component emphasizes lecture 
content and application of the 
scientific method. 
 
Transfer Curriculum Goal(s): 2, 3 
 
BIOL 1251 General Biology II 
Credits: 4 
Prerequisite: BIOL 1250 General 
Biology l 
Co-Requisite: none 
This course presents students with 
an introduction to living organisms 
with an emphasis on the basic 
mechanisms and concepts in 
organismal biology, ecology, and 
evolutionary biology. Topics include 
taxonomy and classification of the 
major groups of plants and animals, 
structure and function, 
development, and behavior. The 
lab component emphasizes lecture 
content and application of the 
scientific method. 
Transfer Curriculum Goal(s): 2, 3 
 
BIOL 1255 Microbiology 
Credits: 3 
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Prerequisite: BIOL 1250 General 
Biology l 
Co-Requisite: none 
This course presents students with 
the classification, structure, and 
function of microbes. Emphasis is 
on disease-causing bacteria, 
viruses, protozoa, and fungi, 
physical and chemical methods of 
control, microbial genetics, host 
defenses, and applications in 
medicine. The lab component 
focuses on basic microbiology 
laboratory techniques: use of the 
microscope for viewing microbes, 
staining techniques, bacterial 
morphology and staining patterns, 
preparation of media culture, and 
microbial identification techniques. 
Transfer Curriculum Goal(s): 2, 3 
 
BIOL 1260 Human Anatomy and 
Physiology I 
Credits: 4 
Prerequisite: BIOL 1250 General 
Biology l (Prerequisite can be taken 
concurrently) 
Co-Requisite: none 
This course introduces students to 
human anatomy and physiology. 
Students will learn tissues and body 
systems including: integumentary, 
skeletal, muscular, nervous, and 
endocrine systems. In addition, 
students will study integrated 
control mechanisms of physiology. 
The laboratory component includes 
dissections and experiments in 
physiology to emphasize lecture 
material. 
Transfer Curriculum Goal(s): 2, 3 
 
BIOL 1262 Biology of Humans 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course is designed for women 
and men, and provides a "theme 
based" course for learning 
biological concepts.  Objectives 
include studying reproductive 
anatomy and physiology of both 
genders, studying pregnancy and 
fetal development, and examining 
issues related to reproductive 

biology and women’s physical 
health. Students will examine issues 
including contraception, cancer, 
menopause, and the relationship of 
women to the health care system. 
Additional topics covered may also 
include ethical decision-making, 
medical autonomy, genetic 
engineering, stem cell research, use 
of animals in research, organ 
donation, the human genome 
project, examination of issues 
related to reproductive biology and 
women’s physical health or other 
current critical issues. The 
laboratory component covers 
microscopy, scientific method, 
study of the cell, genetics, mitosis 
and meiosis, aspects of human 
anatomy and physiology and topics 
of reproduction. 
Transfer Curriculum Goal(s): 3, 9 
 
BIOL 1263 Critical Issues in Human 
Biology 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course presents students with 
information on critical and ethical 
issues related to how the human 
body functions.  Topics such as 
ethical decision-making, genetic 
engineering, living wills, and issues 
related to prevention of cancer will 
be examined.  The course will build 
the biological framework for 
understanding these dilemmas by 
exploring the scientific method and 
human body systems. Additional 
topics may cover medical 
autonomy, genetic engineering, 
stem cell research, use of animals in 
research, organ donation, the 
human genome project, 
examination of issues related to 
reproductive biology and women’s 
physical health or other current 
critical issues. The lab component 
covers microscopy, scientific 
method, study of cell, genetics, 
mitosis and meiosis, aspects of 
human anatomy and physiology, 
and topics of reproduction. 
Transfer Curriculum Goal(s): 3, 9 

 
BIOL 1270 Human Anatomy & 
Physiology II 
Credits: 4 
Prerequisite: BIOL 1260 Human 
Anatomy and Physiology I 
Co-Requisite: none 
This course continues the study of 
body structure and function; 
incorporating principles of 
chemistry, biochemistry and 
molecular biology. Students will 
learn the cardiovascular, immune, 
respiratory, urinary, digestive, and 
reproductive systems. The lab 
component includes dissections 
and experiments in physiology to 
emphasize lecture material. This 
course builds on principles covered 
in Anatomy and Physiology I. 
Transfer Curriculum Goal(s): 2, 3 
 

Business  
BUSN 1110 Introduction to 
Business 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course provides an overview of 
the world of business.  Students will 
learn about the environment of 
business, including the economic, 
political/legal, socio-demographic, 
global, technological, and 
competitive aspects and how they 
impact organizations.  The various 
functional areas of business 
(management, marketing, and 
finance) will be examined.  
Transfer Curriculum Goal(s): none 
 
BUSN 1119 Directed Study in 
Business Computer Applications 
Credits: 1  
Prerequisite: COCP 1201 Computer 
Concepts and Applications and/or 
Instructor Approval 
Co-Requisite: None 
This course allows students to 
develop competency in the use of 
internet and e-mail software as it 
relates to the business 
environment. Students will learn to 
retrieve, evaluate, and synthesize 
information from the internet as 
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well as how to use e-mail software 
to produce professional, effective 
communication in a business 
environment. Computer security 
and safety, ethics, and privacy 
concerns related to technology will 
also be integrated throughout the 
course. 
Transfer Curriculum Goal(s): none 
 
BUSN 1120 Business Computer 
Applications 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces computer 
terminology, hardware, and 
software as it relates to the 
business environment. Students 
will learn business productivity 
software applications such as word 
processing, spreadsheets, 
databases, and presentation 
graphics, as well as business-
oriented internet use and the 
principles of professional behavior 
in computing. 
Transfer Curriculum Goal(s): none 
 
BUSN 1130 Human Relations in 
Business 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces human 
relations principles, methods, and 
skills applicable to management 
effectiveness and career success. 
Students will learn about principles 
and methods of organizational 
communication, professionalism, 
motivation, team building, conflict 
resolution, leadership, negotiation, 
cultural differences, and personal 
communication. Practical 
application and development of 
skills in these areas are emphasized 
throughout the course.  
Transfer Curriculum Goal(s): none 
 
BUSN 1140 Business Information 
Systems 

Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces students to 
computer-based information 
systems within business 
organizations. Students will learn 
the strategic and administrative 
roles of information systems in 
business and explore the 
applications of computers and 
information technology to advance 
the efficiency and effectiveness of 
individuals, groups, and 
organizations. 
Transfer Curriculum Goal(s): none 
 
BUSN 2210 Legal Environment of 
Business 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces students to 
the fundamentals of the court and 
legal system. Students will explore 
property law, contracts, uniform 
commercial code, agency, 
employer/employee relationships 
and negotiable instruments. In 
addition, students will study the 
legal aspects of the different forms 
of business partnership, 
corporations, and legal liability 
companies. 
Transfer Curriculum Goal(s): none 
 
BUSN 2220 Principles of Marketing 
Credits: 3 
Prerequisites: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
BUSN 1110 Introduction to Business 
and BUSN 1120 Business Computer 
Applications 
Co-Requisites: none 
This course will explore the 
principles of marketing strategy 
planning, including target market 
and marketing mix variables, with 
emphasis on key strategy decisions 
in each area. Students will learn 
organizational marketing activities 
including consumer behavior, 

marketing research, social/cultural 
perspectives, legal and ethical 
issues, and environmental 
influences. The course will also 
cover implementation, control, 
marketing's link with other 
functional areas, and the challenges 
and opportunities that exist for 
marketers. 
Transfer Curriculum Goal(s): none 
 
BUSN 2230 Principles of 
Management 
Credits: 3 
Prerequisites: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
BUSN 1110 Introduction to Business 
and BUSN 1120 Business Computer 
Applications 
Co-Requisites: none 
This course is a comprehensive 
study of managerial functions 
(planning, organizing, leading, and 
controlling) for the purpose of 
achieving organizational goals. 
Students will learn about 
motivation, leadership, 
organizational structure, team 
dynamics, decision-making, ethics, 
social responsibility, and global 
competition. 
Transfer Curriculum Goal(s): none 
 

Early Childhood 
Development 
CDEV 1200 Introduction to Early 
Childhood Education 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement by 
assessment score 
Co-Requisite: none 
This course provides an overview of 
the early childhood field, including 
philosophies, missions, and 
regulations.  Students will examine 
the roles, responsibilities and job 
requirements of professionals in a 
variety of career settings, positive 
communication and relationships 
with families. 
Transfer Curriculum Goal(s): none 
 
CDEV 1210 Child Growth and 
Development 
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Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course examines the major 
developmental milestones for 
children, both typical and atypical, 
from conception through 
adolescence in the areas of 
physical, social, emotional, 
language, cognitive and 
aesthetic/creative development. 
While studying developmental 
theory and 
investigative/observational 
research methods, students will 
observe children and analyze 
characteristics of development at 
various stages. The course 
emphasizes interactions between 
maturational processes and 
environmental factors. 
Transfer Curriculum Goal(s): none 
 
 
CDEV 1222 Health, Safety and 
Nutrition 
Credits: 3 
Prerequisite: none 
Co-Requisite: none 
This course is an introduction to the 
regulations, standards, policies, and 
procedures, prevention techniques, 
and early childhood curriculum 
related to health, safety, and 
nutrition. Students will identify 
components that ensure physical 
health, mental health, and safety 
for both children and staff, as well 
as the importance of collaboration 
with families and health 
professionals. A focus will be on 
integrating the concepts into 
everyday planning and program 
development. 
Transfer Curriculum Goal(s): none 
 
CDEV 1230 Positive Child Guidance 
Credits: 3 
Prerequisite: None 
Co-Requisite: none 
11/9/11: 
This course examines positive 
strategies to guide children's 
behavior in the early childhood 
setting. Students will examine ways 

to establish supportive 
relationships with children and 
guide them, in order to enhance 
learning, development, and well-
being. 
Transfer Curriculum Goal(s): none 
 
CDEV 1240 Working with Diverse 
Families and Children 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
The course examines the 
relationship between the educator 
and the childs family.  Students will 
explore strategies to maintain an 
open, friendly, and cooperative 
relationship with families, involving 
families in early care and education 
programs and effectively 
conducting parent-teacher 
conferences. Community 
organizations and networks that 
support families will be identified. 
Various classroom strategies will be 
explored emphasizing culturally and 
linguistically appropriate anti-bias 
approaches supporting all children 
in becoming competent members 
of a diverse society. 
Transfer Curriculum Goal(s): none 
 
CDEV 1252 Observation and 
Assessment 
Credits: 3 
Prerequisite: CDEV 1210 Child 
Growth and Development, CDEV 
1230 Positive Child Guidance 
Co-Requisite: none 
This course focuses on the 
appropriate use of assessment and 
observation strategies to document 
development, growth, play and 
learning to join with families and 
professionals in promoting 
children's success. The students will 
explore recording strategies, rating 
systems, multiple assessment tools 
and portfolios. There will be a focus 
on increasing objectivity in 
observing and interpreting 
children's behavior, observing 
developmental characteristics and 
increasing the awareness of normal 
patterns of behavior. 

Transfer Curriculum Goal(s): none 
 
CDEV 1270 Infant-Toddler 
Development and Learning 
Credits: 3 
Prerequisite: CDEV 1210 Child 
Growth and Development 
Co-Requisite:  
This course covers infant/toddler 
theory and development in home 
or center-based settings. Students 
will integrate knowledge of 
developmental needs, 
developmentally appropriate 
environments, effective care giving, 
teaching strategies and observation 
methods. 
Transfer Curriculum Goal(s):  
 
CDEV 1290 Special Topics 
Credits:  
Prerequisite: Instructor Permission; 
Variable Credit 1-4 
Co-Requisite: none 
This course provides an opportunity 
for students to apply knowledge 
and skills in an actual child care or 
early education setting. Students 
will design course goals along with 
the instructor on targeted areas of 
knowledge and skill development. 
Instructor Permission required. 
Offered On Demand. 
Transfer Curriculum Goal(s): none 
 
CDEV 1340 Learning Environment 
and Curriculum 
Credits: 4 
Prerequisite: CDEV 1210 Child 
Growth and Development, CDEV 
1222 Health, Safety and Nutrition, 
CDEV 1230 Positive Child Guidance 
Co-Requisite: none 
This course presents an overview of 
knowledge and skills related to 
providing appropriate curriculum 
and environments for young 
children.  Students will examine the 
role of the teacher in providing 
learning experiences to meet each 
child's needs, capabilities, and 
interests, and ways to implement 
the principles of developmentally 
appropriate practices. An overview 
of content areas including (but not 
limited to): physical/motor 
experiences, language and literacy, 
social and emotional learning, 
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sensory learning, art and creativity, 
math and science will be covered. 
Transfer Curriculum Goal(s): none 
 
CDEV 2510 Practicum I 
Credits: 3 
Prerequisite: CDEV 1200 
Introduction to Early Childhood 
Education, CDEV 1210 Child Growth 
and Development , CEV 1222 
Health, Safety and Nutrition, CDEV 
1230 Positive Child Guidance, 
Instructor Permission 
Co-Requisite: none 
Students demonstrate early 
childhood teaching competencies 
under guided supervision to make 
connections between theory and 
practice and developing 
professional behaviors. Students 
apply comprehensive 
understanding of children and 
families, developmentally 
appropriate, child-centered, play-
oriented approaches to teaching 
and learning, and knowledge of 
curriculum content areas. They 
design, implement, and evaluate 
experiences that promote positive 
development and learning for all 
young children. 
Transfer Curriculum Goal(s):  
 
CDEV 2530 Children with 
Challenging Behaviors 
Credits: 3 
Prerequisite: CDEV 1200 
Introduction to Early Childhood 
Education, CDEV 1210 Child Growth 
and Development, CDEV 1222 
Health, Safety and Nutrition, CDEV 
1230 Positive Child Guidance, 
Instructor Permission 
Co-Requisite: none 
This course will help students 
understand children's behavior 
problems and challenges and 
identify intervention strategies to 
prevent and resolve problem 
behavior, use behavior modification 
effectively and design behavior 
plans. 
Transfer Curriculum Goal(s): none 
 
CDEV 2610 Organizational 
Leadership and Management 
Credits: 2 

Prerequisite: CDEV 1200 
Introduction to Early Childhood 
Education, CDEV 1210 Child Growth 
and Development, CDEV 1222 
Health, Safety and Nutrition, CDEV 
1230 Positive Child Guidance, CDEV 
1340 Learning Environment and 
Curriculum, CDEV 1252 Observation 
and Assessment , CDEV 2640 
Working with Diverse Families and 
Children, Instructor Permission 
Co-Requisite: none 
The student will discuss personal 
and professional reasons for 
becoming a teacher, ways to 
advocate in this profession and will 
develop a plan for continuous 
education and professional 
development. Students will 
improve skills in working with 
others demonstrating strategies for 
team building, coping with stress, 
problem-solving, utilizing 
professional ethics and procedures 
for evaluating staff. 
Transfer Curriculum Goal(s): none 
 
CDEV 2620 Children with Differing 
Abilities 
Credits: 3 
Prerequisite: CDEV 1210 Child 
Growth and Development, CDEV 
1222 Health, Safety and Nutrition, 
CDEV 1230 Positive Child Guidance 
Co-Requisite: none 
This course examines the child with 
differing abilities in an early 
childhood setting. Students will 
integrate strategies that support 
diversity and anti-bias perspectives, 
provide inclusive programs for 
young children, apply legal and 
ethical requirements including, but 
not limited to ADA and IDEA, 
differentiate between typical and 
exceptional development, analyze 
the differing abilities of children 
with physical, cognitive, 
health/medical, communication, 
and/or behavioral/emotional 
disorders, work collaboratively with 
community and professional 
resources, utilize an individual 
education plan, adapt curriculum to 
meet the needs of children with 
developmental differences, and 
cultivate partnerships with families 

who have children with 
developmental differences. 
Transfer Curriculum Goal(s): none 
 
CDEV 2640 Curriculum Planning 
Credits: 3 
Prerequisite: CDEV 1210 Child 
Growth and Development , CDEV 
1222 Health, Safety and Nutrition, 
CDEV 1230 Positive Child Guidance, 
CDEV 1340 Learning Environment 
and Curriculum, Instructor 
Permission 
Co-Requisite: none 
This course provides an advanced 
level exploration of curriculum 
planning and management skills. 
Students will integrate their 
knowledge of developmental 
needs, developmentally 
appropriate environments, 
practices, curricula and teaching 
methods to organize, implement, 
and evaluate quality, 
comprehensive curricula.  Curricula 
models from both within and 
outside the United States will be 
explored.  
Transfer Curriculum Goal(s): none 
 
CDEV 2810 Practicum II 
Credits: 3 
Prerequisite: CDEV 2510 Practicum 
l, CDEV 1252 Observation and 
Assessment, CDEV 2640 Curriculum 
Planning, Instructor Permission 
Co-Requisite: none 
This course provides an opportunity 
to apply knowledge and skill in an 
early childhood setting. Students 
implement a variety of learning 
experiences that are 
developmentally appropriate for 
and culturally sensitive to a specific 
age and group of children. 
Transfer Curriculum Goal(s): none 
 

Chemistry 
CHEM 1210 Concepts of Chemistry  
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0365 Algebra 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course is a broad introduction 
to chemistry. It is intended for the 
non-science major. No previous 
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chemistry experience is required. 
The course emphasizes the 
scientific method and introduces 
basic concepts and principles of 
chemistry including general 
properties of matter, atomic 
structure and theory, chemical 
bonding and chemical reactions. 
This course includes lab 
experiences that emphasize 
observation, collection, 
organization, and analysis of data. 
Transfer Curriculum Goal(s): 3 
 
CHEM 1250 Principles of Chemistry 
I 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0365 or 
placement determined by 
assessment score 
Co-Requisite: none 
This is the first course in a two-
course introduction to chemistry.  
This course students will learn the 
basic concepts of chemistry 
including:  atomic theory and 
structure, periodic properties of the 
elements, chemical bonding, the 
behavior of gases, liquids, solids 
and solutions, chemical 
nomenclature, chemical reactions 
and equations, and enthalpy 
changes associated with chemical 
reactions.  Quantitative laboratory 
experiments will emphasize 
observation, organization of data, 
data analysis.  This course is 
intended for students who need to 
fulfill a course in general chemistry 
for a variety of majors including 
liberal arts requirements, nursing, 
and health science. 
Transfer Curriculum Goal(s): 2, 3 
 
CHEM 1251 Principles of Chemistry 
II 
Credits: 4 
Prerequisite: CHEM 1250 Principles 
of Chemistry l 
Co-Requisite: none 
This is the second course in a two-
course introduction to chemistry.  
In this course, students will learn 
the basic concepts of chemistry 
including:  stoichiometry, chemical 
bonding, molecular structure, the 
behavior of gases, liquids, solids 

and solutions, chemical equilibria, 
chemical kinetics, chemical 
nomenclature, chemical reactions 
and equations, and an introduction 
to organic, polymer, and nuclear 
chemistry.  Quantitative laboratory 
experiments will emphasize 
observation, organization of data, 
and data analysis. 
Transfer Curriculum Goal(s): 2, 3 
 

360◦ Production 
Technologies 
CMAE 1502 Technical  
Mathematics 
Credits: 3 
Prerequisite: Accuplacer score- 
Arithmetic 45 or higher and 
Accuplacer Reading comprehension 
score of 52 or higher 
Co-Requisite: none 
This is an introductory technical 
math course. The course is for 
students who have basic math skills 
and for those who need basic 
technical math concepts. The 
primary goals of this course are to 
help individuals acquire a solid 
foundation in the algebra and 
geometry used in a technical 
setting. This course will show how 
these skills can model and solve 
authentic real-world problems.  
Transfer Curriculum Goal(s): none 
 
CMAE 1506 Introduction to 
Computers 
Credits: 2 
Prerequisite: Accuplacer score – 
Reading 52 or higher 
Co-Requisite: none 
This is an introductory course in 
Microsoft Office computer 
applications for technical fields. The 
primary goal of this course is to 
help individuals acquire a hands-on 
working knowledge of current 
personal computer applications 
including word-processing, 
spreadsheets, database, 
presentation, and internet browser 

software.  
Transfer Curriculum Goal(s): none 
 
CMAE 1510 Print Reading 
Credits: 2 

Prerequisite: Accuplacer score – 
Reading 52 or higher 
Co-Requisite: none 
This course will give students an 
understanding of basic mechanical 
drawing principles. Topics include 
the alphabet of lines, arrangement 
of views, orthographic projections, 
scaling, dimensioning, tolerancing, 
and symbols. Students will read and 
interpret mechanical drawings.  
Transfer Curriculum Goal(s): none 
 
CMAE 1514 Safety Awareness 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course aligns with the 
Manufacturing Skill Standards 
Council’s (MSSC) assessment and 
certification system for Safety. The 
curriculum is based upon federally-
endorsed national standards for 
production workers including 
Occupational Safety Health 
Association (OSHA) standards 
relating to personal protective 
equipment, Hazardous Material 
(HAZMAT), tool safety, confined 
spaces, and others. 
Transfer Curriculum Goal(s): none 
 
CMAE 1518 Manufacturing 
Processes & Production 
Credits: 2 
Prerequisite: Accuplacer score – 
Reading 52 or higher 
Co-Requisite: none 
This course aligns with the 
Manufacturing Skill Standards 
Council’s (MSSC) assessment and 
certification system for 
Manufacturing Processes.  This 
curriculum is based upon federally-
endorsed national standards of 
production workers emphasizing 
lean manufacturing principles, basic 
supply chain management, 
communication skills, and customer 
service.   
Transfer Curriculum Goal(s): none 
 
CMAE 1522 Quality Practices 
Credits: 2 
Prerequisite: Accuplacer score – 
Reading 52 or higher 
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Co-Requisite: none 
This course aligns with the 
Manufacturing Skill Standards 
Council’s (MSSC) assessment and 
certification system for Quality 
Practices. The curriculum is based 
upon federally-endorsed national 
standards for production workers. 
Emphasis is placed on Continuous 
Improvement concepts and how 
they relate to a quality 
management system. Students will 
be introduced to a quality 
management system and its 
components including, corrective 
actions, preventative actions, 
control of documents, control of 
quality records, internal auditing or 
processes, and control of non-
conforming product. 
Transfer Curriculum Goal(s): none 
 
CMAE 1526 Maintenance 
Awareness 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0250 Math 
Concepts or placement by 
assessment score 
Co-Requisite: none 
This course aligns with the 
Manufacturing Skill Standards 
Council’s (MSSC) assessment and 
certification system for 
Maintenance Awareness. The 
curriculum is based upon federally-
endorsed national standards for 
production workers. The course 
introduces the concepts of total 
productive maintenance and 
preventative maintenance with the 
fundamental principles of 
lubrication, electricity, hydraulics, 
pneumatics, and power 
transmission systems. 
Transfer Curriculum Goal(s): none 
 
CMAE 1528 Career Success Skills 
Credits: 1 
Prerequisite: Accuplacer score – 
Reading 52 or higher 
Co-Requisite: none 
This is an introductory career 
success skills course. The primary 
goal of this course is to help 
individuals acquire a solid 
foundation in basic skills for a 
successful career. This course will 

identify the skills important to 
businesses and help the student 
assess their level of skill. The course 
will provide suggestions for how 
the student can improve level of 
skill.   
Transfer Curriculum Goal(s): none 
 
CMAE 1530 360 Degree Machining 
Math 
Credits: 2 
Prerequisite: CMAE 1502 Technical 
Mathmatics 
Co-Requisite: none 
This course is designed for students 
in a machine shop environment. 
The primary goal of this course is to 
help individuals acquire a solid 
foundation in the basic skills of 
math that relate directly to the 
machine shop and industrial 
manufacturing. This course will 
show how these skills can model 
and solve authentic real-world 
problems. 
Transfer Curriculum Goal(s): none 
 
CMAE 1532 Machine Tool Print 
Reading 
Credits: 2 
Prerequisite: CMAE 1510 Print 
Reading 
Co-Requisite: none 
This course covers the principles of 
mechanical print reading. Course 
includes sketching, lines, 
dimensioning and tolerancing, and 
single/multi-view drawings. 
Transfer Curriculum Goal(s): none 
 
CMAE 1534 Machine Tool 
Technology Theory 
Credits: 2 
Prerequisite: CMAE 1530 Machining 
Math, CMAE 1532 Machine Tool 
Print Reading 
Co-Requisite: none 
This course will address the 
machining theory related to the 
safety and operation of basic 
machine tools including: drill press, 
vertical milling machine, engine 
lathe, precision and non-precision 
grinders, saws and precision 
measuring equipment. This is a 
blended on-line Course utilizing 
Tooling “U” and D2L. 
Transfer Curriculum Goal(s): none 

 
CMAE 1536 Machine Tool 
Technology Lab I 
Credits: 2 
Prerequisite: CMAE 1534 Machine 
Tool Technology Theory 
Co-Requisite: none 
This course will address the setups 
and operation of a drill press, 
grinder, vertical milling machine, 
engine lathe, and saws. Machine 
safety, machine component 
identification, as well as turning, 
milling, sawing, bench work, drilling 
and single-point tool grinding 
projects are also included in the 
components listed above. In 
addition, students will learn the 
care and use of inspections and 
layout tools. 
Transfer Curriculum Goal(s): none 
 
CMAE 1538 Machine Tool 
Technology Lab II 
Credits: 2 
Prerequisite: CMAE 1536 Machine 
Tool Technology Lab l 
Co-Requisite: none 
This course will address the 
advanced operations of a drill 
press, vertical milling machine, 
engine lathe, surface grinder and 
saws. Machine safety, as well as 
turning, milling, sawing, drilling, 
and surface grinding projects are 
also included in the components 
listed above. The student will also 
learn the care and use of high 
precision measuring equipment. 
Transfer Curriculum Goal(s): none 
 
CMAE 1540 Introduction to CNC 
Credits: 3 
Prerequisite: CMAE 1536 Machine 
Tool Technology Lab I 
Co-Requisite:  None 
This online course is an 
introduction to Computer Numeric 
Controlled (CNC) Machining. The 
focus on CNC machining centers 
and will include the history of CNC 
machining, G & M codes, 
programming, set-up and operating 
procedures. 
Transfer Curriculum Goal(s): none 
 
CMAE 1542 Geometric 
Dimensioning and Tolerancing 
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Credits: 2 
Prerequisite: CMAE 1532 Machine 
Tool Print Reading 
Co-Requisite: None 
Students will engage in learning 
how to read prints with Geometric 
Dimensioning and Tolerancing 
applications. Each of the geometric 
controls will be examined so the 
student may determine the 
allowable variation in form and size 
between part features. The Y 14.5 
M standard will be part of the 
overall instruction. Using precision 
equipment most of the geometric 
controls will be inspected to print 
specifications. 
Transfer Curriculum Goal(s): none 
 
CMAE 1550 DC Power 
Credits: 3 
Prerequisite: CMAE 1502 Technical 
Mathmatics or placement by 
College Algebra 
Co-Requisite: none 
This course cover the basic 
principals in DC electric circuits 
including series, parallel and 
complex circuit analysis, Ohm’s 
Law, meters, conductors, 
insulators, resistors, batteries, and 
magnetism.  The use and 
understanding of test equipment 
for circuit analysis stressed. 
Transfer Curriculum Goal(s): none 
 
CMAE 1552 AC Power 
Credits: 3 
Prerequisite: CMAE 1514 Safety 
Awareness and CMAE 1550 DC 
Power 
Co-Requisite: None 
This course covers investigation of 
alternating current and its behavior 
in resistive, inductive and reactive 
series, parallel, and series/parallel 
circuits; use of test 
instrumentation; and 
electromagnetic induction. 
Transfer Curriculum Goal(s): none 
 
CMAE 1554 Digital Electronics 
Credits: 3 
Prerequisite: CMAE 1502 Technical 
Mathmatics or placement by 
College Algebra 
Co-Requisite: none 

This is a first course in Digital 
Electronics.  The primary goals of 
this course are to help individuals 
acquire a fundamental knowledge 
of digital electronics, Boolean 
algebra, digital devices, analog to 
digital conversion and digital to 
analog conversion, and how to 
apply their knowledge and skills 
through problem solving, 
simulation and practical projects. 
Transfer Curriculum Goal(s): none 
 
CMAE 1556 Analog Circuits 
Credits: 3 
Prerequisite: None 
Co-Requisite: CMAE 1550 DC 
Power, CMAE 1552 AC Power, 
CMAE 1554 Digital Electronics 
This course covers diodes, power 
supplies, transistor operation, 
biasing, and specifications along 
with amplifier configuration and 
applications.  It also covers 
operational amplifier operations, 
applications, and related circuitry.  
Troubleshooting, design, and circuit 
analysis are emphasized. 
Transfer Curriculum Goal(s): none 
 
CMAE 1558 Motor Controls 
Credits: 3 
Prerequisite: CMAE 1514 Safety 
Awareness and CMAE 1550 DC 
Power 
Co-Requisite CMAE 1552 AC Power 
This course introduces the learner 
to motor control components and 
provides them with a basic 
knowledge of control circuitry.  The 
learner will build on his/her 
experiences for Basic Electricity by 
designing, building, and 
troubleshooting more complex 
circuits.  Devices such as 
contactors, motor-starters, relays, 
timers, mechanical, and proximity 
switches are used.  Electronic 
motor controls and programmable 
devices such as variable frequency 
drives are introduced. 
Transfer Curriculum Goal(s): none 
 
CMAE 1560 Interpreting Symbols 
Credits: 2 
Prerequisite: none 
Co-Requisite: none 

This course examines the 
fundamental component of welding 
prints that make up structures in 
the welding industry. To accurately 
layout and fabricate parts, the 
welder will need basic knowledge 
of print lines, dimensions, notes, 
and welding symbols. Students will 
breakdown welding prints to 
develop the skills necessary to 
fabricate individual component 
parts that will make-up welded 
structures. Written and 
Fundamental tests will be 
administered in accordance with 
the American Welding Society 
(AWS) and the appropriate 
correlating code books. 
Transfer Curriculum Goal(s): none 
 
CMAE 1562 Oxyfuel Welding and 
Cutting Process 
Credits: 3 
Prerequisite: None 
Co-Requisite: none 
This course covers the use of oxy-
fuel equipment while welding, 
cutting, brazing, and using the 
Plasma Arc Cutting (PAC) and Air 
Carbon Arc Cutting (CAC-A) 
processes. There will also be an 
introduction into laser cutting 
equipment.  A very important part 
of this course will be discussing 
safety as it relates to the thermal 
welding and cutting equipment. 
Time will be spent in the lab 
developing skills using the thermal 
welding and cutting processes. 
Welds will be made in the flat, 
horizontal, vertical, and overhead 
positions. Cuts will be made in the 
flat and horizontal positions. 
Written and Fundamental tests will 
be done in accordance with the 
American Welding Society (AWS) 
codes and standards. 
Transfer Curriculum Goal(s): none 
 
CMAE 1564 Shielded Metal Arc 
Welding (SMAW) 
Credits: 3 
Prerequisite: None 
Co-Requisite: none 
Students will study the safety 
concerns connected with the 
Shielded Metal Arc Welding 
(SMAW) process, along with an 
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introduction into the types of 
power sources used for arc welding, 
process applications, electrode 
selections, overview of weld types, 
and other work-related safety 
conditions in the welding field. 
Time will be spent in the lab 
developing skills using the SMAW 
processes. Welds will be made in 
the flat, horizontal, vertical, and 
overhead positions. Written and 
Fundamental tests will be done in 
accordance with the American 
Welding Society (AWS) codes and 
standards. 
Transfer Curriculum Goal(s): none 
 
CMAE 1566 Gas Metal Arc Welding 
(GMAW) / Flux Cored Arc Welding 
(FCAW) 
Credits: 3 
Prerequisite: CMAE 1564 Shielded 
Metal Arc Welding (SMAW) 
Co-Requisite: none 
Students will study the safety 
concerns connected with the Gas 
Metal Arc Welding (GMAW) and 
Flux Cord Arc Weld (FCAW). The 
GMAW process will be discussed in 
depth in relationship to the 
different type of modes of transfer 
available, shielding gases, and the 
different types of materials that can 
be welded. The FCAW process is 
similar in the type of equipment 
used for mode of transfer. The 
differences in the electrode types 
of gas-shielded wires and self-
shielded wires will be discussed 
along with the types of shielding 
gases that are used. There will be 
discussions on the importance of 
how the welding process intersects 
with the arc welding symbols and 
codes. Along with this, we will also 
do a review of procedures used in 
the visual inspections of welds. 
Time will be spent in the lab 
developing skills using the GMAW 
and FCAW processes. Welds will be 
made in the flat, horizontal, 
vertical, and overhead positions. 
Written and Fundamental tests will 
be done in accordance with the 
American Welding Society (AWS) 
codes and standards. 
Transfer Curriculum Goal(s): none 
 

CMAE 1568 Gas Tungsten Arc 
Welding (GTAW) 
Credits: 3 
Prerequisite: CMAE 1564 Shielded 
Metal Arc Welding, CMAE 1566 Gas 
Metal Arc Welding, CMAE 1570 
Matallurgy and Mechanical 
Properties of Materials 
Co-Requisite: none 
This course covers the safety 
hazards and applications for Gas 
Tungsten Arc Welding (GTAW) in 
the welding industry.  Material 
covered in the classroom will be 
power sources, setup, types of 
current, current selection, shielding 
gases and torch types. Various 
procedures will be discussed for 
welding different metals 
(Aluminum, Stainless Steel, and 
Mild Steel) and potential problems 
that may be encountered.  
Applications for the process in 
different industries, and the use of 
back purging and its application will 
also be discussed. Welds will be 
made in the flat, horizontal, vertical 
and overhead positions.  Written 
and Fundamental tests will be done 
in accordance with the American 
Welding Society (AWS) codes and 
standards. 
Transfer Curriculum Goal(s): none 
 
CMAE 1570 Metallurgy and 
Mechanical Properties of Materials 
Credits: 1 
Prerequisite: None 
Co-Requisite: none 
This course covers the study of 
metals and how the effects of 
welding and heat treatments affect 
them. Terminology dealing with 
metallurgy will be an important 
part of the course. Physical and 
mechanical properties of ferrous 
and nonferrous metals will be 
covered along with the 
classifications of the different types 
of metals. By understanding the 
mechanical properties of metals, 
you will gain an understanding of 
the range of usefulness of the 
materials in the metal working 
community. Written tests will be 
done in accordance with the 
American Welding Society (AWS) 
codes and standards. 

Transfer Curriculum Goal(s): none 
 

Computer & 
Information 
Sciences 
COCP 1201 Microsoft Office Basics 
Credits: 2 
Prerequisite: None 
Co-Requisite: none 
This course provides an 
introduction to computer concepts 
and applications commonly used in 
college. Topics include basic 
hardware components, use of email 
and the internet and on online 
safety, operating systems and file 
systems, cloud storage, word 
processing and formatting, 
spreadsheets and charts, and 
presentation software. 
Transfer Curriculum Goal(s): none 
 
COCP 1209 Workstation Operating 
System 
Credits: 3 
Prerequisite: ENGL 0230 Reading 
Strategies, READ 0220 Writing 
Foundations, MATH 0250 Math 
Concepts or placement by 
assessment score 
Co-Requisite: COCP 1201 Microsoft 
Office Basics 
In this course, students learn to 
install, configure, administer, and 
support the current version of 
Microsoft Windows workstation 
operating system (OS). Topics 
covered include: workstation 
installation, user management and 
permissions, file system 
management, and print services.  In 
advanced workstation 
configuration and connection, 
troubleshooting, and network 
support are also covered. 
Transfer Curriculum Goal(s): none 
 
COCP 1210 Help Desk Concepts 
Credits: 1 
Prerquisite: COCP 1201 
Co-Requisite: none 
This course is designed to provide 
students with an understanding of 
the help desk environment and the 
knowledge, skills, and abilities 
necessary to work in the user 
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support industry.  It is useful for 
both the person who is starting out 
in the user support industry, as well 
as the person who is an 
experienced professional.  The 
course places an emphasis on 
problem solving and 
communication skills, in addition to 
the technical aspects of user 
support.  Through hands-on 
exercises and case projects, 
students apply their knowledge and 
develop their ideas and skills.  Class 
discussion topics include help desk 
concepts, processes and 
procedures, tools and technologies, 
performance and measures, and 
customer support strategies.  
Students work individually and in 
teams to prepare them for today’s 
team-oriented work environment.   
Transfer Curriculum Goal(s): none 
 
COCP 1211 Network Security 
Credits: 3 
Prerequisite: COCP 1212 
Networking Fundamentals, COCP 
1209 Workstation Operating 
Systems  
Co-Requisite: none 
In this course, students learn 
general security concepts including 
authentication methods, 
cryptography basics, and how to 
recognize how to safeguard against 
common network attacks. Students 
will learn to create secure 
communications for remote access, 
e-mail, the Internet, directory and 
file transfer, and wireless 
communications. In addition, 
students will develop an 
appreciation for and plan for the 
implementation of physical security 
and disaster recovery. 
Transfer Curriculum Goal(s): none 
 
COCP 1212 Networking 
Fundamentals 
Credits: 3 
Prerequisite: ENGL 0230 Writing 
Foundations; READ 0220 Reading 
Strategies; MATH 0250 Math 
Concepts Math Concepts or 
placement by assessment score  
Co-Requisite: COCP 1201 MS Office 
Basics 

In this course students build a basic 
foundation of knowledge in current 
networking technology for local 
area networks (LANs).  Students 
learn basic computer networking 
terms and concepts such as 
topologies, transmission media, 
protocols, network addressing and 
basic network design and 
configuration. 
Transfer Curriculum Goal(s): none 
 
COCP 1213 Introduction to 
Programming 
Credits: 3 
Prerequisite: ENGL 0230 Writing 
Foundations; READ 0220 Reading 
Strategies; MATH 0250 Math 
Concepts or placement by 
assessment score  
Co-Requisite: COCP 1201 MS Office 
Basics 
This course provides an 
introduction to programming 
computers. Students will be 
introduced to programming 
concepts using a general-purpose 
programming language and will 
create simple programs with 
graphical user interfaces. Advanced 
system programming is explored.  
Students will create script files to 
handle administrative tasks in the 
Windows operating system. This 
course is suitable for students 
wishing to explore the computer 
programming field. 
Transfer Curriculum Goal(s): none 
 
COCP 1214 Network Switching and 
Routing 
Credits: 3 
Prerequisite: COCP 1212 Network 
Fundamentals  
Co-Requisite: None 
In this course, students will learn 
the skills necessary to manage an 
existing network or implement a 
new one.  This course provides 
them with knowledge of the 
building blocks used to operate 
networks and of advanced 
networking topics. Some of the 
topics covered are local area 
network (LAN) connectivity, access 
control lists (ACL), routing and 
routed protocols, network address 

translation (NAT), and virtual LANs 
(VLAN). 
Transfer Curriculum Goal(s): none 
 
COCP 1231 Web Development I 
Credits: 3 
Prerequisite: ENGL 0230 Writing 
Foundations, READ 0220 Reading 
Strategies or placement by 
assessment score 
Co-Requisite: none 
This course is an introduction to the 
creation of Web pages. Topics 
covered are HTML and XHTML, 
Cascading Style Sheets (CSS), DOM, 
JavaScript and Ajax, plus evolving 
standards and ethics. An emphasis 
is placed on creating well-formed 
Web pages that are pleasant to 
look at and easy to use. Students 
will focuse on client-side Web 
pages that can be created without a 
Web server. 
Transfer Curriculum Goal(s): none 
 
COCP 1236 Java Programming I 
Credits: 4 
Prerequisite: COCP 1213 
Introduction to Programming, or 
instructor permission 
Co-Requisite: none 
This course is an exploration of 

computer programming and 

software development using the 

Java programming language.  

Students are introduced to basic 

procedural programming including 

primitive data types, scalar and 

array variables, loops, conditional 

expressions, methods and 

parameters, and file handling.  

Students will create programs 

incorporating graphics and 

graphical user interfaces.  In 

addition, pseudo-code is used to 

create programs implementing 

searching and sorting algorithms. 

Object oriented programming using 

Java classes will be introduced. 

Transfer Curriculum Goal(s): none 

 
COCP 1237 Java Programming II 
Credits: 4 
Prerequisite: COCP 1236 Java 
Programming I 
Co-Requisite: none 
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This course is the second course 
utilizing the Java programming 
language, focusing on object 
oriented techniques. Students will 
learn about Java classes, which are 
used to implement inheritance and 
interfaces, polymorphism, 
collections, and graphical user 
Interfaces. Students will create 
object oriented analysis and design 
documents using the Unified 
Modeling Language (UML).  
Transfer Curriculum Goal(s): none 
 
COCP 1250 Microcomputer 
Hardware Support 
Credits: 3 
Prerequisite: ENGL 0230 Writing 
Foundations, READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement by 
assessment score 
Co-Requisite: COCP 1201  Microsoft 
Office Basics 
In this course, students learn to 
support personal computer (PC) 
hardware. Students will investigate 
how hardware operates and the 
relationship between hardware and 
the software used to support that 
hardware.  Some of the topics 
covered include: the installation, 
configuration, support, and 
troubleshooting of system boards, 
CPUs, memory, video connections, 
floppy, optical, and hard drives, 
multimedia, and input/output 
devices. 
Transfer Curriculum Goal(s): none 
 
COCP 1253 Microsoft Server 
Operating System I 
Credits: 3 
Prerequisite: COCP 1209 
Workstation Operating Systems 
Co-Requisite: none 
This course provides students with 
the knowledge and skills necessary 
to install and configure a Microsoft 
Windows server and perform post-
installation and day-to-day 
administrative tasks of an Active 
Directory domain.  Students will 
gain an understanding of the Active 
Directory structure, users and 
groups, distributed files systems, 
resource permissions, remote 
access, server optimization, 

maintenance and troubleshooting, 
and user technical support. 
Transfer Curriculum Goal(s): none 
 
COCP 1278 Data Structures in C 
Credits: 3 
Prerequisite: COCP 1237 Java 
Programming II 
Co-Requisite: none 
This course is an exploration of 
creating data structures in the C 
and C++ languages. Students will 
learn about arrays, structures, 
memory allocation, pointers, and 
file handling. Students will use 
classes and data abstraction, 
inheritance, polymorphism, 
operator overloading, templates 
and exception handling, along with 
linked lists, stacks, queues and 
binary trees. Proper coding style 
and testing techniques will be 
discussed. In addition, C++ will be 
compared to its predecessor 
language C and a successor 
language, Microsoft’s C#. 
Transfer Curriculum Goal(s): none 
COCP 1404 Discrete Mathematics 
Credits: 4 
Prerequisite: MATH 1260 College 
Algebra or placement determined 
by assessment score 
Co-Requisite: none 
This course is intended to give 
students studying computer science 
the mathematical foundation they 
will need for their future studies, 
however, it may be taken by 
students in a wide variety of 
majors, including mathematics and 
engineering. Students will study 
topics including logic, sets, 
functions, sequences, complexity of 
algorithms, number theory, 
matrices, methods of proof, 
mathematical induction, recursive 
algorithms, counting methods, 
discrete probability, relations, 
graphs, and tree fundamentals. 
Transfer Curriculum Goal(s): none 
 
COCP 2204 Windows Server 
Administration 
Credits: 3 
Prerequisite: COCP 1253 Microsoft 
Server Operating System 
Co-Requisite: none 

In this course, students acquire the 
advanced system administration 
skills necessary to manage 
Windows Server.  They will learn to 
deploy and maintain servers, 
configure advanced file services, 
implement remote access and 
network access protection, set 
group policies, deploy and 
administrate Active Directory, and 
configure and troubleshoot Domain 
Name Service (DNS). In addition, 
students reinforce their learning 
with real world labs and projects. 
Transfer Curriculum Goal(s): none 
 
COCP 2212 Android Development I 
Credits: 3 
Prerequisite: COCP 1236 Java 
Programming I, COCP 2261 Web 
Development II  
Co-Requisite: COCP 1237 Java 
Programming II, COCP 2272 
Programming Relational Databases 
This course is an introduction to 
programming Android devices such 
as smartphones and tablets. 
Students will learn the Android 
development environment and will 
create simple applications. Flexible 
user interfaces appropriate for 
various devices will be developed 
using XML layouts. The activity life 
cycle, fragments, and use of intents 
will be explored. Data driven 
applications using files, XML and 
SQLite will be developed. The social 
and ethical issues of creating and 
deploying mobile applications and 
devices are discussed. 
Transfer Curriculum Goal(s): none 
 
COCP 2213 Android Development 
II 
Credits: 3 
Prerequisite: COCP 2212 Android 
Development I 
Co-Requisite: None 
This course is a continuation of 
programming for Android devices. 
Students will learn how to 
incorporate advanced Android 
capabilities such as the use of 
cameras, sensors, and location-
awareness into applications. The 
Android marketplace and the 
publishing, promotion and 
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maintenance of applications will be 
explored. 
Transfer Curriculum Goal(s): none 
 
COCP 2230 UNIX Administration  
Credits: 3 
Prerequisite: COCP 1212 
Networking Fundamentals 
Co-Requisite: none 
In this class, students learn to 
install, configure, maintain, 
administrate, and use features of 
the Linux operating system. By 
learning the Linux operating 
system, students will have a 
fundamental understanding of 
Unix. In addition, students will learn 
to download and install 
applications, configure users, 
groups and permissions, managing 
the various file systems, running 
Windows emulation, and the role of 
Linux in the enterprise network 
environment. 
Transfer Curriculum Goal(s): none 
 
COCP 2250 Computer and 
Information Security 
Credits: 3 
Prerequisite: COCP 1253 MS Server 
Operating System OR Knowledge of 
the fundamental sof networking 
technoly and 1 year of computing 
networking experience with a 
strong background in TCP/IP 
Co-Requisite: none 
This vendor-neutral course provides 
a comprehensive overview of 
network security, including general 
security concepts, communication 
security, infrastructure security, 
cryptography basics, and 
operational/organizational security.  
Lab exercises utilize server 
computers to gain real-world 
practice at securing networks--from 
ensuring authentication, 
configuring a VPN server, installing 
Service Packs and Hot Fixes, to 
securing applications such as e-
mail, Web activity, and file transfer.  
The course will also include a 
section on how to educate and 
work with non IT-managers about 
the importance of locking down a 
network.   
Transfer Curriculum Goal(s): none 
 

COCP 2258 Project Management 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications 
Co-Requisite: none 
This course will introduce students 
to the processes of project planning 
from the early stages of 
brainstorming through planning. 
This includes  creating timetables, 
managing resources, project 
implementation, along with the 
basics of writing project proposals.  
Students learn to select appropriate 
project planning techniques and 
software.  During this course they 
will plan and propose a project 
appropriate to their fields of study. 
Transfer Curriculum Goal(s): none 
 
COCP 2261 Web Development II 
Credits: 3 
Prerequisite: COCP 1231 Web 
Development I , COCP 1213 
Introduction to Programming 
Co-Requisite: none 
This course provides instruction in 
advanced technologies and 
programming in Web development, 
based on the server-side 
technologies PHP, Ajax and XML.  
Students will focus on handling 
forms, user responses, and dynamic 
Web pages. 
Transfer Curriculum Goal(s): none 
 
COCP 2262 Web Content 
Management Systems 
Credits: 3 
Prerequisite: COCP 2261 Web 
Development II 
Co-Requisite: COCP 2272 
Programming Relational Databases 
This course provides an 
introduction into the development 
of web-based Content 
Management Systems (CMS), which 
are used to facilitate shared 
information. Students will learn 
about and compare several modern 
web development toolkits, such as 
Drupal, Joomla! and Ruby on Rails. 
Students will develop a full-
featured CMS application that will 
be published into the web. Social 
and ethical issues of CMS and web 
sites will also be explored. 

Transfer Curriculum Goal(s): none 
 
COCP 2263 Web App Security and 
Deployment 
Credits: 3 
Prerequisite: COCP 2261 Web 
Development II 
Co-Requisite:  none 
This course explores security and 
deployment issues of web-based 
applications. Students will learn 
about HTML and database (SQL) 
injection, concerns related to the 
use of cookies and session 
variables, and issues with user 
authentication. Configuring web 
servers to support secured 
connections and certificates will be 
covered. The configuration of 
secured file systems and access 
controls to create secured web 
sites will also be explored. Social 
and ethical issues of web sites will 
be discussed. 
Transfer Curriculum Goal(s): none 
 
COCP 2269 Emerging Programming 
Technologies 
Credits: 3 
Prerequisite: COCP 1268 C/C++ 
Programming II 
Co-Requisite: COCP 2261 Web 
Development II 
This course explores the ever-
evolving arena of programming 
technologies in new and novel 
fields.Students will focus on 
creating a project in one of the 
areas of advanced Web pages, 
mobile applications, applications 
for use by interactive social media, 
or advanced programming 
languages. The students explore 
trends in new technologies, 
adaptation and product life-cycles, 
and life-long learning skills. 
Transfer Curriculum Goal(s): none 
 
COCP 2272 Programming 
Relational Databases 
Credits: 3 
Prerequisite: COCP 2261 Web 
Development II or instructor 
permission 
Co-Requisite: none 
This course provides instruction in 
the creation and use of relational 
databases. Topics include database 
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and table design, entity-relation 
diagrams, normalization 
techniques, query processing, 
updates and inserts, database 
administration, concurrency, 
security, and the use of stored 
procedures. Relational databases 
are created using MySQL.  PHP 
programming is introduced to 
update Web pages with data 
extracted from a MySQL database. 
Transfer Curriculum Goal(s): none 
 
COCP 2277 Design of User 
Interfaces 
Credits: 3 
Prerequisite: COCP 1231 Web 
Development I  
Co-Requisite: none 
This course focuses on human-
computer interfaces and the design 
of user interfaces. Students will 
learn about accessibility, vision and 
other senses, interaction styles and 
input/output systems. The use of 
layout options, color, fonts, sound 
and haptics will be covered. Design 
and evaluation methods such as 
prototyping and user observations 
will be explored. Accessibility issues 
will be covered. Students will create 
projects based on their particular 
areas of interest in web design, 
computer applications or mobile 
applications.. 
Transfer Curriculum Goal(s): none 
 
COCP 2403 Computer Architecture 
Credits: 4 
Prerequisite: COCP 1236 Java 
Programming I and MATH 0365 
Algebra Concepts or placement by 
assessment score 
Co-Requistie: None 
This course introduces basic 
structures of computer 
architecture.  Students will learn 
machine language, digital logic and 
circuit design, data representation, 
conventional von Neumann 
architecture, instruction sets and 
formats, addressing, the 
fetch/execute cycle, memory 
architectures, I/O architectures, as 
well as hardware components, such 
as gates and integrated chips. 
Transfer Curriculum Goal(s): none 
 

Cyber-Security 
CSEC 2310 Network Intrusion 
Credits: 3 
Prerequisite: COCP 1211 Network 
Security, COCP 1214 Network 
Switching and Routing, and 
COCP 2230 Unix Administration 
Co-Requisite: None 
This course examines ethical 
hacking and information systems 
security auditing. Students will 
focus on the current security 
threats, advanced attack vectors, 
and practical real time 
demonstration of the latest hacking 
techniques, methodologies, tools, 
tricks, and security measures. The 
course will explore pentesting 
(Penetration Testing), hacking and 
securing systems. The lab intensive 
environment provides student’s in-
depth knowledge and practical 
experience with the current 
security systems. Foundational 
concepts include how perimeter 
defenses work and scanning and 
attacking networks. Students will 
learn how intruders escalate 
privileges and what steps can be 
taken to secure information 
technology system. Content topics 
include: intrusion detection, policy 
creation, social engineering, 
Distributed Denial-of-Service 
(DDoS) attacks, buffer overflows, 
and virus creation. 
Transfer Curriculum Goal(s):  none 
 
CSEC 2312 Emerging Technologies 
Credits: 3 
Prerequisite: CSEC 2311 Computer 
Ethics, COCP 1212 Networking 
Fundamentals 
Co-Requisite: None 
This course allows students to 
develop their professional 
competency in emerging 
technologies. Students will research 
cutting edge and predicted 
emerging global technologies. After 
researching the technology, 
students will develop methods for 
applying and securing technology in 
a lab environment. Students will be 
required to design, deploy, manage, 
identify and fix security risks in a 
virtual network of their design. 
Transfer Curriculum Goal(s):  none 

 
CSEC 2320 Advanced Network 
Defense 
Credits: 3 
Prerequisite: COCP 1211 Network 
Security, COCP 1214 Network 
Switching and Routing 
Co-Requisite: None 
This course examines theoretical 
understanding of network security 
principles as well as the tools and 
configurations available. The course 
will emphasize the practical 
application of skills needed to 
design, implement, and support 
network security. Students will 
develop critical thinking and 
complex problem solving skills 
using simulation-based scenarios 
that promote the exploration of 
networking security concepts, 
allowing students to experiment 
with network behavior and ask 
“What if” questions. Students will 
be equipped with the knowledge 
and skills needed to prepare for 
entry-level security specialist 
careers. The course will cover 
modern network security threats, 
securing network devices, 
authentication, authorization and 
accounting, firewall technologies, 
intrusion prevention, cryptography, 
implementing virtual private 
networks, managing a secure 
network, and implementing the 
cisco adaptive security appliance. 
Transfer Curriculum Goal(s):  none 
 
CSEC 2330 Security Capstone 
Credits: 3 
Prerequisite CSEC 2310 Network 
Intrusion 
Co-Requisite: None 
This course allows students to 
develop their professional 
competency in cyber-security by 
working on a semester-long 
project. Students will research the 
SysAdmin, Audit, Networking and 
Security (SANS) Institute 20 critical 
security controls. Using the SANS 
model, students will be required to 
design, deploy, manage, identify 
and fix security risks in a virtual 
network of their design. Transfer 
Curriculum Goal(s):  none 
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Ecology 
ECOL 1250 Ecology 
Credits: 4 
Prerequisite: Read 0220 Reading 
Concepts and MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisites: none  
This course covers ecological 
concepts including physical factors 
of organisms, population regulation 
and interactions, nutrient cycling 
and energy flow, as well as 
community change and succession.  
Students will learn and apply 
ecological concepts to terrestrial 
ecoregions and aquatic 
environments to gain 
understanding of ecosystem 
function and implications for 
human use and management 
decisions.  Natural and human 
disturbances of ecosystems and the 
concept of sustainability will also be 
within the concepts of ecology. The 
major biomes will be explored in 
relationship to these concepts, with 
an emphasis on regional 
ecosystems.  
Transfer Curriculum Goal(s): 3, 10 
 
ECOL 1350 Ecology of Minnesota 
Raptors 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
Ecology of Minnesota Raptors 
provides students with an 
opportunity to explore basic 
ecological principles as they apply 
to behavioral, population, and 
conservation ecology of regional 
birds of prey. In addition to 
exploring physiological and 
morphological adaptations that set 
raptors apart as a group, students 
will gain experience with analyzing 
technical literature, taxonomy, and 
species identification.  The lab 
component emphasizes lecture 
content and application of the 
scientific method.  Students will be 
required to attend two field trips to 
fulfill the requirements of the 
course. 

Transfer Curriculum Goal(s): 3, 10 

Economics 
ECON 1230 Principles of 
Macroeconomics 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course is an introduction to 
macroeconomics. Students will 
study demand and supply theory, 
fiscal and monetary policy, national 
income, and money and banking. 
Other topics they will explore 
include competing macroeconomic 
theories, the economic functions of 
government, and theories of 
taxation. This course has broad 
general education application but is 
especially appropriate for 
economics, accounting, and 
business majors. 
Transfer Curriculum Goal(s): 5, 9 
 
ECON 1250 Principles of 
Microeconomics 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course covers supply and 
demand; market competition and 
monopoly; distribution of income; 
resource allocation and 
consumption; pricing; economic 
interdependencies in the global 
economy, and effects of global 
economy on individual decisions.  
Students will analyze 
microeconomic behavior of 
consumers, firms, and markets in 
domestic and world economy.  
Transfer Curriculum Goal(s): 5, 8 
 

EMT 
EMT 1715 Emergency Medical 
Responder 
Credits: 3 
Prerequisite:  none 
Co-Requiste:  none 
This Emergency Medical Responder 
course meets the curriculum 
guidelines set forth by the U.S. 
DOT, NHTSA, and the Minnesota 

State EMS Regulatory Board.  The 
course reflects content of the EMR 
National Standard Curriculum.  The 
goal is to provide students with the 
core knowledge, skills, and 
attitudes to function in the capacity 
of an Emergency Medical 
Responder. 
 
The Emergency Medical Responder 
(EMR) course prepares individuals 
for employment in a variety of pre-
hospital, industrial and first 
responder settings. The successful 
completion of an approved First 
Responder course is a pre-requisite 
to pursuing training as a Fire Fighter 
and many Law Enforcement 
programs. 
Transfer Curriculum Goal(s):  none 
 
EMT 1720 Introduction to 
Emergency Medical Services 
Credits: 1 
Prerequisite: none 
Co-Requistie: none 
This course introduces students to 
the career field of emergency 
medical services.  Students will 
develop an understanding of this 
career field as well as learn skills in 
job-seeking and job-keeping.  CPR 
certification is included in this 
course.  
Transfer Curriculum Goal(s): none 
 
EMT 1725 Emergency Medical 
Technician 
Credits: 6 
Prerequisite:  none 
Co-Requiste:  none 
This Emergency Medical Technician 
(EMT) course will train the 
participant in the skills and 
knowledge needed to respond to 
medical and trauma emergencies 
and pass the core competencies 
and written exam of the National 
Registry EMT required for licensure.  
Students will be qualified to work 
as emergency room technicians, 
ambulance attendants, ski patrol, 
and firefighter-EMT.  The course 
covers the US D.O.T. Emergency 
Medical Technician curriculum, 
which presents assessment-based 
education and interventions.  
Clinical hours are a part of this 
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course.  Medical direction for the 
EMT is an essential component of 
the curriculum to allow for the EMT 
to carry and assist with 
administration of medications to 
patients.  This course meets the 
EMT guidelines of the National 
Registry of Emergency Medical 
Technicians and the Minnesota 
State EMS Regulatory Board. 
Transfer Curriculum Goal(s):  none 
 
EMT 1730 Advanced Life Support 
Clinical  
Credits: 2 
Prerequisite: none 
Co-Requisite: none 
This course will provide students 
with the opportunity to ride a 
minimum of 96 hours in a 
combination of Advanced Life 
Support (ALS) and Basic Life 
Support (BLS) ambulances.  
Students will learn to assist 
paramedics in performance of ALS 
skills and assessment while refining 
BLS assessment and skills.  This 
course, in conjunction with 
Advanced Life Support Clinical and 
Emergency Medical Operations, 
meets the EMT guidelines of the 
National Registry of Emergency 
Medical Technicians and the 
Minnesota State EMS Regulatory 
Board. 
Transfer Curriculum Goal(s): none 
 
EMT 1735 Emergency Medical 
Operations 
Credits: 6 
Prerequisite:  none 
Co-Requiste:  EMT 1718 or 
Instructor Permission 
This course will provide students 
the opportunity to acquire the skills 
and to apply the knowledge of 
operational roles and 
responsibilities of emergency 
medical operations professionals.  
Students will be required to ensure 
patient, public, and personal safety.  
Content topics include: incident 
management, multiple casualty 
incidents, hazardous materials, 
Emergency Medical Services 
response to terrorism, and disaster.  
Air rescue, landing zone set up, and 
scene size up will also be included.  

This course will prepare students to 
become ambulance attendants and 
firefighter-Emergency Medical 
Technician.  The US D.O.T. 
Emergency Medical Technician 
curriculum is incorporated into this 
course.   In addition, the guidelines 
of the National Registry of 
Emergency Medical Technicians 
and the Minnesota State EMS 
Regulatory Board will be met with 
this course. 
Transfer Curriculum Goal(s):  none 
 

English 
ENGL 0225 Critical Reading and 
Writing Concepts 
Credits: 5 
Prerequisite: Placement 
determined by assessment score 
Co-Requisite: none 
This course is designed to help 
students learn and develop critical 
reading skills necessary for 
coprehending, analyzing, and 
interpreting college-level material.  
Students will be introduced to a 
variety of genres, including fiction 
and non-fiction.  In addition, this 
course covers the basic rules of 
Standard Written English.  The 
course emphasis will be on 
sentence structure, grammer and 
usage, punctuation, vocabulary, 
speling, writing style, and basic 
paragraph and essay form. 
Transfer Curriculum Goal(s): none 
 
ENGL 0230 Writing Foundations 
Credits: 4 
Prerequisite: placement 
determined by assessment score 
Co-Requisite: none 
This course covers the basic rules of 
Standard Written English.  The 
course emphasis is on sentence 
structure, grammar and usage, 
punctuation, vocabulary, spelling, 
writing style, and basic paragraph 
and essay form. The course is 
designed to prepare the student for 
College Level Writing. 
Transfer Curriculum Goal(s): none 
 
ENGL 1276 College Composition 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 

Foundations or placement 
determined by assessment score 
Co-Requisite: none 
Students will learn the process of 
writing their ideas for an audience. 
The course will focus on the 
generation, organization and 
communication of ideas in 
expository essay forms based on 
experience, observation, and 
research, with an emphasis on 
argumentation, critical thinking, 
and rhetorical strategies. 
Mechanics and writing style will 
also be integrated throughout the 
course. 
Transfer Curriculum Goal(s): 1 
 
ENGL 1277 Technical 
Communication 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course is designed to prepare 
students for writing in the 
workplace. Students will create a 
variety of documents, including 
memos, technical manuals, 
proposals, and reports. Emphasis 
will be placed on audience analysis, 
effective organization, document 
design, and readability. 
Transfer Curriculum Goal(s): 1 
 
ENGL 1280 Introduction to 
Literature 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course presents students with 
a survey of the major forms of 
literature. While the broad focus is 
on what these works say about the 
human experience, the course will 
also address how this experience is 
affected by social and cultural 
contexts. Students will increase 
their appreciation and critical 
understanding of literature through 
reading, writing, and discussion.   
Transfer Curriculum Goal(s): 6 
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ENGL 1290 Directed Study in 
Composition 
Credits: 1 
Prerequisite: 3 credits of 
composition that have been 
transferred to PTCC 
Co-Requisite: none 
Students conduct extensive 
research on a specific topic and 
present their findings in advanced 
persuasive essay form.  Though 
some deadlines exist, the students 
generally work at their own pace 
and are responsible for managing 
their time effectively. 
Transfer Curriculum Goal(s): none 
 
ENGL 2200 Advanced Composition 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition 
Co-Requisite: none 
This course is designed to build 
upon the foundational writing skills 
and processes learned in College 
Composition. Among these are the 
effective implementation of various 
writing modes, the use of 
appropriate rhetorical strategies, 
and an understanding of audience. 
Through intensive writing, reading, 
and research, students will also 
hone critical thinking skills. While 
students will be encouraged to 
shape many of the writing topics to 
fit their own personal interests and 
needs, there will always be an 
emphasis on clear, precise, 
analytical writing.  
Transfer Curriculum Goal(s): 1 
 
ENGL 2276 Multicultural Literature 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition 
Co-Requisite: none 
Multicultural Literature is a study of 
literature written by and reflecting 
the perspectives of writers from 
different ethnic backgrounds within 
the United States. The course 
includes text written by 
contemporary writers focusing on 
the experiences of various ethnic 
groups through poetry, fiction, 
creative non-fiction, and drama. 
Transfer Curriculum Goal(s): 6, 7 
 

ENGL 2280 Introduction to 
Creative Writing 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition 
Co-Requisite: none 
This course will enhance the 
student's understanding of the 
various conventions of creative 
prose and poetry.  Students will 
compose their own creative written 
works in poetry, short fiction, and 
non-fiction memoir, and share and 
refine their writing in a workshop 
setting. Course emphasis is on 
composing imaginative, insightful 
written work designed to have an 
impact on a public audience.   
Transfer Curriculum Goal(s): 6 
 

Environmental 
Science 
ENSC 1250 Introduction to 
Environmental Science 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
In this course, students look at the 
relationship of humans to their 
environment from local, regional, 
and global perspectives. Students 
will study natural ecosystems, the 
impact of human activity on natural 
resources and environmental 
quality, environmental ethics, and 
strategies to maintain a sustainable 
biosphere. Laboratory component 
includes experiences in the 
scientific method, basic ecological 
and environmental field techniques 
and assessment, and selected field 
trips to local agencies, research 
facilities, and businesses. 
Transfer Curriculum Goal(s): 3, 10 
 

Robotics/Automation 
ETEC 1520 Introduction to Robotics 
Credits: 2 
Prerequisite: CMAE 1514 Safety 
Awareness 
Co-Requisite: none 
This course introduces students to 
the field of Robotics and 

Automation through the 
exploration of industrial robot 
operation and programming, 
sensors, drivers, controllers, 
kinematics, safety, troubleshooting, 
integration, mechanisms and 
gearing, imaging, and 
measurement.  A major project 
component and hands-on labs 
provide experience with real world 
robotics components and concepts. 
Transfer Curriculum Goal(s): none 
 
ETEC 1541 Mechanical Systems 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0250 Math 
Concepts or placement determined 
by assessment score. 
Co-Requisite: none 
This course covers mechanical 
systems utilized in robotic an 
automated equipment. Students 
will learn to identify, install, 
maintain, and repair typical 
mechanical parts and assemblies 
such as gears, bearings, housings, 
slides, racks, linkages, pistons, 
seals, belts, and fixture elements. 
Transfer Curriculum Goal(s): none 
 
ETEC 1551 Programmable Logic 
Controllers 1 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: None 
This course introduces the 
programmable logic controller (PLC) 
and how it is used to control 
automated equipment.  Students 
will learn basic PLC programming 
(using ladder logic), control wiring, 
labeling, and documentation of 
simple automated systems. 
Transfer Curriculum Goal(s): none 
 
ETEC 1581 Automated Systems 1 
Credits: 3 
Prerequisite: CMAE 1514 MSSC 
Safety, CMAE 1526 Maintenance 
Operations, CMAE 1550 DC Power, 
ETEC 1541 Mechanical Systems, 
and ETEC 1551 Programmable Logic 
Controllers 1 
Co-Requisite: None 
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This course allows students to 
develop professional competency 
in their chosen focus area by 
working on a semester long project.  
Students will be required to safely 
construct, test, and troubleshoot a 
working automated system.  
Students are expected to work 
independently and to ask for help 
when needed.  The project 
concludes with a presentation of 
the work performed and the 
learning accomplished during the 
project. 
Transfer Curriculum Goal(s): none 
 
ETEC 2500 Advanced Technical 
Skills 
Credits: Variable 
Prerequisite: Instructor Permission 
Co-Requisite: none 
This course allows students to build 
on their core course work to 
advance technical skills. Students 
are required to complete projects 
that hone their skills in a knowledge 
area. Based on these projects, 
students will develop learning 
modules, such that students are 
able to serve as examples to other 
students for those particular skill 
areas. Module content and scope 
must be approved by the instructor. 
Students may take the course for 1 
or 2 credits per semester up to a 
total of 4 course credits. 
Transfer Curriculum Goal(s): none 
 
 
ETEC 2520 Robotics Controllers 
Credits: 3 
Prerequisite: ETEC 1520 
Introduction to Robotics or 
instructor permission 
Co-Requisite: none 
This course explains the 
architecture and programming of 
various controllers used in the 
industry including PLCs.  Students 
will be introduced to basic 
controller architecture, 
microcontroller architecture and 
programming, programmable logic 
controller (PLC) architecture and 
programming, and to basic 
integration concepts such as wiring, 
routing, labeling, schematic reading 
and basic troubleshooting. 

Transfer Curriculum Goal(s): none 
 
ETEC 2522 Fluid Power 
Credits: 3 
Prerequisite: CMAE 1514 Safety 
Awareness  
Co-Requisite: none 
This course covers fluid power 
systems used in industry. Students 
will learn hydraulic and pneumatic 
concepts, components, control, and 
maintenance practice as well as 
gain exposure to valves, regulators, 
hoses and tubing, couplings, and 
pneumatic and hydraulic pumps. In 
addition they learn to read 
common schematic symbols for 
fluid power systems. 
Transfer Curriculum Goal(s): none 
 
ETEC 2524 Robotic Operations 
Credits: 3 
Prerequisite: ETEC 2520 
Introduction to Robotics or 
instructor permission 
Co-Requisite: none 
This course covers topics in the 
operation of robotic and 
automated systems.  Industrial 
robot topics include kinematics and 
singularities, trajectory control, and 
path optimization.  Students will be 
introduced to mobile robot control 
through the integration of sensors 
and actuators and microcontroller 
programming.  Content also 
introduces PLC integration concepts 
such as motor control, sensors and 
actuators, and Supervisory Control 
and Data Acquisition (SCADA). 
Transfer Curriculum Goal(s): none 
 
ETEC 2542 Motor Control II 
Credits: 3 
Prerequisite: CMAE 1558 Motor 
Controls  or instructor permission 
Co-Requisite: none 
This course covers advanced topics 
in motor control.  The student will 
learn 3 phase DC brushless motor 
control concepts.  Semiconductor 
devices and digital logic will be 
studied prior to learning 
microcontroller motor control.  
Algorithms for motor control will be 
implemented in a current micro 
controller. 
Transfer Curriculum Goal(s): none 

 
ETEC 2543 Programmable Logic 
Controllers 
Credits: 3 
Prerequisite: ETEC 2524 Robotic 
Operations or instructor permission 
Co-Requisite: none 
This course develops more 
advanced topics of programmable 
logic controller (PLC) integration.  
Students will learn proper 
programming, integration, wiring, 
labeling, and documentation of 
complete robotic and automated 
work cells.  Supervisory Control and 
Data Acquisition (SCADA) concepts 
are covered as well as high voltage 
procedures, legal requirements, 
and best practices. 
Transfer Curriculum Goal(s): none 
 
ETEC 2545 Networking Systems 
Credits: 2 
Prerequisite: CMAE 1554 Digital 
Electronics or instructor permission 
Co-Requisite: none 
This course covers networking 
systems used in today’s robotics 
and automation systems.  Students 
will learn overall network structure; 
concepts in signal generation, 
transmission, and reception; the 
Open Systems Interconnection 
(OSI) model; legacy and modern 
networking standards and systems; 
and testing and troubleshooting 
industrial automation network 
issues. 
Transfer Curriculum Goal(s): none 
 
ETEC 2550 Advanced Robotics 
Credits: 4 
Prerequisite: ETEC 2524 Robotic 
Operations 
Co-Requisite: none 
This course provides an advanced 
understanding of industrial robotics 
and automation and provides a 
fundamental understanding of 
mobile and medical robotics.  
Students will become competent in 
integrating low voltage electronics 
with high voltage electrical controls 
in accordance with the Robotics 
Industries Association standards 
(ANSI/RIA R15.06-1999), the 
National Electrical Code (NEC NFPA 
70), and the Underwriters 
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Laboratory (UL 1740, 2011) 
standards.  They will complete a 
project that requires analysis of a 
process, the integration of 
robotic/automated systems to 
implement the process, an 
assessment of safety, and 
evaluation of the results. 
Transfer Curriculum Goal(s): none 
 
ETEC 2552 Robotics Capstone 
Project 
Credits: 3 
Prerequisite: Instructor Permission 
Co-Requisite: none 
This course allows students to 
develop their professional 
competency in their chosen focus 
area by working on a semester long 
project.  Students will be required 
to safely construct, test, and 
troubleshoot a working automated 
or robotic system.  Students are 
expected to work independently 
and to ask for help when needed.  
The project concludes with a 
presentation of the work 
performed and the learning 
accomplished during the project. 
Transfer Curriculum Goal(s): none 
 

First Year 
Experience 
FYEX 1010 First year Experience: 
Focus on College 
Credits: 2 
Prerequisite: None 
Co-Requisite: none 
This course is designed to assist 
students in exploring and 
developing the academic skills 
necessary to succeed in college and 
as a self-directed, life-long learner 
as well as the personal skills to 
manage their college life and set 
them up for success in their future 
careers. Students will be introduced 
to college and community 
resources and tools for academic 
success, including skills in stress 
management, financial literacy, 
critical thinking and creative 
problem solving. They will develop 
their ability to articulate their long 
term goals; and they will 
demonstrate appreciation for 

diversity and understanding of self 
as civic and global citizens. 
Transfer Curriculum Goal(s): 2 
 

Gunsmithing 
GSTP 1202 Rifle Design and 
Function 
Credits: 3 
Prerequisite: none 
Co-Requisite: none 
In this course, students investigate 
the design and function of hinge, 
lever, and pump action rifles 
through an in-depth study of 
various models. They will learn how 
to disassemble and reassemble 
firearms, troubleshoot 
malfunctions, identify parts from 
schematics, fabricate or order parts 
as necessary, and maintain proper 
care of firearms. 
Transfer Curriculum Goal(s): none 
 
GSTP 1204 Shotgun Design and 
Function  
Credits: 3 
Prerequisite: none 
Co-Requisite: none 
In this course, students investigate 
the design and function of hinge, 
lever, and pump action shotguns 
through an in-depth study of 
various models. They will learn to 
disassemble and reassemble 
firearms, troubleshoot 
malfunctions, identify parts from 
schematics, fabricate or order parts 
as necessary, and maintain proper 
care of firearms. 
Transfer Curriculum Goal(s): none 
 
 
GSTP 1206 Bolt Action Design and 
Function 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
In this course, students learn to 
identify the design and function of 
bolt action firearms.  This is an in 
depth study of commonly used 
models and includes learning 
correct firearm terminology. To 
reinforce their learning, students 
will disassemble and reassemble 
firearms, diagnose malfunctions, 

identify needed parts and fabricate 
or order required replacement 
parts and assemblies and complete 
proper maintenance and care. 
Transfer Curriculum Goal(s): none 
 
GSTP 1214 Hinge and Lever Design 
and Function 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
In this course, students investigate 
the design and function of hinge 
and lever guns through an in-depth 
study of various models. They will 
disassemble and reassemble 
firearms, troubleshoot 
malfunctions, identify parts from 
schematics, fabricate or order parts 
as necessary, and maintain proper 
care of firearms. 
Transfer Curriculum Goal(s): none 
 
GSTP 1215 Accessories Installation 
Credits: 2 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1202 Rifle Design and 
Function, GSTP 1204 Shotgun 
Design and Function, GSTP 1217 
Firearm Business, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
This course will cover the selection, 
repair and installation of firearms 
accessories.  Students will address 
fitting accessories to customer 
needs and in addition will 
emphasize safe practices while 
meeting customers’ needs. 
Transfer Curriculum Goal(s): none 
 
GSTP 1217 Firearm Business 
Credits: 2 
Prerequisite: None 
Co-Requisite: none 
This course will introduce students 
to business operations, state and 
federal firearm regulations.  
Students will also acquire job 
seeking, business ownership, and 
leadership skills.  
Transfer Curriculum Goal(s): none 
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GSTP 1225 Welding, Soldering & 
Brazing 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
In this course, students learn about 
basic oxy/fuel, stick, (TIG) Tungsten 
Inert Gas and (MIG) Metal Inert Gas 
welding equipment, procedures 
and safety.  To reinforce their 
knowledge, students will practice 
appropriate welding techniques as 
applied to various materials and 
joint types.  Instruction will also be 
provided on soft soldering, silver 
brazing and brass brazing. 
Transfer Curriculum Goal(s): none 
 
GSTP 1235 Metallurgy & Heat 
Treating 
Credits: 1 
Prerequisite: None 
Co-Requisite: none 
This course deals with the heat 
treatment of metals commonly 
used by the gunsmith. Metals 
include 0-1, 5-7, 1095, 12-L-14, 
8620, 4140.  In addition some 
stainless and non-ferrous metals 
are reviewed. 
Transfer Curriculum Goal(s): none 
 
GSTP 1240 Semiautomatic Design 
and Theory 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1202 Rifle Design and 
Function, GSTP 1204 Shotgun 
Design and Function, GSTP 1217 
Firearm Business, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
In this course, students investigate 
the design and function of 
semiautomatic firearms through an 
in-depth study of commonly used 
systems. They will disassemble and 
reassemble semiautomatic 
firearms, troubleshoot 
malfunctions, fabricate or order 
parts and assemblies, and maintain 
proper care of these firearms. 
Transfer Curriculum Goal(s): none 

 
GSTP 1250 Handgun Design and 
Theory 
Credits: 4 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1202 Rifle Design and 
Function, GSTP 1204 Shotgun 
Design and Function, GSTP 1217 
Firearm Business, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
In this course, the student will 
learn, discuss, and apply the 
theories, safety, and repair of 
modern revolver and auto-loading 
pistol lockworks in lecture and lab 
settings. Accessories and features 
will also be studied. 
Transfer Curriculum Goal(s): none 
 
GSTP 2210 Tooling & Fixturing 
Credits: 4 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1225 Welding, Soldering, and 
Brazing, GSTP 1235 Metallurgy and 
Heat Treating, GSTP 2230 Barreling 
and Chambering, GSTP 2269 2 Piece 
Stockmaking, GSTP 2280 
Riflesmithing, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals 
Co-Requisite None 
In this course, students learn 
advanced machine set-ups, the 
fabrications of specialized tooling 
and the application of manual 
machines utilized in the firearms 
industry.  They will fabricate 
specialized tooling pertinent to the 
gunsmith.  To reinforce a student¿s 
understanding of tool fabrication 
the design, heat treatment and 
finishing of tooling will be analyzed 
and practiced. 
Transfer Curriculum Goal(s): none 
 
GSTP 2230 Barreling & Chambering 
Credits: 4 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1215 Accessories Installation, 
GSTP 1240 Semiautomatic Design 

and Theory, GSTP 1250 Handgun 
Design and Theory, MTTP 1208 
Measuring Tools, MTTP 1241 
Introduction to Computer Aided 
Design (CAD), MTTP 1245 Machine 
Fundamentals I   
Co-Requisite: none 
In this course, the students will 
learn, discuss and apply the 
theories of breeching mechanisms, 
chambering, head spacing and 
headspace correction in the 
modern rifle and handgun in 
lecture and lab settings. 
Transfer Curriculum Goal(s): none 
 
GSTP 2233 Firearm Finishes 
Credits: 4 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1225 Welding, Soldering, and 
Brazing, GSTP 1235 Metallurgy and 
Heat Treating, GSTP 2230 Barreling 
and Chambering, GSTP 2269 Two 
Piece Stockmaking, GSTP 2280 
Riflesmithing, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
This course covers various metal 
preparation techniques involving 
power and hand processes. In 
addition students will practice the 
coloration and preserving of metals 
through chemical processes and 
applications and learn spray-on 
finishes and dipping processes.   
Transfer Curriculum Goal(s): none 
 
GSTP 2239 Metalsmithing 
Credits: 2 
Prerequisite: MTTP 1245 Machining 
Fundamentals I and Completion of 
the Firearms Technician Skills 
Exploaration Certificate and 
Firearms Technician Apprentice 
Certificate 
Co-Requisite: none 
This course is designed to take 
advantage of prior skills learned 
within the Gunsmithing Program. 
Students will design and blueprint a 
trigger system and construct a 
working trigger. 
Transfer Curriculum Goal(s): none 
 
GSTP 2267 One Piece Stockmaking 
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Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1225 Welding, Soldering, and 
Brazing, GSTP 1235 Metallurgy and 
Heat Treating, GSTP 2230 Barreling 
and Chambering, GSTP 2269 Two 
Piece Stockmaking, GSTP 2280 
Riflesmithing, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
This course will explore the 
selection and construction of a one-
piece gunstock for a bolt action 
rifle. Starting with the selection of a 
blank, students will construct a 
gunstock, fit the gunstock to an 
individual, and finish the gunstock. 
Additional topics include selection 
of woods, proper dimensioning and 
fit, and carving tools for wood 
stocks. 
Transfer Curriculum Goal(s): none 
 
GSTP 2269 Two Piece Stockmaking 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1202 Rifle Design and 
Function, GSTP 1204 Shotgun 
Design and Function, GSTP 1217 
Firearm Business, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
This course covers the building of a 
two piece gunstock. Stock 
materials, design, layout, 
construction and finishing of two 
piece stocks are covered. The 
methods of stock fitting are 
discussed in depth. 
Transfer Curriculum Goal(s): none 
 
GSTP 2270 Shotgunsmithing 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1225 Welding, Soldering, and 
Brazing, GSTP 1235 Metallurgy and 
Heat Treating, GSTP 2230 Barreling 
and Chambering, GSTP 2269 Two 
Piece Stockmaking, GSTP 2280 
Riflesmithing, MTTP 1208 

Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
In this course, students learn the 
practices and principles of shotgun; 
design, choke systems, barrel 
dimension theory, fitting to 
individuals and modification, to 
safely improve performance.  To 
reinforce their understanding, 
students will apply these practices 
and principle to various shotguns 
and then examine and evaluate the 
results to ensure safe performance 
improvement. 
Transfer Curriculum Goal(s): none 
 
GSTP 2280 Riflesmithing 
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications and 
GSTP 1202 Rifle Design and 
Function, GSTP 1204 Shotgun 
Design and Function, GSTP 1217 
Firearm Business, MTTP 1208 
Measuring Tools, MTTP 1245 
Machine Fundamentals I 
Co-Requisite: none 
In this course, students learn the 
advanced aspects of rifle accurizing 
in order to optimize accuracy and 
diagnose problems.  They will study 
and practice a variety of accurizing 
procedures ranging from barrel bed 
stabilization to machining actions 
used to improve the ability of a 
firearm to absorb vibrations.  
Firearm modifications are applied 
to improve accuracy through the 
implementation of machining 
techniques, sighting systems, 
trigger systems, and shooting 
techniques. 
Transfer Curriculum Goal(s): none 
 

Health Care Core 
Curriculum 
HCCC 1215 Introduction to Health 
Careers I 
Credits: 2 
Prerequisite: None 
Co-Requisite: none 
This course will introduce students 
to healthcare considerations and 
expectations. Students will explore 
legal and ethical influences on 

healthcare, while developing a 
basic understanding of medical 
terminology and therapeutic 
communication techniques in 
healthcare careers. 
Transfer Curriculum Goal(s): none 
 
HCCC 1220 Introduction to Health 
Careers II 
Credits: 2 
Prerequisite: HCCC 1215 
Introduction to Health Careers I 
Co-Requisite: None 
This course will familiarize students 
with the expected patient care for 
various health care careers. 
Students will explore client and 
staff diversity, client needs, and 
safety and standard precautions 
found in allied health careers.  
Course content is designed to 
provide health care terminology, 
promote discussion, increase 
professional communication and 
apply critical thinking to various 
health care topics. 
Transfer Curriculum Goal(s): none 
 
HCCC 1225 Healthcare Careers Skill 
Set 
Credits: 2 
Prerequisite: HCCC 1215 
Introduction to Healthcare Careers I 
and HCCC 1220 Introduction to 
Healthcare Careers II  
Co-Requisite: None 
This course is an introduction to 
basic nursing care skills and 
concepts necessary to prepare an 
individual to be eligible to take the 
Nursing Assistant Test-Out (NATO) 
examination. Upon successful 
completion of this examination, 
candidates will qualify for 
placement on the Nursing Assistant 
Registered (NA/R) with the State of 
Minnesota and employment in a 
health care facility under the direct 
supervision of a licensed nurse. 
Transfer Curriculum Goal(s): none 
 

Health Care Pre-
Professional 
HPPC 1000 Medical Dosages 
Credits: 1 
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Prerequisite: MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course will focus on 
introducing students to medical 
dosages and the terminology 
associated with medication orders.  
Students will learn theory and skills 
related to calculating medication 
dosages. 
Transfer Curriculum Goal(s): none 
 
HPPC 1002 Medical Terminology 
Credits: 1 
Prerequisite: none 
Co-Requisite: none 
This course will focus on reinforcing 
correct word definitions, 
pronunciation, and spelling as 
studied in Medical Terminology.  
Students will be introduced to 
additional terminology specific to 
all body systems as well as 
abbreviations and common drug 
names.  Students will apply medical 
terminology.  Medical terminology 
as it relates to basic anatomy and 
functions of the body systems will 
be further explored. 
Transfer Curriculum Goal(s): none 
 
HPPC 1004 Pharmacology 
Credits: 1 
Prerequisite: READ 0220 Reading 
Strategies and ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course will provide the student 
with an introduction to basic 
pharmacology. Students will be 
presented with the major drug 
classifications as they relate to 
body systems. 
Transfer Curriculum Goal(s): none 
 
HPPC 1010 Trained Medication 
Aide for Unlicensed Personnel 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: HPPC 1000 Medical 
Dosages 
This course will focus on 
introducing students to drug 

therapy, safe administration of 
prescribed medications, knowledge 
of drug action related to body 
systems, side effects of 
medications.  Students will receive 
an overview of metric, apothecary, 
and household measurement 
abbreviations, with implications for 
use during medication 
administration. 
Transfer Curriculum Goal(s): none 
 

History 
HIST 1200 United States History 
Since 1877 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course is an introduction to the 
history of the United States from 
1877 to the present. Students will 
learn about the major historical 
events, figures, movements, and 
controversies of the period 
spanning the late 1800s, through 
the 20th century, and into the 
present. Special emphasis will be 
placed on social, economic, and 
political factors. 
Transfer Curriculum Goal(s): 5, 7 
 
HIST 1400 World History to 1500 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: None 
This course is a survey of world 
history from the beginnings of 
civilization (ca. 4000 BCE) to 1500 
CE. Students will explore the history 
of the cultural, religious, economic, 
political, military, and social aspects 
of the ancient civilizations of China, 
India, the Near East and the 
Mediterranean, classical Greece 
and Rome, and Medieval Europe. 
The course also includes a focus on 
pre-1500 CE cultures in Africa, the 
Americas, and Southeast Asia and 
Oceania.  
Transfer Curriculum Goal(s): 5, 8 
 

HIST 1500 World History Since 
1500 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course is a survey of world 
history from the rise of Europe (ca. 
1500) to the present.  Students will 
explore the history of cultural, 
religious, economic, political, 
military, and social aspects of 
various regions of the world, and 
how these peoples experienced 
increasing contact, conflict, and 
subsequent global integration and 
cultural exchange. Students will 
also examine the rise and influence 
of western power throughout the 
globe from ca. 1500 to 1920, and 
the development of the regions of 
Europe, North and South America, 
Africa, and Asia to the present day. 
Transfer Curriculum Goal(s): 5, 8 
 
HIST 1600 Minnesota History 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course examines Minnesota’s 
history from the Native American 
era up to the present. Student’s will 
explore topics including: 
geographical aspects of 
Minnesota’s environment 
(topography, vegetation, drainage); 
Native American groups in 
Minnesota; European exploration 
and the fur trade; initial American 
settlement and use of the land; 
territoriality and statehood; the 
Dakotah Conflict; the connection 
between Minnesotans and their 
natural environment (farming, 
logging, mining); the Progressive 
Era and the 1920’s; the Depression 
and World War II; and the state’s 
environmental, economic, social, 
and political history since 1945. 
Transfer Curriculum Goal(s): 5, 10 
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Human Services 
Child Support 
HSCS 1230 Child Support Policy I 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies or placement by 
Assessment Score 
Co-Requisite: HSCS 1235 Child 
Support Computer Systems I 
This course exposes students to 
Minnesota’s process for 
establishing paternity and creating, 
enforcing, and modifying support 
orders in intrastate and interstate 
cases. Students will examine the 
role of the Office of Administrative 
Hearings and the child support 
officer.  Content also includes 
exploring the differences between 
the uncontested and the contested 
process and the judicial process. 
Transfer Curriculum Goal(s): none 
 
HSCS 1235 Child Computer 
Systems I 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies or placement by 
Assessment Score 
Co-Requisite: HSCS 1230 Child 
Support Policy I 
This course will develop the 
necessary skills required to log in 
and navigate within the computer 
systems utilized by the Department 
of Human Services (DHS) and local 
child support agencies. Students 
will learn to locate information, 
understand the systems’ structure, 
and navigate efficiently through 
DHS function. 
Transfer Curriculum Goal(s): none 
 
HSCS 2230 Child Support Policy II 
Credits: 4 
Prerequisite: HSCS 1230 Child 
Support Policy I 
Co-Requisite: HSCS 2235 Child 
Support Computer Systems II 
This course explores the process 
and issues that arise when a child 
support matter is not resolved by 
the parties, and a hearing is 
scheduled in front of a judge.  
Students will learn standard 
courtroom procedures and 
protocol, and legal terminology of 

the contested process.  An 
examination of the roles and 
responsibilities of various parties in 
a contested hearing will occur.   
 
HSCS 2235 Child Support Computer 
Systems II 
Credits: 4 
Prerequisite: HSCS 1235 Child 
Support Computer Systems I 
Co-Requisite: HSCS 2230 Child 
Support Policy II 
This course is a continuation of CS 
Computer Systems I and advances 
the skills needed to effectively and 
efficiently use the computer 
systems utilized by the DHS and 
local child support agencies. 
Students will advance their 
foundational skills using 
Department of Human Services 
Computer Systems, and other child 
support agency’s systems. 
 
HSCS 2290 Child Support 
Internship 
Credits: 6 
Prerequisites: HSCS 2230 Child 
Support Policy II and HSCS 2235 
Child Support Computer Systems II 
Co-Requisite: None 
This course provides students with 
the experience working in a child 
support agency for the purpose of 
gaining practical, hands-on 
experience. Students will 
demonstrate cultural and gender 
sensitivity and utilize ethical 
practices. This course is organized 
by the student and their advisor 
during the final phase of the 
education for an entry level job in a 
child support agency.  Students will 
utilize skills in reading, 
comprehending and applying 
statute, rule, and policy to a variety 
of situations.  Emphasis will be 
placed on reading, listening, 
writing, speaking, spelling, and 
understanding the statutes and 
policies governing child support. 
Students will also be required to 
utilize problem-solving techniques 
and critical thinking skills. 
 

Human Services 
Eligibility Worker 

HSEW 1201 Introduction to the 
HSEW Role 
Credits: 4 
Prerequisite: Placement 
determined by Reading assessment 
score  
Co-Requisite: none 
In this course, students will explore 
the role of the eligibility worker. 
Students apply critical thinking 
concepts to strengthen thinking, 
learning, and research strategies 
needed in the workplace. Designed 
to enhance career success and help 
students understand the role of the 
eligibility worker in the agency, this 
course presents diverse 
perspectives to challenge students 
to examine their assumptions and 
values by analyzing, synthesizing, 
and evaluating contemporary social 
issues and the diverse populations 
served by the agency. 
Transfer Curriculum Goal(s): none 
 
HSEW 1205 Worker Skill 
Credits: 4 
Prerequisite: placement 
determined by reading and writing 
assessment score 
Co-Requisite: none 
In this course students will become 
adept at interviewing and gathering 
necessary information to determine 
eligibility for programs.  Emphasis is 
on acquiring the communication 
skills needed to explain eligibility 
requirements and program details 
to clients, respecting an applicant's 
right for privacy and confidentiality, 
and understanding the need for 
organization and accuracy. 
Transfer Curriculum Goal(s): none 
 
HSEW 1230 Public Assistance 
Policy 1 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
none 
Co-Requisite: HSEW 1235 Eligibility 
Systems 1 
This course will cover the policy for 
the administration of welfare 
programs in the state of Minnesota. 
Students will discern the different 
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public assistance programs as 
administered by the Department of 
Human Services and local human 
service agencies. 
Transfer Curriculum Goal(s): none 
 
HSEW 1235 Eligibility Systems 1 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score  
Co-Requisite: HSEW 1230 Public 
Assistance Policy 1 
In this course, students will master 
appropriate navigational 
techniques, along with a basic 
understanding of each of the 
systems’ functions and menus 
through system case entry and 
resource identification. Using 
simulated case entry on 
Department of Human Services 
(DHS) eligibility computer systems, 
students will create a caseload and 
apply various intake and case 
maintenance procedures according 
to policy. 
Transfer Curriculum Goal(s): none 
 
HSEW 2230 Public Assistance 
Policy 2 
Credits: 4 
Prerequisite: HSEW 1230 Public 
Assistance Policy 1 
Co-Requisite: HSEW 2235 Eligibility 
System 2 
In this course students will 
interpret and apply policy, identify 
required verifications and 
Department of Human Services’ 
forms, and conduct simulated client 
interviews. With case scenarios, 
students will assess eligibility and 
estimate the benefit based on 
policy. Emphasis will be placed on 
evaluating client circumstances and 
predicting eligibility. They will 
summarize ongoing case 
maintenance policy, such as 
reporting, recertification, change in 
assistance unit members, 
ineligibility, and adjust the benefit 
as policy dictates. 
Transfer Curriculum Goal(s): none 
 
HSEW 2235 Eligibility System 2 
Credits: 4 

Prerequisite: HSEW 1235 Eligibility 
Systems 1 
Co-Requisite: HSEW 2230 Public 
Assistance 2 
In this course students will create 
accurate results utilizing 
Department of Human Services 
(DHS) approved procedures, such 
as processing recertification, 
adding/removing household 
members, closing cases, and 
referring clients to appropriate 
community resources.  The student 
will utilize the capacities of the DHS 
computer systems to issue benefits 
according to policy and procedures.  
Client- appropriate written and oral 
communication explaining complex 
welfare policy and procedures will 
be practiced. 
Transfer Curriculum Goal(s): none 
 
HSEW 2290 Internship 
Credits: 6 
Prerequisite: HSEW Courses and 
Instructor Permission 
Co-Requisite: none 
In this course the student will 
experience working in a Human 
Services agency for the purpose of 
gaining practical hands-on 
experience in determining eligibility 
and ongoing case maintenance.  
This class is organized by the 
student and their advisor during the 
final phase of the student training 
for entry level job as an eligibility 
worker. Students will demonstrate 
cultural and gender sensitivity and 
utilize ethical practices.  The focus 
of this course will be to utilize skills 
in reading, comprehending and 
applying public assistance policy to 
a variety of situations.  Emphasis 
will be placed on reading, listening, 
writing, speaking, spelling, and 
understanding the statutes and 
policies governing the eligibility and 
receipt of public assistance. 
Students will also be required to 
utilize problem-solving techniques 
and critical thinking skills.  After 
completing this course, students 
will have experience in determining 
initial and ongoing eligibility. 
Transfer Curriculum Goal(s): none 
 

American Sign 
Language 
LASL 1205 American Sign Language 
I 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score  
Co-Requisite: none 
This course introduces the 
fundamentals of American Sign 
Language (ASL) used by the Deaf 
Community, including basic 
vocabulary, syntax, fingerspelling, 
and grammatical non-manual 
signals.  Questions, commands, and 
simple sentences are covered, 
leading to basic conversational 
skills. Students will gain cultural 
knowledge and increased 
understanding of the Deaf 
Community. 
Transfer Curriculum Goal(s): 8 
 
LASL 1265 American Sign Language 
II 
Credits: 3 
Prerequisite: LASL 1205 American 
Sign Language I (with "C" or better) 
Co-Requisite: none 
This course continues to develop 
the basics of the American Sign 
Language (ASL) and the building of 
both expressive and receptive 
vocabulary.  Students will develop 
the communicative competencies 
in the language focusing on skills 
including temporal sequencing, 
spatial agreement and object 
identification through description. 
Basic storytelling skills will be 
introduced.  Study of Deaf Culture 
is continued. 
Transfer Curriculum Goal(s): 8 
 
LASL 2210 Numbers and Finger 
Spelling  
Credits: 3 
Prerequisite: LASL 1265 American 
Sign Language II (with"C" or better) 
Co-Requisite: none 
This course introduces students to 
the fundamentals of lexicalized 
fingerspelling and use of numbers 
in signed form.  Students will learn 
loan signs, letter blocks, and 
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methods for improving both 
expressive and receptive skills of 
both fingerspelling and numbers.  
Transfer Curriculum Goal(s): none 
 
LASL 2270 American Sign Language 
III 
Credits: 3 
Prerequisite: LASL 1265 American 
Sign Language II (with" "C or better) 
Co-Requisite: none 
This course expands the 
communicative range developed in 
LASL 1265 American Sign Language 
II to talk about people and places in 
a contextually-reduced framework. 
Students will learn to describe 
places, objects, and events. In 
addition, students will develop 
basic narrative skills to tell about 
past events. Through in-class 
discussions/demonstrations, media 
and course readings, students will 
be exposed to elements of the Deaf 
community and culture. 
Transfer Curriculum Goal(s): 8 
 
LASL 2275 American Sign Language 
IV 
Credits: 3 
Prerequisite: LASL 2270 American 
Sign Language III (with "C" or 
better) 
Co-Requisite: none 
This course is a continuation of 
LASL 2270 American Sign Language 
III and increases the emphasis on 
abstract and challenging 
conversational and narrative range.  
Students will learn basic classifier 
usage; receptive and expressive 
coursework; broader sign 
vocabulary and grammatical 
structure; various aspects of Deaf 
culture and cultural behavior rules. 
Transfer Curriculum Goal(s): 8 
 

Latin 

LATN 1200 Beginning Latin I 
Credits: 5 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course is an introduction to the 
language and culture of ancient 
Rome.  Students will learn the 

basics of Latin grammar, usage, and 
syntax.  Connections between 
English and Latin vocabulary are 
emphasized as is the heritage of the 
Roman world in Western History.  
In addition, students will begin the 
study of the history, culture, and 
religion of ancient Roman. 
Transfer Curriculum Goal(s): 8 
 
LATN 1250 Beginning Latin II 
Credits: 5 
Prerequisite: LATN 1200 Beginning 
Latin I 
Co-Requisite: none 
This course introduces students to 
more complex Latin grammar, 
usage, and syntax through 
advanced, continuous reading 
passages with an emphasis on verb 
forms. Students will continue to 
study the connections between 
English and Latin vocabulary as well 
as the study of the history and 
culture of ancient Rome. In 
addition, students will begin to read 
adapted, original Latin passages. 
Transfer Curriculum Goal(s): 8 
 
LATN 2200 Intermediate Latin I 
Credits: 4 
Prerequisite: 3 years of High School 
Latin or one year of college Latin 
Co-Requisite: none 
This course reviews basic 
grammatical structures and 
continues the study of grammar, 
vocabulary, and culture.  Students 
will further develop skills in 
understanding reading, speaking, 
and writing.  In addition, students 
will interpret ancient sources. 
Transfer Curriculum Goal(s): 8 
 
LATN 2250 Intermediate Latin 2 
Credits: 4 
Prerequisite: 4 years of high school 
Latin or 3 semesters of college Latin 
Co-Requisite: none 
This is an intermediate course on 
the language and culture of ancient 
Rome using selections from Caesar, 
Cicero, Livy and other prose 
authors.  Proficiency in listening, 
speaking, writing and especially 
reading will be learned through 
progressively more difficult Latin 
texts, adapted from classical 

authors. The focus will be on the 
interpretation of ancient sources 
rather than developing skills for 
contemporary communication in 
Latin. 
Transfer Curriculum Goal(s): 8 
 

Math 
MATH 0250 Math Concepts 
Credits: 3 
Prerequisite: Placement 
determined by assessment score 
Co-Requisite: none 
This course is designed to establish 
foundations of college-level 
mathematical concepts and allow 
students to improve their 
mathematical skills while learning 
new material. Students will review 
topics including geometry, 
measurement, probability, data 
analysis, and an introduction to 
sequences. 
Transfer Curriculum Goal(s): none 
 
MATH 0365 Algebra Concepts 
Credits: 3 
Prerequisite: MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course is designed to lay the 
foundation for success in further 
mathematics and science courses 
while studying the key concepts in 
algebra. Topics include a study of 
different number systems, practice 
with first degree equations and 
inequalities, solving systems of 
linear equations in two variables, 
manipulating polynomials, and 
drawing conclusions from graphs of 
functions. 
Transfer Curriculum Goal(s): none 
 
MATH 0450 Intermediate Algebra 
Credits: 3 
Prerequisite: MATH 0365 Algebra 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course is a continuation of 
MATH 0350 Elementary Algebra. 
Course content includes polynomial 
factoring; rational expression, 
operation and application; 
exponents and radicals; 
introduction to functions and 



 

94 
 

algebra of functions; compound 
and absolute value inequalities.  
Transfer Curriculum Goal(s): none 
 
MATH 1251 Technical Math 
Credits: 3 
Prerequisite: MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 
This course is primarily for technical 
and industrial majors. The topics in 
this course include math 
foundation review with focus on 
proportionality. Students will solve 
linear equations with practical work 
application, read and compute 
measurement in US and Metric 
system, basic geometry and right 
angle trigonometry. 
Transfer Curriculum Goal(s): none 
 
MATH 1256 Mathematical 
Thinking 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0450 
Intermediate Algebra or placement 
determined by assessment scores 
OR READ 0220 Reading Strategies 
and MATH 0365 Algebra Concepts 
or placement determined by 
assessment scores 
Co-Requisite: none 
This course emphasizes inductive 
and deductive reasoning, 
mathematical logic, number 
systems, elementary statistics and 
geometry.  These topics will also be 
presented along with their historic 
background and modern practical 
life applications.  The course is an 
alternative for students whose 
program does not require a college 
algebra course. 
Transfer Curriculum Goal(s): 4 
 
MATH 1258 Applied Geometry 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0450 
Intermediate Algebra or placement 
determined by assessment scores 
OR READ 0220 Reading Strategies 
and MATH 0365 Algebra Concepts 
or placement determined by 
assessment scores 
Co-Requisite: none 

This course demonstrates how 
properties of geometric figures may 
be used to solve application 
problems for both plane and solid 
geometry. Students will be exposed 
to the axiomatic method of 
Euclidean geometry. Methods from 
coordinate and transformational 
geometry will be introduced as well 
as some right triangle trigonometry. 
Students will not be required to 
write proofs of theorems. 
Transfer Curriculum Goal(s): 4 
 
MATH 1260 College Algebra 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0450 
Intermediate Algebra or placement 
determined by assessment score 
Co-Requisite: none 
This course presents the student 
with solution methods and 
applications of linear, quadratic, 
rational and radical equations, basic 
complex numbers, functional 
graphs and transformations, 
polynomial and rational functions, 
exponential and logarithmic 
functions, and systems of equations 
and inequalities.  
Transfer Curriculum Goal(s): 4 
 
MATH 1262 Calculus I 
Credits: 5 
Prerequisite: MATH 1260 College 
Algebra and MATH 2260 
Trigonometry or MATH 2270 Pre-
Calculus 
Co-Requisite: none 
This is the first course in the two-
semester sequence of Single 
Variable Calculus. Topics include 
functions of a single variable, limits 
and continuity, differentiation, anti- 
differentiation, and integration of 
algebraic and transcendental 
functions with associated 
applications in each area.  
Instruction will be provided in the 
use of a scientific calculator. 
Transfer Curriculum Goal(s): 4 
 
MATH 1265 Elementary Statistics 
Credits: 3 
Prerequisite: MATH 0450 
Intermediate Algebra or placement 
determined by assessment score or 

MATH 0365 Algebra Concepts or 
placement determined by 
assessment score 
Co-Requisite: none 
Elementary Statistics provides 
students with a practical 
understanding of statistics. 
Students will be introduced to basic 
mathematics and probability upon 
which statistics relies.  The course 
centers on descriptive statistics, 
elementary probability, and 
inferential statistics.  Topics include 
graphing and data representation; 
measures of central tendency and 
variability; normal distributions; 
elementary hypothesis testing; 
correlation and linear regression; 
and analysis of variance. 
Transfer Curriculum Goal(s): 4 
 
MATH 2255 Trigonometry 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0450 
Intermediate Algebra or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces the concepts 
of trigonometry functions through 
both right-angle and unit circle 
approaches, and their inverse 
functions. Course content 
presented will include properties, 
graphs and identities, law of sine 
and cosine, and equation solution 
methods. In addition, other topics 
in the course include complex 
number, polar coordinate system, 
conic sections and basics of vector 
analysis. 
Transfer Curriculum Goal(s): 4 
 
MATH 2260 Trigonometry 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies and MATH 0450 
Intermediate Algebra or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces the concepts 
of trigonometry functions through 
both right-angle and unit circle 
approaches, and their inverse 
functions. Course content 
presented will include properties, 
graphs and identities, law of sine 
and cosine, and equation solution 
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methods. In addition, other topics 
in the course include complex 
number, polar coordinate system, 
conic sections and basics of vector 
analysis. 
Transfer Curriculum Goal(s): 4 
 
MATH 2262 Calculus II 
Credits: 5 
Prerequisite: MATH 1262 Calculus I 
Co-Requisite: none 
A continuation of Calculus I, this 
course includes further calculus of 
transcendental functions, 
techniques of integration, polar 
coordinates, conic sections, and 
infinite series. Instruction will be 
provided in the use of a scientific 
calculator. 
Transfer Curriculum Goal(s): 4 
 
MATH 2270 Pre-Calculus 
Credits: 5 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0450 
Intermediate Algebra or placement 
determined by assessment score 
Co-Requisite: none 
This course will provide the 
necessary foundation for a 
standard calculus course. The 
algebra topics presented are 
solution methods and applications 
of linear, quadratic, rational and 
radical equations, complex 
numbers, functional graphs and 
transformations, polynomial and 
rational functions, exponential and 
logarithmic functions, and systems 
of equations and inequalities. The 
trigonometry topics presented will 
include properties, graphs and 
identities of the trigonometric 
functions, laws of sine and cosine, 
and equation solution methods. 
Other related topics in the course 
include polar coordinate system, 
conic sections and basics of vector 
analysis. Sequences, series, and 
probability may be covered. 
Transfer Curriculum Goal(s): 4 
 

Medical Assistant 
MEDA 1090 Directed Study in 
Medical Assisting 
Credits: 1 
Prerequisites: HEOP 1241 Nursing 
Assistant & HEOP 1242 Nursing 

Assistant Clinical and/or proof of 
completion of CNA course 
Co-requisites: none 
This course will expand students’ 
knowledge in healthcare.  Students 
will explore legal and ethical 
issues/influences on healthcare 
while developing therapeutic 
communication techniques in 
healthcare careers.  Course content 
is designed to provide a basic 
understanding of health care 
delivery expectations and apply 
critical thinking to various 
healthcare topics. 
Transfer Curriculum Goal(s): none 
 
MEDA 1101 Administrative 
Procedures 1 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment 
Co-Requisite: MEDA 1201 Clinical 
Procedures I, MEDA 1301 
Laboratory Procedures I 
This course introduces the student 
to a wide variety of medical office 
duties that are commonly 
performed by the medical assistant. 
Students will discover their roles 
and responsibilities as a member of 
the healthcare team. This course 
will provide a foundation of law and 
ethics. It will cover point of law as 
well as ethical dilemmas faced in 
the medical office. Documentation 
and professionalism will be 
covered. Students will understand a 
variety of ways in which patients 
may communicate in the medical 
office. Telecommunication, 
computer skills, use of the internet 
and use of office equipment will be 
covered.  Documentation, filing, 
paper medical records and the 
electronic medical record will be 
taught. 
Transfer Curriculum Goal(s): none 
 
MEDA 1201 Clinical Procedures 1 
Credits: 5 
Prerequisite: ENGL 1276 College 
Composition, BIOL 1240 Health and 
Disease in the Human Body and 
HPPC 1002 Medical Terminology 
Co-Requisite: MEDA 1101 

Administrative Procedures I, MEDA 
1301 Laboratory Procedures I 
This course is designed to teach the 
fundamentals of medical assisting 
in a variety of ambulatory care 
settings. Students will learn the 
fundamentals of the Medical 
Assistant role which include: obtain 
and record a patient history, obtain 
vital signs, appropriate and 
accurate documentation, prepare 
for and assist with patient 
examinations, assist with 
procedures and minor office 
surgeries and perform sterilization 
techniques. During this course, the 
student will follow medical and 
surgical asepsis and microbial 
control.  Basic information about 
common disease conditions 
affecting body systems will be 
covered in this course. Causes, 
signs, symptoms of disease will be 
presented as well as diagnostic 
procedures, treatment procedures 
and preventative measures. 
Transfer Curriculum Goal(s): none 
 
MEDA 1301 Laboratory Procedures 
1 
Credits: 4 
Prerequisite: HCCC 1220 
Introduction to Health Careers II, 
BIOL 1240 Health and Disease in 
the Human Body, and ENGL 1276 
College Composition, and HPPC 
1002 Medical Terminology  
Co-Requisite: MEDA 1101 
Administrative Procedures I, MEDA 
1201 Clinical Procedures I 
This course is designed to introduce 
the student to the clinical 
laboratory. Students will learn 
laboratory safety, use and 
maintenance of lab equipment, use 
and maintenance of microscopes, 
quality assurance and controls. The 
student will perform Clinical 
Laboratory Improvement 
Amendments (CLIA)-waived tests 
according to CLIA guidelines and 
within the Medical Assistant Scope 
of Practice. Collection of simulated 
specimens such as urine, occult 
blood, throat, wound and wet 
preps will be performed in the lab 
setting. 
Transfer Curriculum Goal(s): none 
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MEDA 1401 Electrocardiography 
Credits: 2 
Prerequisite: BIOL 1240 Health and 
Disease in the Human Body and/or 
currently enrolled in a Practical 
Nursing Program, Registered 
Nursing Program or be a LPN or RN. 
Proof of program acceptance or 
license will be required at the 
beginning of the course. 
Co-Requisite: none 
This course teaches 
electrocardiography, which includes 
understanding cardiac anatomy and 
physiology, the components of the 
cardiac cycle, and basic heart 
rhythms.  Students will learn how 
to perform a 12-lead ECG while 
working in a simulated laboratory 
setting. The topics of exercise 
electrocardiography and 
ambulatory monitoring will also be 
covered. 
Transfer Curriculum Goal(s): none 
 
MEDA 2101 Administrative 
Procedures II 
Credits: 3 
Prerequisite: MEDA 1101 
Administrative Procedures I 
Co-requisite:  MEDA 2211 Clinical 
Procedures II, MEDA 2301 
Laboratory Procedures II 
This course strengthens and builds 
on the knowledge and skills 
covered in Administrative 
Procedures I. Students will cover 
aspects of facilities management, 
banking and accounting 
procedures. This course also covers 
the patient medical record, filing 
and professional written 
communication and 
documentation. Students will be 
exposed to professional career 
seeking skills. The focus will remain 
on the Electronic Medical Record 
and utilization of a total practice 
management system. 
Transfer Curriculum Goal(s): none 
 
MEDA 2211 Clinical Procedures II 
Credits: 6 
Prerequisite: MEDA 1201 Clinical 
Procedures I 
Co-Requisite: MEDA 2301 
Laboratory Procedures II, MEDA 

2101 Administrative Procedures II 
This course builds on the skills 
attained in Clinical Procedures I. 
Student will utilize critical thinking 
skills related to medication 
administration as a focus in this 
course. Instruction includes safe 
and accurate drug administration 
utilizing parenteral and non-
parental routes including other 
special procedures. The course 
reviews stress management, 
pediatric care, geriatric care, 
rehabilitation therapy, specialty 
examinations and procedures, and 
emergency procedures and 
preparedness.  Basic information 
regarding common disease 
conditions, causes, signs, symptoms 
and preventative measures will be 
presented as well as diagnostic and 
treatment procedures affecting the 
body systems. Along with general 
drug actions, common adverse 
reactions, contraindications, 
precautions, and interactions will 
be covered.  Emphasis is placed on 
ways to promote an optimal 
response to therapy, and how to 
monitor and manage adverse 
reactions.  Students will understand 
patient rights, patient education 
and patient safety. 
Transfer Curriculum Goal(s): none 
 
 
MEDA 2301 Laboratory Procedures 
II 
Credits: 4 
Prerequisite: MEDA 1301 
Laboratory Procedures I 
Co-requisite:  MEDA 2101 
Administrative Procedures II, MEDA 
2211 Clinical Procedures II 
This course will build on the skills 
learned in Laboratory Procedures I. 
Students will study immunology, 
hematology, clinical chemistry and 
microbiology. The students will 
collect samples and perform Clinical 
Laboratory Improvement 
Amendment (CLIA)-waived testing 
according to CLIA guidelines. 
Through this course students will 
become familiar with all aspects 
and methods of safe specimen 
collection, blood and non-blood 
specimens, quality control and 

assurance, legal issues, universal 
precautions and infection control. 
Patient centered care is integrated 
throughout this course. 
Transfer Curriculum Goal(s): none 
 
MEDA 2400 Practicum 
Credits: 7 
Prerequisite: MEDA 2101 
Administrative Procedures II 
Co-requisite:  MEDA 2500 Exam 
Review 
The focus of this practicum is to 
apply entry level Medical Assistant 
skills in the ambulatory care setting 
to patients across the lifespan. 
Students will observe and/or 
participate in clinical and laboratory 
procedures and treatments. Ethical 
and legal obligations of the Medical 
Assistant are integrated throughout 
the experience. The emphasis is on 
delivering safe, component care. 
This experience facilitates 
performance within the Scope of 
Practice of the Medical Assistant 
student. This practicum is an 
unpaid 224 hour experience in an 
ambulatory care setting. 
Transfer Curriculum Goal(s): none 
 
MEDA 2500 Certification Exam 
Review 
Credits: 1 
Prerequisite: MEDA 2101 
Administrative Procedures II 
Co-requisite:  MEDA 2400 
Practicum 
This course will be a review to 
prepare the student to sit for the 
national certification examination. 
Students will review the theory 
learning in the classroom, including 
administrative, clinical, and 
laboratory content areas. The 
student will also be expected to 
study outside of the class to 
prepare for the exam. 
Transfer Curriculum Goal(s): none 
 

Machine 
Technology 
MTTP 1208 Measuring Tools 
Credits: 1 
Prerequisite: READ 0230 Reading 
Strategies or placement 
determined by assessment score 
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Co-Requisite: none 
This course introduces basic and 
precision measuring practices.  
Students will learn the care and use 
of measuring instruments, such as 
micrometers, calipers, scales and 
indicators. 
Transfer Curriculum Goal(s): none 
 
MTTP 1220 Blue Print Reading I 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course presents basic blueprint 
reading principles. Topics include 
the alphabet of lines, arrangement 
of views, orthographic projection, 
scaling, dimensioning, tolerancing, 
and symbols. Students will be 
reading and interpreting working 
drawings. 
Transfer Curriculum Goal(s): none 
 
MTTP 1241 Introduction to 
Computer Aided Design  
Credits: 3 
Prerequisite: ENGL 1276 College 
Composition or ENGL 1277 
Technical Communications (for 
Gunsmithing majors) OR COCP 
1201 Computer Concepts and 
Applications and MTTP 1220 Blue 
Print Reading I (for Manufacturing 
majors) 
Co-Requisite: None 
This course covers design, analysis 
and implementation of Two-
Dimensional and Three-
Dimensional  vector data including 
principles of coordinates, 
construction, modification, file 
types, attributes, representation, 
output, and productivity issues. 
Transfer Curriculum Goal(s): none 
 
MTTP 1245 Machining 
Fundamentals I 
Credits: 4 
Prerequisite: Math 0250 Math 
Concepts and READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course presents the basic 
principles of milling machine and 
engine lathe operation.  Topics 

include machine theory, safety and 
component identification, set up, 
tool selection, and use of 
attachments.  Precision layout and 
basic inspection are also 
introduced. Students will 
manufacture machine tool projects 
to blueprint specifications using the 
vertical mill, engine lathe and 
grinders. 
Transfer Curriculum Goal(s): none 
 
MTTP 1256 Applied Machining 
Theory 
Credits: 3 
Prerequisite: Math 0250 Math 
Concepts and READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course presents machining 
theory used in manufacturing. 
Topics include determining cutting 
speed and feed, cutting time, 
measurement over wires, chamfer 
depth, bolt circle dimensions and 
the coordinate system. 
Transfer Curriculum Goal(s): none 
 
MTTP 1261 Introduction to 
Computer Aided Manufacturing 
Credits: 2 
Prerequisite MTTP 1241 
Introduction to Computer Aided 
Design (CAD) 
Co-Requisite: none 
This course is an introduction of 
Computer Aided Manufacturing 
(CAM). Students will primarily use a 
Computer Aided Design (CAD) 
package to draw or create 
blueprints consisting of two-
dimensional drawings of machine 
tool related parts. Secondly, 
students will begin to use 
Computer Aided Manufacturing to 
produce G & M codes for 
Computerized Numerical Control 
(CNC) machines. 
Transfer Curriculum Goal(s): none 
 
MTTP 1262 Blueprint Reading II 
Credits: 2 
Prerequisite: MTTP 1220 Blue Print 
Reading I 
Co-Requisite: none 
This course is a continuation of 
MTTP 1220 Blueprint Reading I and 

will cover basic and advanced 
blueprint reading principles. Topics 
included are interpreting thread 
specifications, section views, right 
triangle applications, dimensioning, 
tolerancing, and symbols.  
Geometric Dimensioning and 
Tolerancing concepts will also be 
introduced and applied to working 
drawings. 
Transfer Curriculum Goal(s): none 
 
MTTP 1265 Machining 
Fundamentals II 
Credits: 4 
Prerequisite: MTTP 1208 Measuring 
Tools; MTTP 1245 Machining 
Fundamentals I 
Co-Requisite: none 
This course is a continuation of 
MTTP 1245 Machining 
Fundamentals I and covers the 
basic principles of milling machine 
and engine lathe operation. Topics 
include machine safety, set-up, tool 
selection, use of attachments, 
documentation of manufacturing 
processes and inspection 
procedures.  
Students will manufacture machine 
tool projects to blueprint 
specifications using appropriate 
manufacturing processes.  
Transfer Curriculum Goal(s): none 
 
MTTP 1277 Machining Process 
Credits: 2 
Prerequisite: MTTP 1265 Machining 
Fundamentals II 
Co-Requisite: none 
This course requires students to 
utilize the skills and knowledge 
from the Precision Machining 
Certificate courses.  Students will 
work in teams to manufacture a 
multiple component assembly 
project to print specifications. 
Transfer Curriculum Goal(s): none 
 
MTTP 1279 CNC Set-up & Operate 
Credits: 5 
Prerequisite: MTTP 1220 Blueprint 
Reading I; MTTP 1245 Machining 
Fundamentals I and MTTP 1256 
Applied Machine Theory 
Co-Requisite: MTTP 1265 
Machining Fundamentals II 
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This course presents students with 
an introduction to Computer 
Numeric Controlled machining 
(CNC), providing the student with 
information to safely operate and 
set up machining and turning 
centers. Common formats and 
codes for manual CNC 
programming will also be covered. 
Transfer Curriculum Goal(s): none 
 
MTTP 2255 CNC Programming 
Credits: 5 
Prerequisite: MTTP 1279 CNC Set-
up & Operate 
Co-Requisite: none 
This course will present students 
with the Computer Numeric 
Controlled machining CNC word 
address programming language for 
a variety of machining and turning 
centers. Programs will be written 
both manually, using computer 
aided manufacturing (CAM) 
software and simulated prior to 
running on a machine.  Process and 
inspection sheets will be used to 
manufacture projects and inspect 
for dimensional accuracy using 
appropriate precision tools. 
Transfer Curriculum Goal(s): none 
 
MTTP 2260 Cutting Tool 
Technology 
Credits: 1 
Prerequisite: MTTP 1265 Machining 
Fundamentals and MTTP 1208 
Measuring Tools 
Co-Requisite: none 
This course emphasizes the 
identification and use of standard 
and special cutting tools.  Cutting 
tools will be examined as to their 
application in conventional 
machining.  Cutting inserts such as 
carbides and cermets will be 
examined as to their use in CNC 
machining. 
Transfer Curriculum Goal(s): none 
 
MTTP 2263 Quality in 
Manufacturing 
Credits: 2 
Prerequisite: READ 0220 Reading 
Strategies, MATH 0250 Math 
Concepts or placement determined 
by assessment score 
Co-Requisite: none 

This course presents quality 
systems and concepts currently 
being utilized in the manufacturing 
industry.   Topics include aspects of 
lean manufacturing with emphasis 
on the use of quality for continuous 
process improvement. 
Transfer Curriculum Goal(s): none 
 
MTTP 2268 Machining Internship 
Credits: 1-3 OJT (Variable On-the-

Job Training)  

Prerequisite: Instructor Permission 
Co-Requisite: none 
This course provides students with 
work experience in precision 
manufacturing technology careers. 
An internship plan will be 
developed for each student. Actual 
hours of on-the-job work 
experience will be outlined in the 
internship plan. 
Transfer Curriculum Goal(s):  
 
MTTP 2290 Manufacturing 
Capstone Project 
Credits: 3 
Prerequisite: MTTP 2255 CNC 
Programming 
Co-Requisite: none 
This course presents students with 
a real-world manufacturing project, 
utilizing the knowledge and 
experience gained in previous 
manufacturing/machining courses. 
This involves designing a complete 
project including fixtures and a 
timeline for completion.  Parts will 
be manufactured, inspected for 
tolerances, and assembled into a 
final product. 
Transfer Curriculum Goal(s): none 
 

Music 
MUSC 1200 Music Appreciation 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces students to 
musical elements, forms and 
stylistic periods from the Middle 
Ages through the popular music of 
today.In addition to concentrating 
on Western Art Music and its 
representative composers, the 

course also touches on the 
increasing importance of different 
forms of popular music in the last 
century and its roots in various 
ethnic musical expressions. 
Attention will also be given to 
historical events, sociological 
influences and encounters with 
non-European cultures within each 
historical period and their effect on 
musical development. 
Transfer Curriculum Goal(s): 6 
 

Nursing Assistant 
 
HEOP 1238 Nursing 
Assistant/Home Health Aid 
Credits: 3 
Prerequisite: none 
Co-Requisite: HEOP 1242 Nurse 
Assistant Clinical 
This course introduces concepts of 
basic human needs, health/illness 
continuum and basic nursing skills.  
The theory and role of the nursing 
assistant in a long term care facility 
and the home care setting as well 
as working with various populations 
will be discussed. Students will 
demonstrate skills, practice in a 
supervised laboratory setting, and 
orient to clinical setting and the 
home setting.  The philosophy of 
home care in addition to the 
differences between long term care 
settings and home care settings are 
discussed. Upon successful 
completion of this course and 
Nursing Assistant Clinical the 
candidate is eligible to take the 
Minnesota Competency Evaluation 
for Nursing Assistants and Home 
Health Aide. Individuals successfully 
completing this examination are 
placed on the Minnesota Nursing 
Assistant Registry. 
Transfer Curriculum Goal(s): none 
 
HEOP 1241 Nurse Assistant 
Credits: 2 
Prerequisite: None 
Co-Requisite: HEOP 1242 Nurse 
Assistant Clinical 
This course introduces concepts of 
basic human needs, health/illness 
continuum and basic nursing skills.  
The theory and role of the nursing 
assistant in a long term care facility 
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as well as working with various 
populations will be discussed. It 
includes skills demonstrations, 
practice in a supervised laboratory 
setting, and orientation to clinical 
setting. Upon successful completion 
of this course and Nursing Assistant 
Clinical the candidate is eligible to 
take the Minnesota Competency 
Evaluation for Nursing Assistants. 
Individuals successfully completing 
this examination are placed on the 
Minnesota Nursing Assistant 
Registry. 
Transfer Curriculum Goal(s): none 
 
HEOP 1242 Nurse Assistant Clinical  
Credits: 1 
Prerequisite: None 
Co-Requisite: HEOP 1241 Nurse 
Assistant 
This course introduces the hands on 
concepts of basic human needs, 
health/illness continuum and basic 
nursing skills which were 
introduced in the Nursing Assistant 
course. This course includes 24 
hours of clinical care of selected 
adult patients in a long term care 
setting. Upon successful completion 
of this course and Nursing Assistant 
course the candidate is eligible to 
take the Minnesota Competency 
Evaluation for Nursing Assistants. 
Individuals successfully completing 
this examination are placed on the 
Minnesota Nursing Assistant 
Registry. 
Transfer Curriculum Goal(s): none 
 
HEOP 1245 Home Health Aide 
Credits: 1 
Prerequisite: Provide proof of 
successfully completing a state-
approved nursing assistant training 
program, have taken and passed 
the NNAAP Examination (both 
Written (or Oral) Examination and 
the Skills Evaluation), and are on 
the Minnesota Nursing Assistant 
Registry. 
Co-Requisite: None 
This course introduces students to 
work as home health aides or 
homemakers for agencies providing 
home care.  Students will explore 
the philosophy of home care, the 
importance of family dynamics, 

working with children, working with 
and understanding persons with 
special needs, medication issues, 
providing a clean and safe 
environment, and managing time, 
energy, and resources. Upon 
successful completion of a Nursing 
Assistant course/clinical the 
candidate is eligible to take the 
Minnesota Competency Evaluation 
for Nursing Assistants and Home 
Health Aide. Individuals successfully 
completing this examination are 
placed on the Minnesota Nursing 
Assistant Registry. 
Transfer Curriculum Goal(s): none 
 
HEOP 1262 Nursing Assistant 
Credits: 5 
Prerequisite: None 
Co-Requisite: HEOP 1266 Nursing 
Assistant Clinical 
This course introduces concepts of 
basic human needs, health/illness 
continuum and basic nursing skills. 
The theory and role of the nursing 
assistant in a long term care facility 
as well as working with various 
populations will be discussed. It 
includes skills demonstrations, 
practice in a supervised laboratory 
setting, and orientation to clinical 
setting. Upon successful completion 
of this course and Nursing Assistant 
Clinical the candidate is eligible to 
take the Minnesota Competency 
Evaluation for Nursing Assistants. 
Individuals successfully completing 
this examination are placed on the 
Minnesota Nursing Assistant 
Registry and may apply for transfer 
to the Wisconsin Nursing Assistant 
Registry. 
Transfer Curriculum Goal(s): none 
 
HEOP 1266 Nursing Assistant 
Clinical-add Assistant 
Credits: 1 
Prerequisite: None 
Co-Requisite: HEOP 1262 Nursing 
Assistant 
This course introduces the hands on 
concepts of basic human needs, 
health/illness continuum and basic 
nursing skills which were 
introduced in the Nursing Assistant 
course. This course includes 32 
hours of clinical care of selected 

adult patients in a long term care 
setting. Upon successful completion 
of this course and Nursing Assistant 
course the candidate is eligible to 
take the Minnesota Competency 
Evaluation for Nursing Assistants. 
Individuals successfully completing 
this examination are placed on the 
Minnesota Nursing Assistant 
Registry and may apply for transfer 
to the Wisconsin Nursing Assistant 
Registry respectively. 
Transfer Curriculum Goal(s): none 
 
HEOP 1510 Nursing Assistant 
Comprehensive 
Credits: 4 
Prerequisite: None 
Co-Requisite: None 
This course will introduce concepts 
of basic human needs, 
health/illness continuum and basic 
nursing skills along with providing 
the clinical experience working with 
patients.  Theory, lab and clinical 
aspects of the nursing assistant 
including skills demonstrations, 
practice in a supervised laboratory 
setting, and orientation to clinical 
setting will be discussed. Students 
will also be provided knowledge to 
administer First Aid for medical, 
injury, environmental emergencies, 
infection control principles, Right to 
Know and body mechanics for the 
workplace. 
 
This course includes 24 hours of 
clinical care of selected adult 
patients in a long term care setting. 
Upon successful completion of this 
course and Nursing Assistant 
Clinical the candidate is eligible to 
take the Minnesota Competency 
Evaluation for Nursing Assistants. 
Individuals successfully completing 
this examination are placed on the 
Minnesota Nursing Assistant 
Registry. American Heart 
Association Basic Life Support for 
Health Care Provider certification is 
also provided. 
 

Nursing 
NURS 2922 Professional Nursing 
Practicum I 
Credits: 4 
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Prerequisite: Admission to the 
Associate Degree Nursing Mobility 
Program 
Co-Requisite: NURS 2926 
Professional Nursing Theory I 
This course provides theoretical 
application and skill development in 
the areas of professional nursing, 
care management, care plan 
process, health record 
management, community needs, 
and resources as care is delivered 
to clients in various health care 
facilities. Students will be provided 
the opportunity to demonstrate 
newly acquired cognitive and 
technical skills and integrate 
previously learned skills and 
knowledge in a clinical setting. 
Transfer Curriculum Goal(s): none 
 
NURS 2923 Role Transition: LPN to 
Professional Nurse 
Credits: 2 
Prerequisite: Admission to the 
Associate Degree Nursing Mobility 
Program 
Co-Requisite: NURS 2927 
Professional Nursing I, NURS 2922 
Professional Nursing Practicum I. 
This course is designed to transition 
the Licensed Practical nurse into 
the role of the professional nurse. 
Students will focus on new 
competencies necessary for the 
professional nurse including critical 
thinking, quality, and safety with 
emphasis on evidence-based 
practices. Topics include scope of 
practice, teamwork, 
communication, research skills, 
teaching-learning principles, 
development of the teaching role 
and others. 
Transfer Curriculum Goal(s): none 
 
NURS 2927 Professional Nursing I 
Credits: 8 
Prerequisite: Admission into the 
Associate Degree Nursing Mobility 
Program  
Co-Requisite: NURS 2923 Role 
Transition: LPN to Professional 
Nurse, NURS 2922 Professional 
Nursing Practicum I 
This course focuses on the 
expanded role of the professional 
nurse through nursing theory, 

nursing ethics, and lab.  
Demonstrating cultural 
competency, students will integrate 
Quality and Safety Education for 
Nurses (QSEN) into nursing care, 
health promotion across the 
lifespan, and health care 
interventions.  Additional areas of 
focus include nursing theory, 
pathophysiology, assessing learning 
needs, teaching and evaluation, and 
pharmacology in selected concepts 
and systems.  The lab portion of 
this course focuses on areas 
including critical thinking, quality, 
safety, medication/IV calculations, 
assessments, and advanced nursing 
skills with emphasis on evidence-
based practices. 
Transfer Curriculum Goal(s): none 
 
NURS 2931 Professional Nursing 
Leadership and Management 
Credits: 2 
Prerequisite: NURS 2923 Role 
Transition: LPN to Professional 
Nurse, NURS 2927 Professional 
Nursing I, and NURS 2922 
Professional Nursing Practicum I 
Co-Requisite: none 
This course focuses on the 
leadership responsibilities of a 
professional nurse. Students will be 
able to identify and develop 
professional leadership skills which 
include management, 
collaboration, ethical decision 
making, delegation, supervision, 
advocacy, teamwork, quality and 
safety, assessing learning needs, 
teaching and evaluation when 
working with nursing personnel, 
patients, family members, and the 
health care team members. 
Transfer Curriculum Goal(s): none 
 
NURS 2934 Professional Nursing II 
Credits: 8 
Prerequisite: NURS 2922 
Professional Nursing Practicum I, 
NURS 2923 Role Transition: LPN to 
Professional Nurse, and NURS 2927 
Professional Nursing I 
Co-Requisite: NURS 2936 
Professional Nursing Practicum II 
This course continues to expand the 
role of the professional nurse. 
Focus will be on the application of 

evidence based nursing process in 
the care of persons throughout the 
lifespan who are experiencing 
complex, chronic, or multi-system 
conditions. Students will apply 
advanced nursing skills while 
integrating quality, safety, 
teamwork, and communication 
skills into various health care 
settings. Topics will include 
integration of Quality and Safety 
Education for Nurses (QSEN), 
recognition of potential clients, 
prioritizing more advanced nursing 
interventions, and health teaching 
in selected concepts and systems. 
Transfer Curriculum Goal(s): none 
 
NURS 2936 Professional Nursing 
Practicum II 
Credits: 4 
Prerequisite: NURS 2923 Role 
Transition: LPN to Professional 
Nurse, NURS 2927 Professional 
Nursing 1, and NURS 2922 
Professional Nursing Practicum I 
Co-Requisite: NURS 2934 This 
capstone course provides students 
with the opportunity to practice 
theory and skills in a clinical setting. 
The course will address advanced 
professional nursing skills, care 
management, prioritization and 
care for multiple clients, health 
promotion across the lifespan, 
integration of management 
systems into health care, evaluation 
of patient (or client) safety and 
quality of care, and community 
health referral processes. Students 
will identify and model advanced 
cognitive and technical professional 
nursing skills in a variety of health 
care settings.  
Transfer Curriculum Goal(s): none 
 

Philosophy 
PHIL 1200 Introduction to Logic 
and Critical Reasoning 
Credits: 3 
Prerequisites: none 
Co-Requisites: none 
This course is an introduction to a 
central part of Philosophy: the 
philosophical study of reasoning. 
Studies include the function and 
uses of language, the distinction 
between deductive and inductive 
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arguments, methods for 
symbolizing and evaluating the 
validity of deductive arguments, 
and the detection of informal 
fallacies. Students will gain practical 
skills used in the evaluation of 
inductive and deductive arguments, 
which are applicable at all levels of 
reasoning. 
Transfer Curriculum Goals(s): 2, 4 
 
 
 
PHIL 1210 Foundations of 
Philosophy 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This is a survey course in classical 
and modern philosophy. The 
student will study the ways in 
which humans have reflected on 
questions of reality, religion, and 
knowledge. The course offers a 
topical approach to philosophy 
while providing students the tools 
to make reasonable, rational, and 
logical assessments of issues. 
Transfer Curriculum Goal(s): 6 
 
PHIL 1220 Human Ethics 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course presents students with 
an examination of the basic 
philosophical questions about 
moral values through the analysis 
of various controversial issues. 
Students will increase their 
understanding of how ethical 
decisions are created and evaluated 
through reading, writing, and 
discussion. 
Transfer Curriculum Goal(s): 6 
 
PHIL 1230 Philosophy of Religion 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 

This course will focus on the 
relationship of reason and religious 
belief. Topics and issues that will be 
explored include: religious 
experience, theistic arguments for 
the existence of God, the problem 
of evil, religious language, religious 
pluralism, the relationship of 
religion to science, the relationship 
between religion and morality, 
feminist concerns within religion, as 
well as a comparison of Western 
theism and Eastern religions. No 
previous knowledge/experience of 
philosophy is required. 
Transfer Curriculum Goal(s): 6, 8 
 
PHIL 1271 Critical Thinking in 
Modern Society 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
The course centers on learning to 
think critically in a field or 
discipline. Emphasis is on 
developing an awareness of 
thinking in relation to others, and 
the assimilation of reasoning skills 
into life. 
Transfer Curriculum Goal(s): 2, 9 
 

Physics 
PHYS 1250 College Physics I 
Credits: 4 
Prerequisite: MATH 1260 College 
Algebra 
Co-Requisite: none 
This course is an introduction to 
Newtonian statics and dynamics. 
Selected topics include vector 
forces, moments, constant 
acceleration, trajectories, friction, 
the concepts of simple machines, 
rotary motion, work, power, energy 
and torque. This course contains a 
lab component. 
Transfer Curriculum Goal(s): 2, 3 
 
PHYS 2250 College Physics II 
Credits: 4 
Prerequisite: PHYS 1250 College 
Physics I 
Co-Requisite: none 
This course is a continuation of 
College Physics 1, and includes the 

following topics: fluids, 
thermodynamics, selected topics in 
electricity and magnetism, AC and 
DC circuit theory, waves and light, 
modern physics, atomic and nuclear 
physics. This course contains a lab 
component. 
Transfer Curriculum Goal(s): 2, 3 
 

Political Science 
POLS 1205 American Government 
and Politics 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course is an overview of the 
American federal government. 
Students will learn political theory 
and ideology, the history and 
foundation of the federal 
government, campaigns and party 
politics, constitutional issues, 
domestic and foreign policy, and 
the structure, functions, branches, 
and operations of the federal 
government (including Congress, 
the presidency, the judiciary, and 
other federal agencies). 
Transfer Curriculum Goal(s): 5, 9 
 
POLS 1210 Environmental Politics 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score 
Co-Requisite: none 
This course in environmental 
politics will examine the human 
impact on the natural world - 
globally, regionally, and locally. It 
will examine the effects on both the 
national and international level. It 
will discuss the impact of recent 
environmental changes and 
examine various, potential, often 
conflicting, political solutions to the 
problems. Topics covered may 
include, but will not be limited to, 
global climate change, population 
patterns, energy use, international 
conflict and social justice. 
Transfer Curriculum Goal(s): 5. 10 
 

Practical Nursing 
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PRSG 1110 Foundations of 
Practical Nursing 
Credits: 3 
Prerequisite: :  BIOL 1240 Health 
and Disease in the Human Body, 
ENGL 1276 English Composition, 
HPPC 1002 Medical Terminology, 
HPPC 1000 Medical Dosages, and 
HPPC 1004 Pharmacology. Must be 
admitted to Practical Nursing 
program.  
Co-Requisite: none 
This course will provide an 
introduction to the theoretical 
foundation for basic focused 
assessment and nursing skills. 
Students will be given an 
opportunity to demonstrate skills in 
the laboratory setting. Instruction 
of the nursing process provides the 
student with a beginning 
framework for decision making. The 
key concepts of teamwork and 
collaboration, safety, quality 
improvement, professional 
identity/behavior, 
patient/relationship centered care, 
nursing judgment/evidence based 
practice, and managing care and 
informatics/technology are 
introduced. Application of 
pathophysiology and nutrition 
concepts are applied to common 
diseases discussed in the course. 
Transfer Curriculum Goal(s): none 
 
PRSG 1200 Nursing Care of the 
Adult Theory I 
Credits: 4 
Prerequisite: BIOL 1240 Health and 
Disease in the Human Body, ENGL 
1276 College Composition, HPPC 
1002 Medical Terminology, HPPC 
1000 Medical Dosages, and HPPC 
1004 Pharmacology. Must be 
admitted to the Practical Nursing 
program. 
Co-Requisite: none 
This course will focus on the care of 
adults and older adult clients and 
assists the student in applying the 
concepts of the health-illness 
continuum, nursing process and 
holism in health promotion, and 
illness prevention. Students will 
study the disease processes, as well 
as nursing management for the 
client with respiratory, 

cardiovascular, hematological, 
lymphatic, endocrine and immune 
disorders. Application of 
pathophysiology, nutrition and 
pharmacology concepts are applied 
to common diseases discussed in 
the course. 
Transfer Curriculum Goal(s): none 
 
PRSG 1300 Medication 
Administration for Practical Nurses 
Credits: 3 
Prerequisite: BIOL 1240 Health and 
Disease in the Human Body, ENGL 
1276 College Composition, HPPC 
1000 Medical Dosages, HPPC 1002 
Medical Terminology, and HPPC 
1004 Pharmacology. Must be 
admitted to the Practical Nursing 
program. 
Co-Requisite: none 
This course will provide an 
introduction to fundamental 
concepts of medication 
administration.  Students will be 
given an opportunity to 
demonstrate safe medication 
administration skills in simulated 
clinical settings for diverse 
individual patients across the 
lifespan.  Core concepts and 
application of pharmacology and 
drug management will be 
integrated throughout the course.  
The role of technology for safe 
medication administration and legal 
documentation will be explored. 
Transfer Curriculum Goal(s): none 
 
PRSG 1410 Human Development 
Across the Lifespan 
Credits: 2 
Prerequisite: BIOL 1240 Health and 
Disease in the Human Body, ENGL 
1276 English Composition, HPPC 
1000 Medical Dosages, HPPC 1002 
Medical Terminology, and HPPC 
1004 Pharmacology. Must be 
admitted to Practical Nursing 
program. 
Co-Requisite: None 
This course will focus on the 
theories of human development 
and progressive stages of physical, 
psychosocial, cognitive and moral 
development throughout the 
lifespan from prenatal 
considerations to end of life. 

Students will apply evidence-based 
practices and theories which will 
promote patient-centered, high 
quality of life healthcare delivery 
interventions. 
Transfer Curriculum Goal(s): none 
 
PRSG 1500 Clinical Lab I 
Credits: 4 
Prerequisite: BIOL 1240 Health and 
Disease in the Human Body, ENGL 
1276 College Composition, HPPC 
1000 Medical Dosages, HPPC 1002 
Medical Terminology, and HPPC 
1004 Pharmacology. Must be 
admitted to Practical Nursing 
program. 
Co-Requisite: none 
This course provides the student 
opportunities to apply nursing 
judgment using the nursing process 
to implement safe, 
patient/relationship centered care 
in selected healthcare settings. 
Students will complete focused 
assessments, collect data and 
implement skills learned in the 
classroom lab settings. Students 
will develop therapeutic/collegial 
communication and customer 
service skills working with 
individual patients, families and 
healthcare team members. 
Pathophysiology, nutrition and 
pharmacology concepts are applied 
to common diseases discussed in 
the course. 
Transfer Curriculum Goal(s): none 
 
PRSG 2100 Nursing Care of the 
Adult Theory II 
Credits: 4 
Prerequisite: PRSG 1110 
Foundations of Practical Nursing, 
PRSG 1200 Nursing Care of the 
Adult Theory I, PRSG 1300 
Medication Administration for 
Practical Nurses, PRSG 1410 Human 
Development Across the Lifespan, 
and PRSG 1500 Clinical Lab I. 
Co-Requisite: none 
This course will build upon the 
concepts learned in Nursing Care of 
the Adult Theory I. Students will 
continue to apply the concept of 
the health-illness continuum, 
nursing process, and holism in 
health promotion and illness 
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prevention. Student will study the 
disease processes, as well as 
nursing management for the client 
with digestive, reproductive, 
genitourinary, neuro-sensory, 
integumentary, and 
musculoskeletal disorders and 
require operative care. Application 
of pathophysiology, nutrition, and 
pharmacology concepts are applied 
to common diseases discussed in 
the course. 
Transfer Curriculum Goal(s): none 
 
PRSG 2210 Psychosocial Nursing 
Care 
Credits: 2 
Prerequisite: PRSG 1110 
Foundations of Practical Nursing, 
PRSG 1200 Nursing Care of the 
Adult Theory I, PRSG 1300 
Medication Administration for 
Practical Nurses, PRSG 1500 Clinical 
Lab I, and PRSG 1410 Human 
Development Across the Lifespan 
Co-Requisite: none 
This course will focus on the 
understanding of human behavior 
and assists in developing skills in 
the care of clients with psychiatric 
and social/behavioral problems. 
Students will explore common 
psychiatric and behavioral disorders 
as well as promote and maintain 
the mental health of individuals. 
Application of pathophysiology, 
nutrition, and pharmacology 
concepts are applied to common 
diseases discussed in the course. 
Transfer Curriculum Goal(s): none 
 
PRSG 2220 Nursing Care of 
Women, Infants and Children 
Credits: 2 
Prerequisite: PRSG 1110 
Foundations of Practical Nursing, 
PRSG 1200 Nursing Care of the 
Adult Theory I, PRSG 1300 
Medication Administration for 
Practical Nurses, PRSG 1500 Clinical 
Lab I, and PRSG 1410 Human 
Development Across the Lifespan 
Co-Requisite: none 
This course will focus on a family-
centered approach to obstetric 
nursing and care of the pediatric 
client. Students will explore normal 
and high-risk pregnancies, normal 

growth and development, and 
common pediatric disorders. 
Application of pathophysiology, 
nutrition, and pharmacology 
concepts are applied to common 
diseases discussed in the course. 
Transfer Curriculum Goal(s): none 
 
PRSG 2410 Transition to Practice 
Credits: 2 
Prerequisite: PRSG 1110 
Foundations of Practical Nursing, 
PRSG 1200 Nursing Care of the 
Adult Theory I, PRSG 1300 
Medication Administration for 
Practical Nurses, PRSG 1500 Clinical 
Lab I, and PRSG 1410 Human 
Development Across the Lifespan 
Co-Requisite: none 
This course will focus on facilitating 
the transition of the student to the 
role of a licensed practical nurse 
(LPN). Students will learn concepts 
involved in assigning and 
monitoring other healthcare 
personnel, as well as career 
development options that enhance 
career mobility. The need for 
lifelong learning will be 
emphasized.  Standards of practice 
and the importance of practicing in 
accordance to state regulations and 
statutes for the scope of practice 
for the LPN are examined. 
Transfer Curriculum Goal(s): none 
 
PRSG 2600 Clinical Lab II 
Credits: 4 
Prerequisite: PRSG 1110 
Foundations of Practical Nursing, 
PRSG 1200 Nursing Care of the 
Adult Theory I, PRSG 1300 
Medication Administration for 
Practical Nurses, PRSG 1500 Clinical 
Lab. I, and PRSG 1410 Human 
Development Across the Lifespan 
Co-Requisite: none 
This course will focus on providing a 
clinical experience for students to 
apply content learned throughout 
from the Practical Nursing program.  
Students will apply nursing 
judgment using evidence-based 
care, critical thinking, and clinical 
judgment to implement safe, 
patient/relationship- centered care 
with sensitivity and respect for the 
diversity of human experience in all 

age categories across the lifespan. 
Behaviors of professionalism are 
incorporated throughout the 
course. 
Transfer Curriculum Goal(s): none 
 
 

Psychology 

PSYC 1200 Introduction to 
Psychology 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or above;; completion/or 
concurrent enrollment in ENGL 
0230 Writing Foundations or 
appropriate assessment score 
Co-Requisite: none 
This course presents a survey of 
contemporary and historical 
psychology, including the biological 
bases of bahavior, the effects of 
social conditioning and 
environmental influences on 
behavior and personality. 
Additional topics include cognitive 
mechanisms, social influences, 
personality disorders and 
treatment. 
Transfer Curriculum Goal(s): 5 
 
PSYC 1220 Environmental 
Psychology 
Credits: 3 
Prerequisite: PSYC 1200 
Introduction to Psychology 
Co-Requisite: none 
This course focuses on preferred 
environments, environmental 
stress and coping, and conservation 
behavior in a healthy way to build a 
more sustainable future. In this 
course, students will examine the 
relationship between environment 
and human behavior. 
Transfer Curriculum Goal(s): 5, 10 
 
PSYC 1225 Health Psychology 
Credits: 3 
Prerequisite: PSYC 1200 
Introduction to Psychology (can be 
taken concurrently) 
Co-Requisite: none 
This course focuses on the 
psychological and behavioral 
aspects of physical and mental 
health, taking into account cross-
culturally differences.  Students will 
focus on the mind-body 
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connection, major illness and 
implications for prevention, and 
impact on health care policy. 
Transfer Curriculum Goal(s): 5, 7 
 
 
 
PSYC 1250 Life Span Development 
Credits: 3 
Prerequisite: PSYC 1200 
Introduction to Psychology (can be 
taken concurrently) 
Co-Requisite: none 
This course provides a 
comprehensive view of human 
development from conception to 
death. Topics include research 
methodology, theoretical 
perspectives and important aspects 
of physical, cognitive and 
psychosocial changes occurring 
throughout the lifespan. In addition 
students will focus on the 
application of research and theory 
to current issues. 
Transfer Curriculum Goal(s): 5, 7 
 

General Studies 
CRDV 1200 Advanced Career 
Development 
Credits: 1 
Prerequisite: Read 0220 Reading 
Strategies and ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
This course is designed to help 
students explore career and 
educational options.   Using a 
variety of career planning 
resources, students will explore the 
world of work, and assess their 
individual strengths, interests, 
values and personality.  Students 
will develop a career plan 
integrating their knowledge of self 
and the global work world with the 
career decision-making process. 
Transfer Curriculum Goal(s): none  
 
PTCG 1225 Job Seeking 
Credits: 1 
Prerequisite: None 
Co-Requisite: none 
This course offers an individualized 
approach to developing job seeking 
skills. The student will create a 
resume, write a job application 
letter, complete a job application 

form, and prepare for the 
employment interview. 
Consideration will also be given to 
the critical attitudes needed for job 
keeping. This course should be 
taken at the end of the program. 
Transfer Curriculum Goal(s): none 
 

Reading 
READ 0220 Reading Strategies 
Credits: 4 
Prerequisite: Placement 
determined by assessment score 
Co-Requisite: none 
This course is designed to help 
students learn and develop critical 
reading skills necessary for 
comprehending, analyzing and 
interpreting college-level material.  
Organizational, time management 
and test-taking strategies will be 
emphasized.  Students will be 
introduced to a variety of genres, 
including fiction and non-fiction.  
College-level vocabulary will be 
emphasized. 
Transfer Curriculum Goal(s): none 

Sociology 
SOCI 1200 Introduction to 
Sociology 
Credits: 3 
Prerequisite: : READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course presents an overview of 
the characteristics, structures, and 
processes that shape human 
societies. Students will examine the 
impact of social forces on 
individuals and groups as well as 
the concurrent effect of individuals 
on society. Course emphasis is on 
cultural diversity and globalism. 
Transfer Curriculum Goal(s): 5, 7 
 
SOCI 1205 Drugs and Society 
Credits: 3 
Prerequisite: : READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course is a study of the use and 
abuse of substances labeled as 
drugs in society. Topics covered will 

include specific drugs and their 
related pharmacology, histories, 
uses, and mechanisms of social 
control. Students will also examine 
criminal, economic, and cross-
cultural aspects of drug use. 
Transfer Curriculum Goal(s): 5, 9 
 
SOCI 1220 Marriage, Family and 
Relationships 
Credits: 3 
Prerequisite: : READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course introduces students to 
the diversity and theoretical 
perspectives of human 
relationships, marriages, and 
families in contemporary societies. 
Students will study diverse families 
in their functioning around 
intimacy, work, children, violence, 
marriage, divorce, economics, race, 
and gender. Common myths and 
challenges related to stereotypes of 
the "typical" family and 
"functional" relationships will be 
explored. 
Transfer Curriculum Goal(s): 5, 7 
 
SOCI 1225 Human Diversity 
Credits: 3 
Prerequisite: : READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course provides an overview of 
individual, institutional, and 
cultural/societal issues of:  racism, 
sexism, classism, ableism, 
heterosexism, ageism, and other 
forms of oppression. The student 
will address both disadvantage and 
privilege, concluding with an 
examination of social activism. 
Transfer Curriculum Goal(s): 5, 7 
 

Spanish 
SPAN 1001 Introduction to Spanish 
Credits: 4 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment score or 
instructor permission 
Co-Requisite: none 
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This course introduces basic 
Spanish vocabulary and grammar.  
Students will develop reading, 
writing, listening, and speaking 
skills using the present tense and 
commonly used vocabulary.  They 
will be exposed to and develop an 
understanding and appreciation of 
the literature, history, culture, and 
geography of the Spanish-speaking 
world. 
Transfer Curriculum Goal(s): 8 
 
SPAN 1002 Spanish II 
Credits: 4 
Prerequisite: SPAN 1001 
Introduction to Spanish, one year of 
high school Spanish with a C or 
better grade or instructor 
permission 
Co-Requisite: none 
This course introduces basic 
Spanish vocabulary and grammar.  
Students will develop reading, 
writing, listening, and speaking 
skills using the present tense and 
commonly used vocabulary.  They 
will be exposed to and develop an 
understanding and appreciation of 
the literature, history, culture, and 
geography of the Spanish-speaking 
world. 
Transfer Curriculum Goal(s): 8 
 
SPAN 2200 Intermediate Spanish 
Language and Culture I 
Credits: 3 
Prerequisite: READ 0220 Reading 
Strategies or placement 
determined by assessment Co-
Requisite: none 
This course introduces literature, 
history, culture, and geography of 
the Spanish-speaking world. 
Students will continue to develop 
their languages skills and cultural 
knowledge of the Hispanic world. 
They will study and review many 
aspects of the Spanish grammar, 
with emphasis on present 
subjunctive, ser and estar and 
preterit/imperfect.  Short stories, 
poems, and essays will introduce 
the student to many Hispanic 
writers, both past and present. 
Transfer Curriculum Goal(s): 8 
 

SPAN 2250 Intermediate Spanish 
Language and Culture II 
Credits: 3 
Prerequisite: SPAN 2200 
Intermediate Spanish Language and 
Culture I 
Co-Requisite: none 
Students will continue reading, 
speaking, writing, and listening in 
the Spanish language for 
refinement and acquisition of 
grammar concepts.  A variety of 
literary genres will be studied, 
including a full length play.   Ample 
opportunity is available for 
communicating in both oral and 
written Spanish.  A greater 
awareness of Hispanic culture and 
history will be obtained through 
readings and cultural vignettes. 
Transfer Curriculum Goal(s): 8 
 

Speech 
SPCH 1250 Intercultural 
Communication 
Credits: 3 
Prerequisite: : READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course investigates the 
theories and processes of 
intercultural communication 
through both cognitive and 
experiential learning. course topics 
include the elements of culture, 
variations in cultural dimensions 
that affect communication across 
cultures, prevailing cultural belief 
and value systems, and an 
examination of human diversity 
both internationally and within 
American culture. 
Transfer Curriculum Goal(s): 1, 7 
 
SPCH 1270 Introduction to Speech 
Communication 
Credits: 3 
Prerequisite: : READ 0220 Reading 
Strategies, ENGL 0230 Writing 
Foundations or placement 
determined by assessment score 
Co-Requisite: none 
This course investigates the 
processes of interpersonal and 
small group communication, and 
practices of public speaking. 

Students will examine theories of 
communication and will participate 
in various forms of interpersonal, 
small group, and public 
communication. Along with the 
emphasis on communication 
studies, students will practice and 
heighten their skills of 
communicating with others 
directly, thinking critically, 
organizing ideas clearly, and 
speaking and listening effectively. 
Transfer Curriculum Goal(s): 1, 2 
 

Welding 
WELD 1590 Welding Internship 
Credits: 2  
Prerequisites: Instructor Approval  
Co-Requisites: none 
This course is designed around a 
student attaining an internship in a 
business. The student internship 
may be paid or unpaid as agreed to 
between the student and the 
business. The student will 
demonstrate welding competencies 
as designed by the instructor and 
the business. A person from the 
business will monitor the student's 
work. The student will demonstrate 
professionalism and proper welding 
techniques to pass the course. The 
instructor will maintain bi-weekly 
contact with the business to discuss 
the student progress reviews. An 
internship plan will be developed 
for each student.  Actual hours of 
on-the-job work experience will be 
outlined in the internship plan, but 
shall be no less than 80 hours in 
total.   
Transfer Curriculum Goal(s): none 
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Faculty

B
Jennifer Baker-Jones, Psychology 
B.A. Marquette University

M.A. University of Minnesota Twin 
Cities

Elayne Beehler, Practical Nursing
A.S. Anoka-Ramsey Community 

College
B.S.N. Metropolitan State University
M.S. Metropolitan State University

Adam Bezdicek, Librarian
B.A. Gustavus Adolphus College
M.A. University of St. Thomas
M.S. St. Catherine University

Ann Boldt, English
B.S. University of Wisconsin-Eau 

Claire
B.S. University of Minnesota, 

Mankato
M.A. Minnesota State University, 

Mankato
M.F.A. Minnesota State University, 

Mankato

D
Kathleen Daniels, Medical Assistant 

Program
A.S. Medical Assisting Argosy 

University

Philip Darg, Speech/History
B.A. University of Minnesota Twin 

Cities
M.A. Minnesota State University, 

Mankato
Ph.D. University of Minnesota Twin 

Cities

David Defenbaugh, 
Gunsmithing and Firearms 

Technology
Certificate, Colorado School of 

Trades

F
Melissa Felland, 
Early Childhood Development
B.S. University of Minnesota Twin 

Cities
B.S. University of Minnesota Twin 

Cities

Stacey Foster, English
B.S. University of Minnesota-Duluth 
M.F.A. Hamline University

Marc Fournier, Micro Economics
B.A. University of Minnesota Twin 

Cities
M.A. University of Wyoming

G
Alexis Grinde, Biology
B.S. Bemidji State University
M.S.C. University of North Dakota
Ph.D. University of Minnesota

H
Gavin House, Business Technology 
B.A. University of St. Thomas
M.A. University of St. Thomas
M.A. Bethel University

J
Eric Jensen, Biology
B.S. University of Wisconsin- Stevens 

Point
M.S. University of Minnesota- Duluth

K
Christopher Keeler, Gunsmithing     

Carleen Kendall, Nursing Assistant A.S. 
Anoka-Ramsey Community 

College

Janet Kinney, Mathematics
B.S. University of Cape Town
M.S. University of Cape Town

Kathryn Krier, American Sign 
Language

A.A. S. University of St. Catherine

Jennifer Kroschel, Practical Nursing     
Algonquin College
B.S. University of Victoria

L
Bret Lommel, Welding Technology

Mankato
M.S. Minnesota State University, 

Mankato

Christopher Morgan, Cyber Security
A.S. Community College of the Air 

Force
B.S. National American University

Anthony Mueller, Computer Science 
and Programming Programs

M.S. University of Minnesota Twin 
Cities

Kevin Muramatsu, Gunsmithing and 
Firearms Technology

Certificate, Pine Technical College 
B.S. Olivet Nazarene University

P
Gregory Pardun, Automotive  

Douglas Pieper, Gunsmithing and 
Firearms Technology

Certificate, Pine Technical College 
Diploma, Pine Technical College
S
Sally Stinson, Nursing Assistant

Marcella Sylvester, Nursing Assistant 
Diploma, Anoka-Hennepin Technical 

College
A.S. Anoka-Ramsey Community 

College

T
Dione Thoma, Practical Nursing
A.A.S. College of Saint Catherine-

Minneapolis
Certificate, College of Saint 

Catherine-Minneapolis

Julie Dillenburg, 
Advanced Manufacturing 

Pine Technical and Community
Technology Diploma

College

Technology

M
Kristin Madigan, Practical Nursing
B.S.N. University of Minnesota

Technology

W
Rita Watson, Human Services 

B.S. St. Cloud State University

Douglas Wickstrom, Automated
Systems Technology

Eligibility Worker
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Kelly Wray, Spanish
B.A. Indiana University
M.A. Indiana University

Z
Kristen Zbikowski, Philosophy
B.S. Bemidji State University
M.A. University of Illinois

Administration
F
Connie Frisch, Dean of Nursing and 

Health Sciences
B.S. College of St. Scholastica
M.S. College of St. Scholastica 

K
Amy Kruse, Chief Human Resources 

Officer
B.A. University of Minnesota Duluth

M
Joe Mulford, President
A.A. Moorhead State University
B.S. Business Saint Cloud State 

University
Master Management and 

Administration - Metropolitan 
State University 

Minnesota State Colleges 
and Universities  
Board of Trustees

A
Abdulrahmane Abdul-Aziz
State University Student 

Ashlyn Anderson
Technical College Student 

C
Alexander Cirillo, Jr. Congressional 
District 4

Jay Cowles, Vice Chair,
Treasurer Congressional District 4

E
Dawn Erlandson, Vice Chair 
Congressional District 5

H
Robert Hoffman Congressional 
District 1

J
Jerry Janezich Congressional 
District 8

M
Roger Moe
Congressional District 7

N
April Nishimura, Congressional 
District 2 

R
Rudy Rodriquez Congressional 
District 3

S
George Soule, At Large 
Congressional District 5

Louise Sundin Congressional 
District 5

T
Cheryl Tefer Congressional 
District 6

V
Michael Vekich, Chair
Congressional District 5

W
Samson Williams
Community College Student

MNSCU Board of Trustees Staff

Inge Chapin
Secretary to the Board

Vanna Parish
Executive Assistant

S
Jason Spaeth, Dean of Continuing 

Education and Customized
Training

W
Janis Wegner, Chief Financial Officer/

Chief Information Officer

M.B.A. University of Wisonsin

Ed.D. St. Mary's University

P
Kierstan Peck, Director of Student 

Success
B.A. Augustana University

R
Shawn Reynolds, Director of Student 

Affairs 
B.A. University of Minnesota Duluth
M.B.A. University of South Dakota

Denine Rood, Vice President of 
Academic and Student Affairs

B.S. University of Wisconsin 
La Crosse

La Crosse




