Pine Technical & Academic Grade
Community College Appeal Form

Policy: Please refer to Pine Technical & Community College Academic Grade Appeal Policy PTCC 3.8 and Procedure 3.8.1 for a complete statement
of the policy, timelines and procedure.

Prior to submitting an academic grade appeal, attempt to resolve with faculty informally. If you are unable to resolve the grade dispute during
this step, complete the items below and move to Step 2.

Student Information

Student Name: Student ID:

Address: Daytime Phone:

E-mail Address:

Course Information

Course Name: Name of Instructor:
Section Number: Semester Taken: Grade Received:
Date reviewed with instructor: via: O Face to Face O Telephone O Email exchange O other

Result of meeting with faculty:

Complete the items below and present the completed form to the Dean of your program area. Submit this form within 30 calendar days following
the posting of your final grade.

e  This appeal is based on the claim the grade was (check all that apply; refer to Policy PTCC 3.8)
O Arbitrary (not according to rule) O Capricious (given to sudden change) [0 Based on Error

e  Please submit your justification for appealing your grade, including relevant information and/or documentation that supports your claim
(course papers, syllabus, class notes or other material that support your justification). Attach separately.

e  Provide a statement of the solution that you are requesting as a result of this appeal:
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Pine Technical & Academic Grade
Community College Appeal Form

Dean Use Only

Date Appeal Received

Dates Action Taken:

Discussion with instructor Discussion with student
Grade Appeal Approved [ Grade Appeal Denied O
Student notified of action Instructor notified of action
Follow up
Signature Date

To present a formal appeal, complete the items below and present the completed form to the Vice President of Academic and Student Affairs.
Submit this form within 10 instructional days of the Dean’s decision in Step 2.

Vice President of Academic and Student Affairs Use Only

Date Academic Grade Appeal Form Received

Academic Appeals Committee:
Chief Academic Officer

Student Representative

PTCC Manager

Faculty Representative

Faculty Representative

Date of Academic Appeals Committee hearing

Outcome of hearing

Sighature Date
800.521.7463/ : 900 Fourth Street SE {w MINNESOTA STATE COLLEGES
320.629.5100 _'; www.pine.edu Pine City, MN 55063 * AND UNIVERSITIES SYSTEM

This document is available in alt tive formats to individuals with disabilities by calling 800.521.7463 or MN Relay 711, Pine Technical & Community College is an affirmative action, equal oppertunity employer and educator



