
 

 

 New Concurrent Enrollment Course  
Approval Process 

When a high school requests to offer a new concurrent enrollment course not previously offered at their 
school, the Dean of Outreach and Strategic Partnerships collaborates with the appropriate Academic Dean and 
the Vice President of Academic and Student Affairs to assign a PTCC subject matter expert to complete a 
course review. The PTCC subject matter expert conducts a thorough review of the proposed course to 
determine alignment with the equivalent on-campus course, including the pedagogical, theoretical, and 
philosophical orientation of the discipline. 

Approval Process / Steps 

1. The high school expresses interest in offering a new concurrent enrollment course and identifies a 
potential concurrent enrollment instructor.  

2. The Dean of Outreach and Strategic Partnerships provides the high school with the approved common 
course outline for review.  

3. The concurrent enrollment instructor credential review process is initiated.  
4. The high school submits the following documentation to the Dean of Outreach and Strategic 

Partnerships to begin the course approval process:  
o Proposed textbook  
o Proposed syllabus  
o Sample assessment(s)  
o Description of pedagogy and course philosophy  

5. Once all documentation is received, the Dean of Outreach and Strategic Partnerships forwards the 
course review materials to the appropriate Academic Dean, who assigns a PTCC subject matter expert 
to complete the review.  

6. Using the Course Review Form, the PTCC subject matter expert conducts a detailed review of the 
proposed course materials to determine alignment with the equivalent on-campus course and evaluate 
the pedagogical, theoretical, and philosophical orientation of the course.  

7. The PTCC subject matter expert returns the completed Course Review Form and supporting 
documentation to the Academic Dean indicating one of the following outcomes:  

o Approved – the proposed course aligns with PTCC expectations and may move forward for 
implementation  

o Conditionally Approved – the proposed course generally aligns with PTCC expectations, but 
revisions, additional alignment, or follow-up collaboration are needed prior to implementation. 

8. If a course is conditionally approved, PTCC faculty, program leadership, and the concurrent enrollment 
instructor work collaboratively to address recommendations and ensure alignment with institutional 
and disciplinary expectations prior to course implementation. 

9. The Dean of Outreach and Strategic Partnerships communicates the outcome of the review process 
and any next steps to the instructor and appropriate high school administration. 

The following NACEP standards will be reviewed to help determine course approval: 
Curriculum Standard 2: The college/university ensures the concurrent enrollment courses reflect the learning 
objectives, and the pedagogical, theoretical and philosophical orientation of the respective college/university 
discipline.  
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